BAIIIKOPTOCTAH PECITYBJIMKAhBI '»,S( AIMHUHUCTPALIMA CEJIBCKOI'O

BJIATOBEIIIEH PﬁﬁOHbI & [MOCEJIEHHUS BOJIKOBCKUI
MYHUIUITAJIb PAUOHBIHBIH CEJIBCOBET .
BOJIKOB MYHI/IHI/IHAHBHOFQ PAI/\I’OHA
AYBUI COBETHI BJIATOBEILIEHCKWM PAMIOH
AVBUI BUIOMOhE XAKUMUOTE PECITYBJIMKU BAIIIKOPTOCTAH
KAPAP IMOCTAHOBJIEHUE
26 uroip 20241, No31 26 uros2024r.

OO0 yTBepxkaeHIN ATMHUHUCTPATUBHOTO PETJIAMEHTA MPEA0CTABICHUS
MyHULIHMNANBHOUN yciryTH «IIpr3Hanue rpaxiaH MaJOUMMYIIUMU B LENSIX
MTOCTAHOBKM MX HA YYET B KAYECTBE HYKIAIOIIUXCS B JKUJIBIX IIOMEIICHUSIX»

B AIMUHUCTpPALUU CEIIbCKOTO MOCENEeHNs] BOIKOBCKUI CEIBCOBET
MYHULIMIATBHOTO paiioHa biarosenienckuit paiton Pecriy6nuku baikoprocran

B cootBercTBHM ¢ DenepanbHbIM 3ak0OHOM OT 27 uroisa 2010 roma Ne 210-
®3 (pen. ot 15.12.2023r.) «O6 opranuzaiui IpeaoCTaBICHUS TOCYIapCTBEHHBIX
M MYHULMNAIBHBIX YCIIYI», a TaKK€ Ha OCHOBAHUM MPOTECTa biaroBemeHCKou
MEXparioHHON TpoKypaTypbl Pecriyommku bamkoprocran ot 24 uronst 2024 rona
No5-1-2024/TTpamn125-24-20800020, AaMuHUCTpamus CEIBCKOTO  IMOCEIICHUS
BOJIKOBCKHI CEJIBCOBET MYHHULMIIAJIBHOTO paiioHa braroBemeHckuii paiioH
Pecny6muku bamikoprocran

[ToctTanoBasAET:

1.YTBepauTh AJIMUHUCTPATUBHBIN periaMeHT peAOCTaBICHUS
MyHUIMOANbHON ycimyru «lIpu3HaHWe TpaxkJaH MaJOUMYIIMMU B LEIAX
MMOCTAHOBKM HMX HAa YYET B KAUECTBE HYXIAIOIIMXCS B KWIBIX IMOMEIICHUSAX» B
AJIMUHHCTpaUK CEJIbCKOTO MoceleHus] BOIKOBCKUI CEIbCOBET MYHUIIMIIATBLHOTO
paiiona brnaroBemenckuii paiton PecniyOnuku bamkoprocTaHn.

2. [lpu3HaTh yTPAaTUBIINMH CHITY TTOCTAHOBIICHUE AJIMUHUCTPAIIMH CIHCKOTO
noceneHuss BOJIKOBCKMI CEIbCOBET MYHMIMITAJBHOIO palioHa biiaroBemeHckui
paiion PecnyOnmku bamxoproctan ot 11 aBrycra 2021 roma Ne23 «O6
YTBEPKICHUU AJIMUHUCTPATUBHOTO pernaMeHTa MPEI0CTABJICHU S
MyHULMOANbHON ycinyrn «lIpu3HaHWe TpaxkJaH MaJOUMYIIUMU B LEIAX
MMOCTAHOBKM HMX Ha YYE€T B KAU€CTBE HYXIAIOIIMXCS B KWIbIX IMOMEIICHUSAX» B
AJIMUHUCTpaMU CEIbCKOTO MoceaeHrus BOIKOBCKUIN CENbCOBET MYHHUIUIIATBHOTO
paiiona bnarosemienckuii paiton Pecniyonuku bamkoprocTaHn.

3. Hacrosiee mocTaHoBIIeHHE BCTYIIAET B CHITY Ha CJIEIYIONUHN J€Hb, TTOCIIe
JIHS €10 0(UIMATIBFHOTO OIMyOIHMKOBaHUs (0OHAPOI0OBAHNUS ).

4. Hactosiiee MOCTAaHOBJICHHE pPa3MECTUTh Ha OQPUIIMATHLHOM CcailTe
AJIMUHHCTpaLM CEJIbCKOTO MoceneHns BOTKOBCKUI CEIbCOBET MyHUIIMIIATBLHOTO
paiiona bnarosemenckuii paiton PecnyOnuku bamkoprocTaHn.

5. KoHTposib 32 HMCHOJHEHUEM HACTOAIIETO MOCTAHOBICHUS OCTAaBIISIIO 3a
co0o0il.

['maBa cesbCKOTO MOCETCHUSA I'.P. KapamoBa



YT1BepxKIcH

TTOCTAaHOBJICHUEM AIMUHHUCTpAITUN
CEIIbCKOT'O ITOCCIICHUS
BonkoBckuii cembcoBET
MyHununagpsHOroO paioHa
bnarosemenckuii paiton
Pecny6sinku bamkoprocran

ot 26 uronsa 2024 roma Ne31

AJIMUHUCTPATUBHBIN PETJIAMEHT
IPEAOCTABIEHUS MYHUIIMNIAIbHOM ycinyru «lIpu3Hanue rpaxkian
MaJIOUMYIIMMU B LEJISIX IOCTAHOBKH UX HA YUYET B KQUECTBE HYKAAIOLINUXCA B
YKUJIBIX TIOMEIICHUSAX» B AIMUHHUCTPALIMH CENBCKOTO MOCEIeHUS] BOITKOBCKHIA
CEJIbCOBET MYHULIMIIAJIBHOTO parioHa biiaroBeimeHcKkuili panoH
Pecny6muku bamkoprocran

1. O01mue moJioKeHUS
IIpeamet peryjJnpoBanusi AIMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AAQMUHHCTPAaTHBHBIM pErIAMEHT NPENOCTABICHUS MYHULUNAIBHON
ycinyru «lIpu3HaHue rpakjaH MaJOMMYIIMMHM B LENSAX ITOCTAHOBKM MX HA YYeT B
KauecTBE HYXJAIOMIMUXCS B JKWIBIX IOMELIEHUSX» (/1aJjee COOTBETCTBEHHO —
AJMUHUCTPATUBHBIA perilaMeHT, MYHULUIAJIbHAs yciyra) pa3zpaboTaH B LEJSAX
NOBBIIICHNAS KAa4yeCTBA W JOCTYIIHOCTH IPENOCTABICHUS MYHULHUIIAJIBHON YCIIyIH,
OIpENENSIET CTaHAAPT, CPOKHU U IOCIIEN0BATEIBHOCTD JEHCTBUIN (aAMUHUCTPATUBHBIX
IIPOLETyp) NMPU OCYIIECTBIECHUH MOJHOMOYMH I10 MPUHATUIO PEIICHUN O MPUHITUH
Ha Y4YeT TpaxJaH B KadyeCTBE HYKJAIOIIMXCS B JKWIbIX IIOMEIICHHUIX B
aIMUHHACTPALIMM CEJIbCKOTO TMOCEICHUSI BOJKOBCKHN CEIbCOBET MYHULHINAIBHOTO
paiiona brnaroBemeHnckuii paiton Pecniyonuku bamkoprocTaHn.

Kpyr 3asBurenen

1.2. B uendax npuszHaHUs MaJOMMYIIMMH B LEJISIX NOCTAHOBKH HA Y4YET B
KQueCTBE HYKJAIOLIUXCA B JKHIIBIX TTOMEUICHUSAX, 3asIBUTEIISIMU SIBIISIFOTCS TPaXKIaHE
Poccutickonn ®denepaunu, MPOKUBAIIME HA TEPPUTOPUMU CEIIBCKOTO IMOCEIEHUS
BOJIKOBCKHI  CENBCOBET MYHULMNAIBHOIO pailioHa biiaroBemeHckud panoH
Pecry6mmmku bamkopTocTas.

1.3. HHrepecbl 3asgBUTENEH, yKa3aHHbIX B MyHKTE 1.2 HaACTOSIIEro
AJIMUHUCTPATUBHOTO pErJlaMEeHTa, MOTYT TMPEACTaBIATh JHIA, OO0JaJar0Iue
COOTBETCTBYIOIIMMU MOJTHOMOUYHUSIMU (ajiee — MPEICTABUTEND ).

TpedoBanus k nmopsaaKy HUHGOPMHPOBAHMS O NPEIOCTABJICHUHU
MYHUIHMIAJIBHOH YCJIYTH



1.4. UudopmupoBanue o0 mopsiike MPeaoCTaBICHUS MYHHUIMIAIBHOM yCIIyTH
OCYILIECTBIISIETCSA:

HEMOCPEACTBEHHO IPpU JIMYHOM IIpUEME 3asiBUTEN B AJIMHUHHUCTPALIUU
CEIbCKOTO  MOCENCHUS BOJKOBCKHMII  CENbCOBET MYHULHNAIBHOIO  paiioHa
bnarosenienckuii parion Pecryonuku bamikoprocTas (ganee — AIMUHACTPALINS) WK
TEPPUTOPUAIBHBIX  TMOApA3JCNCHUsIX  PecrnyOnMKaHCKOro  rocyAapCTBEHHOIO
aBTOHOMHOT'O  y4YpeXJeHUss MHOTroQyHKIMOHANBHBIA LEHTpP MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMIATIBHBIX yCayT (nanee — PITAY MO®IJ);

no tenegony B Anmunuctpanuu wid PIAY M®I]; nuceMeHHO, B TOM YHCIe
MOCPEACTBOM DJIEKTPOHHOM MOYTHI, PaKCUMUIBHOU CBS3H;

MOCPEACTBOM Pa3MEIICHHUS B OTKPBITON U IOCTYITHOM (popme uHPOpMaIiu:

Ha [lopTame TrOCYIapCTBEHHBIX W MYHULUMNAIBHBIX YCIyr ((QyHKIHUIN)
Pecry6mmmku bamkoptocran (www.gosuslugi.bashkortostan.ru) (manee — PIII'Y);

Ha [loprame TrOCYmapCTBEHHBIX U MYHULMMAIBHBIX YCIyr ((QyHKIHIN)
Poccuiickoit @enepanuu (https://www.gosuslugi.ru/) (nanee — EIIT'Y)

HAa  OoQUIMANBHBIX  calTax  AJIMUHHCTpallud B  WH(OPMAIMOHHO-
TeJICKOMMYHUKaIMOHHOW cet  MuTepHer https://volkovo-blag.ru (manee -—
opUIMATBHBINA CANT);

Ha  odumumanbHoM  caiite  PTAY  M®I[ B  uHbDOpMaImoHHO-
TeJIEKOMMYHUKaIonHou cetn MuaTepuet htths://mfcrb.ru/.

1.5. NudpopmupoBaHre OCYIIECTBISIETCS MO BOIIPOCAM, KacarolUMCS:

CIoCcO0O0B MOJ1a4Yy 3a4BJICHHS O IPEIOCTABICHUN MYHUIIMNAIBHON YCIIYTH;

aapecoB Anmunucrtpanuu, PIAY M®L, oOpanieHrue B KOTOpble HEOOXOIUMO
JUTSL IPEIOCTABICHUS MyHHUIIMTIIAIBHON YCIIyTH;

cupaBo4yHOM wuHpoOpManMu o paboTe AJMHHHCTpaUUUd (CTPYKTYPHOTO
oApAa3AEHEHUs A IMUHUCTPALUN;

JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABIICHUS] MyHULIUIIAJIbHON YCITyTH;

HopsAJIKa U CPOKOB IIPEIOCTABIECHUS MyHULIUIIATBHON YCIIYTH;

NopsAJlKa TOJy4YEHHMs] CBEIEHUH O XOJ€ pacCMOTPEHHUS 3asBICHUS O
IIPENOCTABICHUM MYHHMIMIAIBHONW YCIYTH M O pe3yJbTaTax IpeaoCTaBIICHUS
MYHULIUNAIBHON YCITYTH;

[0 BOMNpPOCAaM MpPEAOCTaBICHUS YCIYT, KOTOPbIE SIBISIFOTCS HEOOXOIUMBIMHU U
00s13aTEIBHBIMHU JIJIS1 TPEIOCTABICHUS MYHHUITUTAIBHON YCITYTH;

nopsifKa 1ocyAe0HOro (BHEeCy1Ie0HOT0) 00KaToBaHUs JeHCTBU (Oe31eCTBISA)
JNOJDKHOCTHBIX JIML, W TPUHAMAEMbIX HWMHU pEIIEHUH TMpU MPEJOCTABICHUH
MYHHUIUITATBHON YCIYTH.

[Tonyuyenue wuHpOpManuu MO BOMPOCAM NPEIOCTABICHUS MYHHUIMIAIBHON
YCIYTM W YCIYT, KOTOpBIE SIBJISIIOTCS HEOOXOJUMBIMHU W 00S3aTeNIbHBIMU IS
MPEIOCTABICHUSI MyHUIIUTIATIBHOM YCIIYTH, OCYIIECTBIISIETCS] O€CIIIIATHO.

1.6. Ilpu yctHOM oOpamenun 3asBuTenss (IMYHO WM MO TelieoHy)
cneruanuct Anvmunuctpanuu, pabotHuk PIAY  MOII, ocymecTBastomun
KOHCYJIbTHPOBaHUE, TOJIPOOHO M B BEXKJIUBON (KOPPEKTHOH) GopMe HUHPOPMHUPYET
OOpaTHUBILINXCS 110 HHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAauWHATBCA € HHopManmuu o
HAMMEHOBAaHUU OpraHa, B KOTOPBIM TO3BOHWI 3asBHUTENb, (HaMIINA, WMEHH,



https://www.gosuslugi.ru/
https://volkovo-blag.ru/

oTyecTBa (mOciHeAHEe — TMpPU HAIMYMU) M JODKHOCTH JIMIA, HPUHSABIIETO
TeneOHHBIN 3BOHOK.

Ecnu cnenumanucer Aamubuctpanuu, padotHuk PIAY MOIL|[ He Moxer
CaMOCTOATENILHO JaTh OTBET, TeJIe(hOHHBIA 3BOHOK JOJKEH OBITH IMepeapecoBaH
(mepeBesieH) Ha JIPyroe AOJKHOCTHOE JIUI0 WM K€ OOpaTUBLIEMYCS JHILY JTOJKEH
ObITh CcOOOIIeH TeNeOHHBI HOMEp, MO KOTOPOMY MOKHO OyJeT MOIy4YUuTh
HE0O0XO0IMMYI0 HH(GOPMAIIUIO.

Ecin moarotoBka otBera TpeOyeT MPOAOHKUTEIBHOIO BPEMEHH, OH
npeajiaraeT 3assBUTEN0 OJUH U3 CIAEAYIOIINX BapUAHTOB TAJbHEUIINX JIEHCTBHIA:

W3JI0KUTH OOpaIlIeHre B MIChMEHHOUN (opMe;

Ha3HAYUTh JPYroe BpeMsl 1Jisi KOHCYJIbTALMM.

Cneunamuer  AnMunuctpauuu, pabotHuk PI'AY  MO®I[ He Bhpase
OCYIIECTBIATh UH()POPMHUPOBAHHE, BBIXOAIIEE 32 PAMKH CTaHAAPTHBIX MPOLEAYP U
YCJIOBHM TPEIOCTaBICHUS MYHULHMIIAIBHON YCIYIHM, W BIMAIOIIEE NPSIMO WM
KOCBEHHO Ha IPUHUMAEMOE PELICHUE.

[IponomxurensHOCTh UHGOPMUPOBAHUS IO TENEPOHY HE JOJKHA MPEBBIIIATH
10 MuHYT.

NupopmupoBaHre OCYLIECTBISIETCS B COOTBETCTBUM C TIpauKoOM IpruemMa
IpaXK/IaH.

1.7. IluceMeHHO€ HMHMOPMHUPOBAHUE  OCYLIECTBIIAETCS B  IOPSJIKE,
ycraHoBjeHHOM DenepanbHbiM 3akOHOM OT 2 mMag 2006 roga Ne 59-@3 «O nopsiake
paccMoTpeHusi oOpameHuit rpaxnaaH Poccuiickoir  ®Denepanmuny  (mamee  —
®enepanbHblil 3akoH Ne 59-D3).

1.8. Ha PIITY, EII'Y pasmemaroTcs CBeACHUSA, MNPELyCMOTPEHHBIE
[lonoxenueM 0 rocynapcTBeHHONM  uHpopManMOHHOM  cucteme  «Peectp
rOCYJapCTBEHHBIX M  MyHUUMNAIBHBIX  ycnyr  (pyHkuwmii)  PecnyOmuku
bamkoproctan», yTBEpXKIE€HHbIM MocTaHoBieHHeM I[IpaBurenscTBa PecnyOnuku
bamkoproctan ot 3 mapta 2014 rona Ne 84 (¢ mocnenyomuMyu H3MEHEHUSIMU ).

1.9. Ha odunuansHoM caiiTe AJIMUHUCTpPAIMU HApSAAy CO CBEACHHUSIMH,
YKa3aHHBIMH B TyHKTE 1.8 AAMUHUCTPATUBHOTO PErNIAMEHTA, PA3MEILIAKOTCS:

HOPSAZOK M CHOCOObI MOAAaYu 3asiBJICHMS O MPEIOCTaBICHUH MYHULUNATbHON
YCIIyTH;

HOPSAZOK M CIOCOOBI MPEIBApUTEIbHOW 3alUCH Ha MOAauyy 3asBIICHUS O
MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH;

uH(popManusi O BOIMPOCAM MPEAOCTABICHUSI YCIYT, KOTOpPbIE SBIISIOTCS
HEO0OXOIMMBIMU U 00s13aTE€IBbHBIMU JIJIS1 TPEIOCTABICHUS MyHUIIMTIATBHON YCITYTH;

MOPSIIOK  MOJYYEHUsS CBEACHUM O XOA€ pPacCMOTPEHHUS 3asBICHUS O
MPEIOCTABIICHUN MYHMIMIAIBHOW YCIYTM W O pe3yJbTaTax MpeAoCTaBlICHUs
MYHULUITAJIIBHOW YCIIYTH.

1.10. Ha wuHpopMalmoHHBIX CTeHAaX AJAMUHUCTPALMM  TIOJICKHUT
pa3MeIIeHn0 HHPOPMaIIUs:

O MeCTe HaxoOXJeHus ¢ Trpaduke pabOThl TOCYJAPCTBEHHBIX W
MYHMIIMIIAJIBHBIX OPraHOB U OpraHu3aluii, oOpalleHue B KOTOpble HEOOXOAUMO st
MOJIyYCHUS] MyHHUIIUTIAIBHON YCIIYTH, a TAKK€ MHOTO(YHKITMOHAIBHBIX IIEHTPOB;



CrpaBOYHbIE TeIehOHBI CTPYKTYPHBIX TOApaA3eeHnid AJIMHUHHUCTPAIUH,
MPEAOCTABISAIOMINX MYHHULMUNAIBHYIO YCIYTy, YYacTBYIOIIMX B MPEIOCTaBICHUU
MYHULUNAIBHOUN YCITyTH;

aapeca opUIIMATIBLHOTO caiiTa, a TakXke DJIEKTPOHHON MOoYThl U (UiK) (POPMBI
oOpaTHOM CBSI3U AJIMUHHUCTpAIUY;

BpEMsI OKHJIaHHS B OUYEPEId HA MPUEM JIOKYMEHTOB U IMOJYUYEHHE pe3yJibTaTa
MPENIOCTABIICHUS MYHHUIIUMAIBHON YCIYyrM B COOTBETCTBUM C TpeOOBaHUAMU
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

CPOKH MPEJ0CTaBICHUS MYHUIIUTIATLHON YCIIyTH;

00pasIbl 3aM0THEHUS 3asBJICHUS U IPUIIOKEHUHN K 3asIBIICHUSIM;

MCUYEPIBIBAIOIINI MEPEUYCHb IOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTABIICHUS
MYHULIUNATBHOUN YCIIyTH;

HCUEPIBIBAIONINI MEPEUYeHh OCHOBAHWM [IJIi OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIS TPEIOCTABIICHUS MyHHUITUTIATFHOU YCITYTH;

MCUYEPNIBIBAIONINI MEPEUYCHb OCHOBAHUM NJI1 MIPUOCTAHOBJICHUS WJIM OTKa3a B
MPEAOCTaBICHUHA MYHHUIIMIIAJIbHON YCIYTH;

MOPAJIOK U CHOCOOBI T0JIauu 3asBJICHUS O MPEIOCTaBICHUH MYHUIIUITATLHON
YCIYTH;

MOPSAJIOK U CIOCOOBI MOJIYYSHHUS] Pa3bsICHEHUW MO MOPSJIKY MPEIOCTABICHUS
MYHULIUNIAIBHOUN YCITyTH;

MOPSIIOK  MOJYYEHUS CBEACHUM O XOAE€ pPAacCMOTPEHHUS 3asBICHUS O
NPEIOCTABICHUM MYHHUIMIAIBHOW YCIYTH W O pe3yJbTaTax MpeAoCTaBIICHUS
MYHULIUNATBHON YCITYTH;

MOPSOK 3alUCH HA TUYHBIN MpHUEM K TOJDKHOCTHBIM JIUIIAM;

MOPSZOK JoCyieOHOro (BHECYyAeOHOro) oOKalloBaHUS PEIICHUM, ACHCTBUM
(O6e3neiicTBUSl)  JOJDKHOCTHBIX — JIMI, OTBETCTBEHHBIX 3a  MPEIOCTABJICHUE
MYHHUIUITAUIBHON YCIYTH.

1.11. B 3anax oxuaaHuss AJMUHHCTPALMU Pa3MEUIAIOTCS HOPMATHUBHBIE
MIPABOBBIE AKThI, PETYJIHPYIOIINE TOPAIOK NPEIOCTABICHUS MYHULIMIIATBHON YCIIyTH,
B TOM 4Huclie AJIMUHUCTPATUBHBIN PEriiaMeHT, KOTOPbIe MO TPEOOBAHUIO 3aSBUTEIIS
MPEAOCTABIISIIOTCS EMY JJIsI O3HAKOMIICHHSI.

1.12. Pa3menienrie nadopmaIuu o MOpsiaKe MpeoCTaBICHUS MyHHUIIATIATBLHOM
yCIIyTu Ha HHGOPMAIIMOHHBIX cTeHaax B momemennn PITAY M®I] ocymectBisercs
B COOTBETCTBHHM C COTJIAIIEHHEM, 3aKiIoueHHbIM Mexnay PIAY MOI[ wu
AIMUHHCTpanued ¢ y4eToM TpeOOBaHUW K HH(DPOPMUPOBAHUIO, YCTAHOBJIEHHBIX
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

1.13. NUudopmainus o XOJae pacCMOTPEHHS 3asBJICHUS O MPEIOCTABICHUU
MYHULIMIAIBHON YCIYTH U O pe3yJibTaTaxX MpeAoCTaBICHUS MyHUIIUTIAILHON YCIyTH
MO>KET OBITh MOJIy4YeHa 3asiBUTENEeM (ero npeacraBureneM) B «JInuHoMm kaOuHeTe» Ha
PIII'Y, EIII'Y, a Takxke B COOTBETCTBYIOLIEM CTPYKTYPHOM IIOApa3/eiICHUN
AJIMUHHCTpAIIMU TpU OOpaIeHUun 3asBUTENS JUYHO, MO TelIePOHY, MOCPEACTBOM
AJIEKTPOHHOM IMOYTHI.

Iopsanok, popma, MecTO pa3MellieHUs U CIIOCOObI
MOJIyYeHHs CIIPABOYHOM HH(popMaLun



1.14. CuopaBounas wuHpopmarus 00 AJIMUHHUCTpPAIIMH, CTPYKTYPHBIX
NoJpa3/ieNiecHu, MPEJOCTABISIONMX MYHUIHMIIAIBHYIO YCIyTy, pa3MelleHa Ha
opuIMaNIbHOM caiiTe, B TOCYJapCTBEHHOW HH(popMannoHHON cucteme «Peectp
roCyJapCTBEHHBIX U MYHULIUNANBHBIX YcayT (pyHkimit) Pecrybnuku bamkoprocTan
u Ha PIIT'Y, EIIT'Y.

CrnpaBo4HO siBisieTcst THGOpMALIHS:

0 MECTe HaxOXAeHHs U rpaduke paboTbl AIMUHUCTPAILIUHU, TOCYAAPCTBEHHBIX
U MyHULUINAJIBHBIX OPraHOB M OpraHu3aluii, oOpalieHHe B KOTOpbIE HEOOXOIUMO
JUIS TIOJTYYEHHsI MyHULMITAJIBHOW yCiIyTH, a Takke PI'AY MOLJ;

CIpaBOYHbIE TENEPOHBI CTPYKTYPHBIX TOJpa3fAesieHudl AIMHUHHCTPAIIH,
NPENOCTABISIOIINX MYHULUIAIBHYIO YCIYry, OpraHU3alllii, Y4YacTBYIOIIUX B
IIPEAOCTaBICHNN MYHHULIMIIAIBHOM yCIIyTH, a Takxke PI'AY MOLJ;

aapeca  AJNEKTPOHHOW mouYThl W (uinu) ¢GOpMBI  OOpaTHOW  CBS3HU
AJIMUHHCTpanuy, NPeIOCTABISIOIEr0 MyHUIUIIAIBHYIO YCIYTY.

Il. CranaapT npenocTraBjieHnss MyHUIUNAJIbHON YCIyTH

HaumeHoBaHMEe MYHMIUIIAJIBbHON YCJIYTH
2.1 Ilpu3HaHue TpakJIaH MAJIOMMYIIMMH B LEJAX MOCTAHOBKM MX HA y4YET B
Ka4eCTBE HYXIAIOIIUXCS B )KUJIbIX MOMEIICHUSX.

HaumeHoBaHHe oprana MeCTHOIO caMOylpaBJieHus (OpraHu3anum),
NPeIOCTABJAIOLICTO(-1ei) MyHMIMIIAJIBbHYIO YCIAYTy

2.2. MyHuAnumnangpHas yciayra MpeaoCTaBisieTcss AIMUHHUCTPAIUEH CEThCKOTO
noceneHuss BOJKOBCKMU CENbCOBET MYHHIMIAIBHOTO palioHa braroBemeHCcKuit
paiion PecniyOnuku bamkoprocTaH.

2.3. B mpenocraBneHnn MyHHIIMNAIBHON YCIyrd npuHumaet ydactue PI'AY
MOII npu HaTMYKMKU COOTBETCTBYIOIIETO COTJIAICHUS O B3aUMOJCHCTBUU.

IIppy  mpemocTaBieHWM  MYHHLMIAJIBHOM  yCIyrd  AJQMUHHCTpanus
B3aUMOJICHCTBYET C:

@denepanbHOl  CIYKO00M  TOCyJapCTBEHHOM perucTpaiuu, Kaaactpa H
Kaprorpaduu;

MexpailoHHol uHcneknueil denepanbHOl HanoroBoil cirykObl Poccun mo
PecnyOnuke bamkoprocran;

ornenenusimMu [lencuonnoro ¢onaa no Pecnyonuke bamkoprocran;

roCyJapCTBEHHbIM Ka3€HHbIM yupexieHueM PecnyOlMKaHCKUWA  LIEHTP
COLIMAJIbHOM NOAJIEPKKHU HACEIICHNUS,

LEHTPaMH 3aHATOCTH Hacesnenus: PecnyOnuku bamkoprocTaH;

®enepalibHO CITyK00M Cy/1eOHBIX PUCTABOB.

2.4. Tlpu npenocTaBIeHUM MYHHLIMNAIBHON yciayru AnmuHuctpauuu, PITAY
M®OI] 3ampernaercst TpeOOBATh OT 3asBUTENS OCYIIECTBICHUS IEHCTBHIA, B TOM YUCJIC
COTJIACOBaHUM, HEOOXOAUMBIX JIJISl TIOJMyUYEHUS] MyHHUIIMITAIbHON YCIYTH U CBA3aHHBIX
c oOpalleHueM B MHbIE TOCYAapCTBEHHBIE OPTaHbl U OPraHU3alllH, 32 UCKIIOUEHUEM



noJydcHuss ycCiyr, BKIHOYCHHBIX B TIICPCUCHbL YCIIYI, KOTOPBIC ABJIAIOTCA
HCO6XO,III/IMBIMI/I 1 00s3aTCIbHBIMHA AJI IpE€AO0CTABJIICHUS MYHUIUIIAJIbHBIX YCIIYT.

Onucanue pe3yiabTaTa NpPeA0CTABJICHNS MYHUIIUNIAJIbHON YCJIYTH

2.5. Pe3ynbpTaToM MpeaoCcTaBiICHUs] MyHUIIUITAIbHON YCITYyTH SBIISIOTCS:

pelieHre o0 NpU3HAHUU TPAKJAHWHA MAJOMMYIIUM B IEJISIX NMOCTAaHOBKH Ha
YYET B KQUE€CTBE HYKAAIOIIETOCs B )KUJIOM TTOMEIIECHHUE.

MOTHUBHUPOBAHHBIN OTKa3 B MPU3HAHUU TpakJaHWHA MAJIOMMYIIUM B LEAX
MOCTAHOBKH Ha yYET B KaU€CTBE HYKIAIOUIETOCs B AKUJIOM TTOMEIICHUU.

Cpok npenocTaBjieHUsI MYHUIIUTIAJBHOM YCJIYTH, B TOM YHUCJIE C Y4€TOM
He00X0AUMMOCTH 00pAllleHUS B OPraHU3allUuU, YYACTBYOIIME B IIPEI0CTABJICHUH
MYHHUIUNAJBHON YCJIYI'H, CPOK NPHUOCTAHOBJICHUS MPEI0CTABICHUS
MYHULMIAJbHOM YCJIYTH B CJIy4yae, eCJId BO3MOKHOCTh IMIPUOCTAHOBJICHUSA
NpeAycCMOTPEHA 3aK0OHOAATeIbCTBOM Poccuiickoit @enepanuu, Pecmyoauku
BamkoprocTaH, CpOK BblIa4uM (HANIPaBJIEeHUS ) JOKYMEHTOB, SIBJISIIOIIUXCS
pe3yJabTaToOM NPea0CTABJICHUS MYHUIUNAIBHOU YCJIYTH

2.6. Cpok HpHUHATHS pEUIeHHs O NPU3HAHUM TpakJaHMHA MAJOMMYILIUM B
LEJIAX MOCTAaHOBKH HA yY€T B KaU€CTBE HYXJAIOUIETOCS B KUJIOM MOMEIIEHUH JTMOO
NPUHATUS pelieHus 00 OTKa3e B MPU3HAHMM TPAXKJAHWHA MAJOMMYIIUM B IEJAX
ITOCTAHOBKM HA yYET B KaYECTBE HYXAAIOLIETOCS B KUJIOM ITOMEIICHUN UCUHUCIISIETCS
CO JIHS IIPENOCTABJICHUS 3asBJICHHUS B AIMHUHHUCTpaluioo. B ToMm 4dncie nmocpeacTsom
MOYTOBOrO oTnpasieHus, yepes PI'AY MOI[ nubo B ¢opme 3IEKTPOHHOTO
nokymeHnTa ¢ ucnoiszoanuem PIITY, EII'Y, u e nomxken npesbimars 30 pabounx
JTHEH.

J1aToM NOCTYIUIEHUS 3asIBJICHUS SIBIISACTCS:

OpyU JUYHOM OOpalleHUu 3asBUTENS B AJMUHHUCTPALMIO CUUTAETCS — JICHb
NOJAauu  3adBJICHUS C  DOPWIOKEHUEM  IPEAYCMOTPEHHBIX  IYHKTOM 2.8
AJMUHUCTPATUBHOIO  perjlaMeHTa  Haajexamux  oOpa3oM  0(pOpPMIIEHHBIX
JIOKYMEHTOB.;

OpU TOCTYIUIEHUM 3asiBI€HUs B (OpME HIIEKTPOHHOIO JOKYMEHTa ¢
ucnons3oBanueM PITIY, mocpenctBoM HampaBieHUs 3asBJICHUS HA DJIEKTPOHHBIN
aapec AIMUHHCTpPALIMM CUUTAETCSA — JEHb HAIPABIICHUS 3asIBUTEIIO JIEKTPOHHOTO
COOOIIEHMS O MPUEME 3aABJICHUS O MIPUHATUU HAa YUYET B KAUYECTBE HYKJAIOIIEroCs B
YKAJIOM ITIOMELIECHNH;

JaTOW MOCTYIUICHUS 3asiBICHUS MpHU oOpamieHuu rpaxaanuHa B PCAY MOI]
cuuTaeTca — pAara nocrymieHus B PI'AY MOI] 3asgBineHus ¢ OpHIIOKEHUEM
MPEyCMOTPEHHBIX MYHKTOM 2.8 AJIMHHUCTPATUBHOIO PErJIaMEHTAa HAJICKaIIUM
o0pa3oM 0pOpPMIICHHBIX JOKYMEHTOB;

IIPY HAIIPABJICHUM 3asBJICHUS IIOYTOBBIM OTIIPABICHUEM — JI€Hb IIOCTYILJICHUS B
AJMUHHUCTpAIMIO 3asBJICHUS C TPHIOKEHHEM IMPEIyCMOTPEHHBIX IyHKTOM 2.8
AJIMUHUCTPATUBHOTO  perjaMeHTa  HajjexalmuM  oOpa3oM  O(pOpPMIIEHHBIX
JIOKYMEHTOB.



Briaua (HanpaBieHue) 3asiBUTEIIO JOKYMEHTA, MOATBEPKIAIOIIETO MPUHSITUE
peleHus: 0 MpU3HAaHUU MAJIOUMYIIUM, JTM00 MOTHBHPOBAHHOIO OTKa3a B MpPU3HAHUU
MaJOMMYIIUM OCYIIECTBIISIETCA B T€YeHHE 3-X paboyux THEW ¢ MOMEHTa MPUHSITHS
COOTBETCTBYIOLIETO PELICHUS.

HopMmaTuBHbIe NpaBoOBbIE AKThI, PeryJIUpyloLIHe NpeaocTaBieHne
MYHUIUNAJIbHOM YCJYTH

2.77. llepeyeHb  HOPMAaTUBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOIINX
IPEIOCTABIEHUE MYHULHMNAIBHON YyCIyrd (C YyKa3aHHEM HX pPEKBU3UTOB H
UCTOYHUKOB O(UIMATBHOTO OIyOJUKOBAaHUS), pa3MEIIeH Ha OQUIMAIBHOM CaiTe
AIMUHHCTpAauM , B TOCYyJIapCcTBeHHOM  uHopManmoHHON cucteme Peectp
TOCyIapCTBEHHBIX W  MyHUIHUNAIbHBIX  yciayr  (pyHkmmii) — PecmyOnuku
bamkoprocran» n Ha PIII'Y, EIIT'Y.

HcuyepnbiBaonuii nepeyeHb J0KYMEHTOB, HEOOX0IMMBbIX B COOTBETCTBUH
C HOPMATHBHBbIMHU NMPABOBBIMHU AKTAMH JIJIS1 TIPE0CTABJEHUSI MYHUIIHIIAJIbHOM
YCJIYIH U YCJIYT, KOTOpPbIe SIBJISIIOTCA HEO0X0AMMbIMH U 00513aTeJIbHBIMH JIJISI
NPeI0CTABJICHUS MYHUIMIIAJIbHON YCIYTH, MOJJIEKANUX MPEACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJYUYEeHHS 3asiBUTEIeM, B TOM YHCJIe B JJIeKTPOHHOM
(opme, MOPSIIOK MX MpPeCTABICHUS

2.8. McuepnbiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMATHBHBIMH TPABOBBIMH aKTaMHU IS TPEIOCTABICHHUS MYyHHUITUTIATHHON
YCIIyTH, MOJICKAIIUX MPEJCTABICHHUIO 3asBUTEIIEM:

2.8.1. 3asBnenue no (opme cormacHo npumnoxkeHutro Ne 1 k Hacrosmemy
AJIMUHHUCTPATUBHOMY  pETJIaMEHTy, TMOJaHHO€ B  ajpec  AJIMUHHUCTPAIUH
CIICAYIOIIUMU CITIOCO0aMHU:

1) B ¢popme nokymeHTa Ha OyMa)KHOM HOCHUTENIE — MOCPEACTBOM JIMYHOTO
oOparienust B AaMuHucTpanmio, uepe3 PIAY M®I] (nanee — nuunoe oOpaiiieHue);

2) myTtem 3amnojiHeHus (OpMBI 3ampoca yepe3 «Iu4HbId Kabuuer» PIITY,
EII'Y (nanee — ornpaBieHue B AIEKTPOHHOM (hopme);

B 3asBneHum Takke yKas3blBa€TCS OJUH U3  CIEAYIOIIMX CIOCOOOB
MIPEIOCTaBIICHUS PE3YIhTATOB MYHUIIUTIATLHOMN YCIYTH:

B BHIE¢ OYMaXHOTO JOKYMEHTa, KOTOPBIH  3asgBUTEIb  IOJy4acT
HETOCPEICTBEHHO TIPH IMYHOM OOpAaIeHUH B A IMHHHUCTPAINH;

B BHIE¢ OYMaXHOTO JOKYMEHTa, KOTOPBIA  3asgBUTEIb  IOJTy4acT
HETMOCPECTBEHHO NMpHU JTUYHOM obOpaiennu B PITAY M®II;

B BHJIC OYMaXHOTO JOKYMEHTa, KOTOPBIA HAIpPaBISICTCS 3asBUTEIIO
MOCPEJCTBOM MTOYTOBOTO OOpaIleHNS;

B BHJIC DJIEKTPOHHOTO JOKYMEHTa, Pa3MEIICHHOTO Ha O(QUIMAIBLHOM CcaiTe
AJIMUHUCTpAIIMU, CChIJIKA Ha KOTOPBIA HAMpPaBISICTCS 3asBHUTENIO IMOCPEICTBOM
AJIEKTPOHHOM TOYTHI;

B BHJIC DJICKTPOHHOTO JIOKYMEHTA, KOTOPBIN HAMpaBIsCTCA 3asBUTEIIO B
«JInuneiii kabune™» Ha PIITY, EIITY.



2.8.2. JIOKyMEHTBI, yJOCTOBEPSIOMINN JIMYHOCTh 3asBUTENSI KaXKJIOTO YJICHA
ceMbU 3asBUTENS IS JIUI] cTapuie 14 ner.

2.8.3. Kommusa cBuAETENbCTBA O  POXKIACHUM  HECOBEPIICHHOJIETHUX
MPEAOCTABISAIOTCS 3asBUTEIIEM JIMYHO B CIy4a€ OTCYTCTBUSL COOTBETCTBYIOIIUX
CBEJICHHII B pACHOPSIKEHUHU OpraHa BJIACTU WJIM MPHU HEBO3MOXKHOCTH UX MOJYYEHUS
MIOCPEACTBOM HAIIPABIICHUSI MEKBEIOMCTBEHHOIO 3aIpOCa.

2.8.4. CBuaeTenbCcTBa O TOCYJIAPCTBEHHOM PETUCTPALIMU POXKICHUA JIETEH,
ABJISIIOIIUXCS WICHAMU CEMbHU 3asiBUTEIIS, BbIJAHHBIE KOMIIETEHTHBIMH OpraHamMu
MHOCTPAHHOT'O TOCYJapCTBa, M WX HOTApUAIIbHO YJOCTOBEPEHHBIM MEPEBOA Ha
PYCCKOM SI3bIKE.

2.8.5. CBugerenbcTBa O TOCYJAPCTBEHHOW PETUCTPALUM aKTOB TPaXIaHCKOTO
COCTOSIHUSI, BbIJIAHHBIE KOMIIETEHTHBIMU OpraHaMu MHOCTPAHHOTO TOCYJapCTBa, U UX
HOTapHaJIbHO YIOCTOBEPEHHBIN ITIEPEBO/I HA PYCCKUM SI3BIK.

2.8.6. CBugerenbcTBa 00 YCHIHOBJICHHH, BBIJAHHBIE OpraHaMy 3alHCH aKTOB
IPAKIAHCKOTO COCTOSIHMSI WJIM  KOHCYJIBCKHMMHU  YUPEXKICHHSAMU Poccuiickoit
Oenepanun.

2.8.7. lIlpaBoycTaHaBIMBAIOIIUE JOKYMEHTBI Ha KUJIbIE TOMEILICHUS, MIpaBa Ha
KOTOpPbIE HE  3aperucTpupoBaHbl B  EQWHOM  roCylIapCTBEHHOM  PEECTpE
HEJIBUKUMOCTH (JIOTOBOP 00 OTUYXKIACHUHM SKUJIOTO TOMEIIEeHUs (KYIUIH-TIPOJIaXKH,
MEHBI, JapeHus)); akT (CBUAETENbCTBA, JIOTOBOpPA) O TMPHUBATU3AIUU >KUJIOTO
MOMEIICHHS; BCTYNUBIINI B 3aKOHHYIO CHIIy aKT (pElI€HUE WIN ONpeJeiIeHUE Cya)
B OTHOIIICHUH MpPaBa COOCTBEHHOCTH Ha >KUJIOE MOMEIICHHUE; CBUJIETENILCTBO O MPaBE
Ha HACJEACTBO IO 3aKOHY WJM 3aBCIIAHUI0; HWHBIE JOKYMEHTBhl KOTOpPHIC B
COOTBETCTBMM C 3aKOHOHATenbCTBOM Poccuiicko denepanny MOATBEPKIAIOT
OCHOBAHUS BJIQJICHUS U TTOJIH30BAHUS KUJIBIM TOMEIICHUEM).

2.8.8. JIOKyMEHTBI, MOATBEPKAAIOIIMNE pPa3Mepbl W HMCTOYHUKHA JIOXOJOB
rpaKJIaHUHA-3asBUTENISI M YICHOB €ro CeMbH, 3a JIBEHAJlaTh MECHAIICB,
NPEANIECTBYIOINX MECAIly T[OJayd 3asBJICHUS O TPU3HAHUM TpakIaHUHA
MaJIOUMYIIUM:

- cmpaBka o noxomax mo Gopme 2 — HADJI nmbo KOMUIO HAIOTOBOM
nexmapanuu 1o ¢gopme 3-HJIDJI ¢ oTMeTkoil HajIoroBoro opraHa O NPUHITHH
JEKJIapalni;

JOKYMEHTBl O TPYJIOBOM JEATEIBbHOCTH, TPYAOBOM CTaxe (3a mepuoanl ao 1
sauBaps 2020 roga).

2.8.9. JlokyMeHTBI, MOATBEPXKAAIONINE TOMyYCHHE COTJAcHsl JIMI, He
SBJISIIONIMXCS  3asBUTENIEM, WIM HMX 3aKOHHBIX TMpeJcTaBuTeled Ha 00paboTKy
MEepPCOHAIBHBIX  JaHHBIX 1O ¢opme coriacHo mnpujiokeHutro Ne 2k
AJIMUHUCTPATUBHOMY pErJIaMEHTY.

2.8.10. B ciyuae oOparieHus mpeACcTaBUTENs JOTOJHUTEIIBHO TIPEACTaBISCTCS
JOKYMEHT, yJOCTOBEPSIIONIMNA  JIMYHOCTh  MPEACTABUTENS, MPETyCMOTPEHHBIM
3aKOHOJATEIbCTBOM Poccuiickoit denepanum, a TaKXKe JIOKYMEHT,
NOATBEPAKAAIOMIUA  TIOJIHOMOYUS  NPEACTaBUTEN B COOTBETCTBUU  C
3aKOHOJATeNLCTBOM Poccuiickon deaepanuu.

2.9. B cnyuae nuuyHOro oOOpamieHuss B Anamunuctpainuio, PITAY MOI]
3asBUTENb, IPEACTABUTEND (B Clydae OOpalieHus 3a TOJyYeHHEM MYHUIUTATbHON



YCIYTU MPEICTaBUTENS) NPEAbIBISECT JOKYMEHT, YJOCTOBEPSIOMINI €ro JTUYHOCTD,
MPENYCMOTPEHHBIN 3aKOHOAATENBCTBOM Poccuiickon denepannm.

2.10. JlokyMeHThI, yKa3aHHble B MyHKTax 2.8.2-2.8.9 AJIMUHUCTPATHBHOTO
periiaMeHTa, MpeJOCTABISIIOTCS B MOJJIMHHUKAX JIMOO KOMHUSAX, BEPHOCTh KOTOPBIX
3aCBUICTEIILCTBOBAHA HOTApUAIBHO, MO0 3aBEPEHHBIX B YCTAHOBJICHHOM MOPSIJIKE,
BBIJIABIIMMH COOTBETCTBYIOIIMI TOKYMEHT OpraHaMH TOCYJapCTBEHHOW BIACTH WJIU
OpraHaMH MECTHOT'O CAMOYIIPABIICHHUS, @ TAKKE OPTaHU3ALUSIMU.

JIOKyMEHTBI, yKa3aHHble B MNyHKTax 2.8.2-2.8.9 AJAMUHHCTPAaTHUBHOIO
periiamMeHTa,  IPEeAOCTaBIsIEMble  MOCPEACTBOM  IOYTOBOTO  OTMPABJICHUA,
MPEAOCTABISIIOTCS B KOMUSX, BEPHOCTh KOTOPBIX 3aCBUJICTEIHCTBOBAHA HOTAPUAIILHO,
700 3aBEPEHHBIX B YCTAHOBJICHHOM IIOPSAKE, BBIIABIIMMU COOTBETCTBYFOIIIHIA
JOKYMEHT OpraHamMi TOCYJapCTBEHHOM BJIacTM WM OpraHaMd MECTHOTO
caMOyIpaBJICHHUs, a TAKKE OpPTraHU3aLUSIMHU.

I/IC‘-lepHI:IBaIOHII’Iﬁ nepeYcHb JOKYMEHTOB, HCOGXOI{I/IMBIX B COOTBETCTBHUH
C HOPpMATUBHBIMHU NIPABOBbIMH AKTaAMH IJIA IPEAOCTABJICHUA MyHHIII/IHaJII:HOﬁ
YCIYI'd, KOTOPbIC HAXOJAATCH B PACIIOPHAKCHUH I'OCYTAapPCTBCHHBIX OPraHoB,
OpraHoB MECTHOI'0O CaMOyIlpaB/JICHUA U UHBIX OPraHoB, Y4aCTBYIOIIIUX B
NNPpEeaoCTABJCHHNU INOCYIAPCTBCHHBIX WX MYHHUIIUIIAJIBbHBIX YCJIYI, U KOTOPbIC
3asABUTCJIb BIIPaBe€ NIPEACTABUTDL, 4 TAKIKE CnocooOblI MX MOJIy4CHUHA
3aSIBl/ITeJISIMI/I, B TOM 4YUCJI¢ B 3JIeKTpOHHOI71 (])opMe, MOPHAAOK UX NPpEACTABJICHUSA

2.11. Ins nmpegocTaBieHUs MYHUITUIIAILHON YCIYTU HEOOXOAUMBI CJICTYIOITUE
JOKYMEHTBI (CBEIEHHSI), KOTOPbIE HAXOAATCS B PACHOPSLKEHHH (efepanibHbIX
OpraHOB MCIOJHUTENBHOW BJIACTH, OPraHOB IOCYJIAapCTBEHHOHN Biactu PecnyOnuku
bamkopTocTan, OpraHoB MECTHOTO CaMOYTIPABJICHUSI, MHBIX OpraHU3aLMIX:

CBEJIEHUSI O TOCYAApCTBEHHOW PETUCTpAllMM JeTeH, SBISIOIUXCS YJIeHaAMU
ceMbU 3asBUTENS, coAepkamuecs B EQMHOM rocyJapCTBEHHOM peecTpe 3alncen
aKTOB I'PAKJAHCKOI'O COCTOSIHHMSI;

CBEICHMSI O TOCYJAapCTBEHHON  perucTpaluy  3akilodyeHus  Opaka,
coJepxkalyecss B EIMHOM rocy1apCTBEHHOM PEECTPE 3alUCEN aKTOB I'PaKIaHCKOIO
COCTOSIHHUS,

BBINUCKA M3 EQMHOroO rocyaapCTBEHHOIO peecTpa HEABHKMMOCTH O IpaBax
OTJIEJBHOTO JIMLIa HA UMEBIIKECS (MMEIOIIUECS) Y HETO OOBEKThI HEABMXKMMOCTH Ha
3asBUTEIISI U YJIEHOB €T0 CEMBH, COJIEpIKAIE CBEICHHUS 3a ABEHAALAThH MOCIEIHUX
KAJICHOAPHBIX MECSUEB, NPEALIESCTBYIOIIMX OOpalleH’0, B TOM YHCJIE€ Ha BCE
NPHUHAJUICKAIIME PaHee 3asIBUTEITIO U YWICHAM €ro CeMbHM MMeHa ((paMunn);

JOKYMEHT O FpakKJaHaX, 3apErUCTPUPOBAHHBIX B )KMIJIOM MTOMEIICHUH 110 MECTY
KUTEIHCTBA 3asIBUTEIIS;

KOMHUIO (PMHAHCOBOTO JIMLIEBOTO CUETA;

CIpPaBKy O BBIIJIATaX, MPOU3BOJMMBIX CIIy)KOOH 3aHSATOCTH HAceJeHUs IO
MECTY KHUTEJbCTBA (B Clyyae, €ClIU IpakJJaHuH sIBisieTcs 6e3paboTHBIM);

COpaBKy H3 VYIpaBjieHHs TOCYJapCTBEHHOM MHCIEKIMH 0e30MacHOCTH
JIOPO’KHOTO  JIBMDKEHUsT MUHHUCTEpCTBa BHYTpEeHHUX Jen 1o Pecmy6Oiuke



bamkoprocTan Ha 3asBHUTENS U YJICHOB €r0 CEMbU O HAIUYMUU MPaB HA OOBEKTHI
JBUKMMOT'O UMYIIIECTBA,

CnpaBky wu3 ['ocymapcTBEeHHOro OIOKETHOrO YyupexaeHus PecmyOnuku
bamkoprocran  «l'ocynapcTBeHHass  KaJacTpoBas OLIEHKA W TEXHUYecKas
WHBEHTApHU3ALMs» HA 3asBUTENII M YJIECHOB CEMbHM O HAJUYMHM TpaB Ha OOBEKTHI
HEJBUKUMOCTH B Ccllydae OTCYTCTBUsI CBeleHMH B EauMHOM TOCYyAapCTBEHHOM
peecTpe HEABMKUMOCTH WJIM MHBIE CBEACHUS O HEJIBIKMMOM HMMYULIECTBE (Iadax,
rapaxax U UHBIX CTPOCHUSX, IIOMEIICHUAX U COOPYXKEHHSX), 3eMEIbHBIX y4acTKax,
HAXOJSIIUXCS B COOCTBEHHOCTH 3asiBUTENII U UYICHOB €ro CEeMbH U MOAJIEKAIIUX
HAJOT0OOJOKEHNI0, B CIydae €Clidi TpaBa Ha YyKa3aHHbIE OOBEKTHI HE
3aperucTpupoBaHbl B EAMHOM ToCy1apcTBEHHOM peecTpe HEABMKUMOCTH;

CBEIEHUS O TPYIOBOM JEATEIBHOCTH, NPEIyCMOTPEHHBIE cTaTheil 66.1
TpynoBoro koxaekca Poccuiickoii @enepanuu 3a nepuonbl nocie 1 sHBaps 2020
roja;

JOKYMEHTBI, BBbIJaHHbIC 3apETUCTPUPOBAHHBIM JIMIIAM B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM «O0 MHAMBHUIYaIbHOM (TEPCOHU(PHUIMPOBAHHOM) yudeTe B
cucteMe 00s3aTeNIbHOTO MEHCUOHHOIO CTPaXOBaHUS» U COJEPKALIUE CBEICHUS O
CTPaxOBOM HOMEpPE HHAMBHUAYAJIbHOIO JIMLEBOTO CueTa Ha 3asBUTENS U KaXJA0Tro
YJIEHA CEMbH.

3asBUTENb BIpPaBE MPEIACTABUTH YyKa3aHHbIE JOKYMEHTBHl 1O COOCTBEHHOM
UHUINATHBE.

HenpencraBnenue  3asBUTENEM  yKa3aHHBIX  JOKYMEHTOB HE  SIBISCTCS
OCHOBaHHMEM JIJIsl 0TKa3a B MPEIOCTABICHUH MYHHUIUITATBHON YCITyTH.

Yka3aHnue Ha 3anpeT TPeOOBATh OT 3asiBUTEJISI

2.12. Ilpu npenocTaBieHUH MYHUIMIIAIIBHOW YCIYyTH 3arpeniaercs TpeOoBaTh
OT 3asIBUTEJIA:

a) TPENCTaBIeHUS JOKyMEHTOB U UWHGOpPMAIMU WIH OCYIICCTBICHHUS
JICUCTBHUM, TPEICTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATUBHBIMH [IPABOBBIMH aKTaMHU, PETYIUPYIOLIMMU OTHOIIEHHUSI, BO3HUKAIOIIUE B
CBSI3U C IIPEAOCTABJIEHUEM TOCYIapCTBEHHOM YCIIYTH;

0) TmpeacTaBiCHHS ~JOKYMEHTOB ¥  HMH(pOpMalud, B TOM  YHUCIE
MOATBEPKAAIOIIMNX  BHECEHHME  3asiBUTENIEM  IUIAThl 32  MPEIOCTABICHUE
rOCYJapCTBEHHBIX U MYHULMMNAJIBHBIX YCIIYT, KOTOPbIC HAXOASATCA B PACIOPSKCHUU
OpTraHoOB, IIPEAOCTABIISIOIINX roCy1apCTBEHHBIE YCIyTH, OpPraHoB,
MPEIOCTABISAIONIMX MYHHIUMIIAIBHBIE YCIYyTH, WHBIX TOCYJIApPCTBEHHBIX OPraHOB,
OpraHoOB MECTHOTO CaMOYyMpaBJeHUs JMOO MOJBEIOMCTBEHHBIX TOCYJIAapPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYNpPaBJICHUS OpPraHU3allMil, y4aCTBYIOIIUX B
MPEIOCTABICHUN MPEAYCMOTPEHHBIX YacThlo 1 cratbu 1 Hactosmero denepaibHOTro
3aKOHa TOCYJAapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYyI, B COOTBETCTBUHU C
HOPMATUBHBIMU  ITPaBOBbIMH akTaMu Poccuiickorn ®denepaunr, HOPMAaTHUBHBIMU
MPaBOBBIMM aKTaMu CyObekToB Poccuiickoit deneparuu, MyHHUIUTATHBHBIMA
MPaBOBBIMH  aKTaMH, 34  HCKIKOYEHHEM  JOKYMEHTOB,  BKJIOUYEHHBIX B
ONpEICJICHHbIA YaCThI0 6 HACTOSIIENH CTAaThbU NEPEYEHb JOKYMEHTOB. 3asiBUTEIIb
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BIIpaBE TMPEACTABUTh YKa3aHHbIE JOKyMEHTbI M HWHGPOPMAIUMI0O B OpPraHbl,
IIPENOCTABIAIOIINAE TOCYAAPCTBEHHBIE YCIYTH, W OpraHbl, IPEIOCTaBIIAIOLINE
MYHMIIUIIAJbHBIE YCIYTH, 10 COOCTBEHHOW MHUIMATHBE;

B) IPEICTABICHUS JOKYMEHTOB U (Win) MH(pOpMaLuu, coaepKallecs: B HUX,
OTCYTCTBHME M  (WJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE  YKa3bIBAIMCh IIpHU
IEPBOHAYAJILHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS
rOCy/IJapCTBEHHOM YCIyrH, JU00 B IPENOCTABICHUU TOCYJAapCTBEHHOW YCIYyTH, 3a
UCKIIFOYEHHEM CIIy4aeB, INPEIyCMOTPEHHbIX HOyHKTOM 4 wyactu | crateum 7
®enepanpHoro 3akona Ne 210-D3;

I) MpeAoCTaBiICHHUs Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB U HMH(OpMAIIHH,
AIIEKTPOHHBIE 0a3bl KOTOPBIX paHee ObUIM 3aBEpEHBI B COOTBETCTBUU C IMYHKTOM 7.2
yactu 1 crareu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CITy4aes,
€clii HaHEeCEeHHWE OTMETOK Ha TaKhe ITOKYMEHThl JHOO WX HU3BATHE SBISIETCA
HEOOXOJMMBIM YCIIOBHEM IPEIOCTABICHUS TOCYIapCTBEHHON HIJIM MYHULIMIAIBLHON
YCIIyTH, U UHBIX CIy4YaeB, YCTAHOBJICHHBIX (efiepaibHbIMU 3aKOHAMHU.

HcyepnbiBaomui nepeyeHb OCHOBAHMHM ISl 0TKAa3a B IpUeMe
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYTIH

2.14. OcHoBaHUSIMU I OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJIMUMBIX MJis
MPEIOCTABICHUS MyHULIMIIATLHON YCIYTH, SIBISIOTCS:

a) HE YCTaHOBJICHUE JIMYHOCTH 3asBUTEINS (TIPEACTABUTEINSI 3asBUTEINSI) (HE
NPEABABICHUE JIOKYMEHTa, YJOCTOBEPSIOLIEro JUYHOCTh, OTKa3 JaHHOTO JIMLA
NPEAbABUTh JTOKYMEHT, YAOCTOBEPSIOIIUNA €ro JIMYHOCTh), HE MOATBEPKICHUE
MOJIHOMOYHI MPEACTABUTENS;

0) ¢ 3asBJICHMEM 00pAaTUIIOCh HEHAIJIeXkKAIIee JTUII0;

B) 3asIBJICHHUE MOJAHO B OPT'aH, HE YIOJHOMOUYEHHBIN Ha €ro pacCCMOTPEHUE.

B npueme 3asBiieHHs U MpUIAraeéMbIX K HEMY TOKYMEHTOB JOJKHO OBIThH
OTKa3aHO HEIMOCPEACTBEHHO B MOMEHT TMPEJCTABICHUS TAKUX 3asBIICHUS W
JIOKYMEHTOB.

2.15. 3asBnenue, momaHHoe B (opMe DIIIEKTPOHHOTO JOKyMEHTa C
ucnosibzoBanuem PIITY, EIII'Y, Kk paccMOTpeHHIO HE NMPUHUMAETCSA B Clly4ae He
YCTAaHOBJICHUSI TIOJTHOMOYHS TPECTAaBUTENS (B clydae OOpallleHus MpeCcTaBUTENs),
a TaKXe €CJIH:

HEKOPPEKTHOE 3arojJHEHUE 0053aTeNIbHbIX MoJied B (opMe HMHTEPAKTUBHOTO
3anpoca PIII'Y, EIII'Y (orcyTcTBUE 3amOfHEHUs, HEJOCTOBEPHOE, HEMOJIHOE JINOO
HEIMpaBUJIbHOE 3alI0JHEHHUE);

IPEICTaBIICHUE JIEKTPOHHBIX KOMHM (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE
MO3BOJISIONIMX B MOJTHOM OOBEME MPOYUTATh TEKCT JOKYMEHTAa W/WIM Paclo3HATh
PEKBU3UTHI IOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BIAJENblla KBATM(PHUIIUPOBAHHOTO cepTudukara
KJII0Ya TIPOBEPKH JJICKTPOHHOW TIOMNMUCH JAaHHBIM 3asBUTENs, YyKa3aHHBIM B
3asBJICHUH O MOCTAHOBKE HA YUET B KAUECTBE HYXIAIOIINUXCA B KHUJIbIX IOMEIICHUSX,
MPEAOCTABISEMbIX O JIOTOBOPAM COLMAIBHOTO HaiiMa, MOJIaHHBIM B 3JIEKTPOHHOM
dbopme ¢ ucrionpzopanueM PIITY, EIIT'Y.



HNcuepnbiBaoiuuii nepeyeHb OCHOBAHMM /IS IPUOCTAHOBJICHUS WU
0TKa3a B NPEA0CTABJICHNHA MYHHIUNAJIBHON YCJIYIH.

2.16. OcHoBaHUS Uil NPUOCTAHOBJICHUS IPENOCTABICHUS MYHULIUIAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.17. OcHOBaHMSIMU I OTKa3a B NPENOCTABICHUM MYHULHUIIAJIBHOM YCIyTd
SBIIFOTCS:

HENpeJCTaBJICHUE JOKYMEHTOB, YyKa3aHHBIX B myHKTax 2.8.2 - 2.89
AJIMAHHUCTPAaTUBHOIO pErjiaMeHTa, OOS3aHHOCTh MO NPEIOCTABIECHUIO KOTOPBIX
BO3JIOYKEHA HA 3asBUTEIIS;

MIPEI0CTABIICHUE 3asIBUTEIIEM HEMOJIHBIX U (HJIM) HEAOCTOBEPHBIX CBEJICHU;

OTBET OpraHa roCyJapCTBEHHOW BIACTH, OpraHa MECTHOI'O CAMOYIIPaBJICHUS
a100 TMOABEIOMCTBEHHON OpraHy rocyJapCTBEHHOW BJIACTH HJIM OpPraHy MECTHOTO
caMOYyIpaBJIEHUs] OPraHU3alMU Ha MEXBEJIOMCTBEHHBIN 3a1IpoCc CBUAETEIBCTBYET 00
OTCYTCTBMM JOKyMEHTa W (i) HHPOpMaluU, HEOOXOAMMBIX [UIsl MPU3HAHUA
rpaXJaH MAJOMMYIIMMHM, B COOTBETCTBMM  C IIyHKTOM 2.11 HacTosmero
AJMUHUCTPATUBHOTO PEIJIAMEHTA, €CJIM COOTBETCTBYIOUIMM JIOKYyMEHT HeE OblI
IPEJICTaBJICH 3asBUTEJIEM 110 COOCTBEHHOM MHMIIMATUBE, 32 UCKIIOUYEHUEM CIIy4aesB,
€clii OTCYTCTBME TaKHUX 3alpallMBaeMbIX JIOKyMEHTa WIM HHOpMaluu B
pacnopssKEHWHM TakKMX  OpPraHOB WM OpraHu3alil  MOATBEPXKIaeT  MpPaBo
COOTBETCTBYIOIIMX I'paxkaaH ObITh NPU3HAHHBIMU MAJIOUMYIIUMU;

€CIM €XKEMECSYHbIA JOXOJ 3a NEepHOJ]l, AOCTATOYHBIA JUIsl HAKOIUICHHS
rpakJaHaMyd HEAOCTAIOIIUX CPEACTB I NPHOOPETEHHS JKUJIOTO IMOMEUICHUS,
OOJpIIe BEIWYUHBI, TMOJYYEHHOM B PE3yJNbTaT€ HCKIIOUYEHUS U3 PACUETHOTO
MOKA3aTesl pa3MEPOB CYMM, MPEAYCMOTPEHHBIX MYHKTOM 2 cTaTbu / 3aKoHa
Pecny6muku bamkoproctan ot 2 gexadps 2015 roma Ne 250-3 «O perynupoBaHuu
YKUJIUIIHBIX OTHOIIeHUH B Pecniybnuke bamkoproctany.

Ilepeyensn yciayr, KOTOpbIe SIBJSIIOTCSA HEOOXOAUMBIMH U 00513aTeJIbHBIMU
JJISI IPE0CTABJIEHUSI MYHUIMIIAJIBLHOM YCJIYITM, B TOM YHCJI€ CBEAEHHUS 0
TOKYMEHTe (JOKYMEHTaX), Bb/IaBaeMOM (BbIIaBa€MbIX) OPraHU3AUAMHU,

YYaCTBYIOIIIMMHU B NMPEA0CTABJIEHNY MYHHUITUNIAJIbHON YCJIYTH

2.18. VYcayru, KOTOpble SIBISIOTCS HEOOXOIUMBIMH W OOSI3aT€bHBIMU IS
NpEAOCTaBICHUS  MYHUIMIAIBHOW  YCIyTM, MW  JOKYMEHTBHI, BbIJaBaCMbIC
OpraHu3alMsIMH, YYaCTBYIOIIUMHU B MPEJOCTaBICHUU MYHMIIMNAILHON YCIYyTH, HE
PEIyCMOTPECHBI.

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IOCYIaPCTBEHHON MOLIUHbI
WM MHOM IUIAaThI, B3UMAaeMO# 32 NIpeJ0CTaBJIeHue MYHUIUNIAJIbHON YCJIYI'H

2.19. [IpenocTaBieHne MyHULIUTIATBHON YCIYTH OCYILIECTBISIETCS OECIUIaTHO.



IMopsiok, pa3Mep U OCHOBAHUS B3UMAHMS IUIATHI 32 MPeI0CTABJIEHUE
yCJIyT, KOTOPbIe SIBJSIIOTCA He00X0AMMBbIMHU M 00513aTeJILHBIMH [1JIS
NpeaoCcTaABIEeHUA MYHMUMNIAJIBHON YCJIYTrd, BKJI0Yast ”HPOPMAIUIO 0 METOAUKE
pacuera pa3Mepa TaKoil IJIaThbl

2.20. Ilnarta 3a mperocTaBiICHUE YCIYT, KOTOPBIE SBIISAIOTCS HEOOXOIUMBIMU U
00s13aTENbHBIMUA JJI1 TIPEIOCTABICHUS MYHMIIMIAIBHONW YCIYTd, HE B3UMAaeTCs B
CBSI3U C OTCYTCTBUEM TaKHUX YCIYT.

MakcuMajJabHbIH CPOK OKMJIAaHHUSI B 04YEpPEIN IIPH ImMoaave 3asBJICHUA O
npeaocraBjJdcHNN MyHHHHHaJILHOﬁ YCIOYIru 1 mpm moJiy4€eHUM pe3dyjibTartra
npeaocraBJICHUA MyHI/IHI/IHaJII)HOﬁ YCayru

2.21. Tlpuem 3asBuTeNnel Npy HATMYUHU TEXHUYECKOW BO3MOXKHOCTH BEJETCS C
IIOMOIIBIO IJIEKTPOHHOM CUCTEMBI YIIPABICHUS OYEPEAbIO, IIPU DTOM YUHUTHIBAIOTCS
3asBUTENM, OCYLIECTBUBIINE MPEIBAPUTEIbHYIO 3alUCh MO TenedoHy JMOO uepes
PIII'Y, EIIT'Y.

MakcumanbHbIld CPOK OKHUJAHUS B 0YEPEIU HE MPEBBILIAECT 15 MUHYT.

Cpok M MOPSAAOK PEerucTpanuy 3anpoca 3asBUTEIs O IPeI0CTABJICHUHN
MYHUIHMIAJIBHON YCIYTd, B TOM YHCJIe B 3JIEKTPOHHOI (popme

2.22. Bce 3aABieHUSA, NOCTYNHMBIIME B AJIMHHHUCTPALIUIO, NPHUHATHIE K
pPacCMOTPEHUIO AJMUHUCTpPALMEN, MOJJIeKAT PETUCTpalk B TedeHue 1 pabouero
JTHSL.

TpeOoBaHus K NOMEILICHUSIM, B KOTOPBIX MPEA0CTABJIACTCSH
MYHUIMIIAJIBHAA yCJIyra

2.23.  MecTONonoXeHUE  aJIMUHUCTPATUBHBIX  3JaHUN, B  KOTOPBIX
OCYIIECTBJISIETCS. MPUEM  3asBIIEHUA ©  JOKYMEHTOB, HEOOXOJUMBIX  JJIsi
MpPEAOCTaBICHUA TOCYIApCTBEHHOM YyCIYrM, a TakKXe BblJadya pe3yJIbTaToOB
rOCyJapCTBEHHON YCIIYTH, MOJDKHO OOecreyrBaTh yJIOOCTBO ISl TPaXKJAaH C TOUYKH
3pEHUS NEHIEXO0IHON JOCTYMMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPaHCIIOPTa.

B cnyuae ecnu mMeercs BO3MOKHOCTh OPTraHM3allMM CTOSHKHU (ITapKOBKH)
BO3JIC 3/1aHMs (CTPOCHUS), B KOTOPOM pPa3MEIICHO MOMEIIEHUE MpueMa U BbIAauu
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (MapKOBKA) ISl IMYHOTO aBTOMOOMILHOTO
TpaHCIIOpPTa 3asBUTENICH. 3a MOJIb30BAHUE CTOSIHKOM (MapKOBKOW) C 3asBUTENEH
IJ1aTa HEe B3UMAETCS.

JIisi MapKOBKU CHEIUAJIBHBIX aBTOTPAHCIOPTHBIX CPEACTB HMHBAIMIOB Ha
CTOsTHKE (MMapKoBKe) BhIzesieTcs He MeHee 10% mecT (HO He MEeHee OJIHOTO MECTa) JJIs
OecIIaTHOM MapKOBKU TPAHCIIOPTHBIX CPEACTB, yrpaBisieMblx naBamuaamu I, 11 rpymm,
a Ttakxke uHBaMaamu Il rpymmer B mopsiake, ycraHoBieHHOM [IpaBurenbcTBOM
Poccuiickoint denepannu, U1 TpPaHCIIOPTHBIX CPEACTB, MEPEBO3SIINX TAKUX WHBAJINJIOB
u (unm) aete-uHBaMI0B. Ha yka3zaHHBIX TPaHCIOPTHBIX CPEACTBAX JOKEH OBITh



YCTAHOBJIEH OITO3HABATENbHBIA 3HaK «MHBamua». Yka3zaHnHele MecTta ISl NapKOBKH
HE JOJKHBI 3aHUMATh MHbIE TPAHCIIOPTHBIE CPEJICTBA.

B nensax obecrnieuenus 6ecnpensiTCTBEHHOTO JOCTYyIA 3asBUTENICH, B TOM YKCIIe
NEepEeABUTAIONINXCS Ha WHBATUIAHBIX KOJSICKAaX, BXOJ B 37aHUE U IOMEUICHUS, B
KOTOPBIX MPEIOCTABISETCS TOCyJapCTBEHHasi yciyra, oOOpyAYIOTCS TaHIyCaMH,
NOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMH) MPEAYNPERKAAIONIMMU IJIEeMEHTaMH,
WHBIMU  CIIEHUATIbHBIMU MPUCIIOCOOICHUSIMHU,  MO3BOJISIOIIUMHA  00€CTIEUYUTh
OecrnpenAaTCTBEHHbIA JOCTYH W MEPEABUKEHUE HHBAIHUJOB, B COOTBETCTBUHM C
3aKOHOJIaTeNbCTBOM Poccuiickoit deaepannu 0 COIMaIbHON 3alUTE NHBAIUIOB.

LleHTpanbHbld BXOA B 3AaHUE YIpaBI€HUA JOJDKEH ObITh 000pyI0BaH
nH()OPMAITMOHHON TaOJIMYKOM (BBIBECKOM ), ColepKaIie nHPpOpMaIno:

HaVMEHOBAHME;

MECTOHAXO0XICHUE U FOPUINYECKHI aJipec;

peXUM pabOTHI;

rpaduk nmpuema;

HOMepa Tene(OHOB ISl CIIPABOK.

ITomenieHus, B KOTOPBIX NPEIOCTABISAETCS TOCYAAPCTBEHHAS YCIYyTa, JTOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMUOJIOTUUECKUM MTPABUIIAM U HOPMATUBAM.

ITomenieHusi, B KOTOPBIX IIPENOCTABISAETCA TIOCYJApCTBEHHAs YCIyra,
OCHAILIAIOTCS:

ITPOTUBOITOKAPHON CUCTEMOM M CPEACTBAMHM MOKAPOTYIICHUS;

CHUCTEMOU OITOBEILICHMS O BOSHUKHOBEHHH YpPE3BbIYaiHOM CUTYyaluU;

CpEACTBAaMH OKa3aHUs IEPBOM MEAUIIMHCKON TOMOIIIY;

TyaJeTHBIMA KOMHATaMH JIJIsl IOCETUTENIEN.

Mecra oxuzaHus ~3asBHUTENEd  OOOPYIYIOTCSA  CTYJbSIMH, CKAMbSIMHU,
KOJIMYECTBO KOTOPBIX OMNpEAeNsaeTcd HUCXolnd U3 (PaKTUYECKOM Harpy3ku u
BO3MOYKHOCTEH UIsl UX pa3MEILIEHUs B MOMEIIEHUHU, a TaKke HMH()OPMalUOHHBIMU
CTEHJAMH.

TexcTel MaTepuanoB, pa3MEHICHHbIX Ha HMH(POPMAIMOHHOM  CTEHJE,
neyaTaroTcs yAOOHBIM JUIsi uyTeHus mpudToM, 03 HCIpaBICHUM, C BbIIACICHUEM
Han0oJIee BaKHBIX MECT MOTYKUPHBIM MIPUPTOM.

MecTta 111 3amojHEHUs 3asBICHUNH OOOpPYAYIOTCS CTYJIbSIMH, CTOJIAMU
(cTrolikamm), O1aHKaMU 3asiBJICHUHN, MUChbMEHHBIMU MPUHAITIC)KHOCTIMH.

Mecrta npuema 3asBuTesield 000pYyIyHOTCS MH(DOPMAIMOHHBIMU TaOIMYKaMHU
(BBIBECKAMHU ) C YKA3aHUEM:

HOMEpa KaOMHeTa 1 HAMMEHOBAaHMS OT/ENa;

dbamMmiMy, UMEHH W OTYecTBa (MOCieAHEe - TNPU HAJIUYHMH), TOJLKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MPUEM JJOKYMEHTOB;

rpaduka nmpuema 3assBUTENEH.

Pabouee MecTO Ka)XJOro OTBETCTBEHHOI'O JIMIA 3a IPUEM JIOKYMEHTOB,
JOJDKHO OBITh 00OpPYZOBAaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO
JOCTyNla K HEOOXOAUMBIM WH(MOPMAITMOHHBIM 0a3aM JTaHHBIX, TI€YATAIOIINM
YCTPOMCTBOM (ITPUHTEPOM) U KOMUPYIOLIUM YCTPONUCTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JODKHO HMMETh HACTOJBHYIO
TaONMMUKy C yKa3aHueM (pamMuinu, UMEHHU, OT4eCcTBa (TOCNIeIHEE - TIPU HAJTUYHUH) U



JOJKHOCTH.
[Ipu npenocTaBiaeHUU TOCYIAPCTBEHHON YCIIyT'Y MHBAIKMIaM 00€CTIEUnBAIOTCS:
BO3MOXHOCTh ~ OCCHpENITCTBEHHOr0 JocTyna K O0OBeKTy  (3/1aHHIO,

MOMEIICHHIO), B KOTOPOM MPEIOCTABIISIETCS] TOCYIapCTBEHHAS YCIYTa;

BO3MOKHOCTh CAMOCTOSITEJILHOTO MEPEABUKEHHUS 110 TEPPUTOPUHU, HA KOTOPOU
PacCIONOKEHBI 3[JTaHUS U MIOMEIIECHHS], B KOTOPBIX MPEIOCTABIIAETCS FOCY/1apCTBEHHAS
yClIyra, a TaK’ke BX0Jla B TaKWe OOBEKTHI M BBIXO/Ia U3 HUX, TTOCAJIKK B TPAHCIIOPTHOE
CPEACTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJSACKHU;

CONPOBOXK/ICHHE WHBAIHMIOB, HMEIONIMX CTOMKHE pacCTPOMCTBA (DYHKIIMH
3pEHHS U CAMOCTOSITEIILHOTO ITEPEIBUKECHUS;

HaJUIeKaIee pa3MeleHne OO0OpyJOoBaHUS W HOcHUTeNed wuH(popMamuu,
HEOOXOOUMBIX JJisi oOecredyeHus OeCHpensTCTBEHHOTO JOCTyNa WHBAJUAOB K
3IaHUAM U MIOMEIICHUSIM, B KOTOPBIX MPEAOCTABIIAECTCS TOCYJaPCTBEHHAsS yCIIyra, U K
rOCyJapCTBEHHOM YCIIyre C yY€TOM OIPAHUYECHUHN UX )KU3HEIEATEIbHOCTH;

nyOnmupoBaHHe HEOOXOAMMOW JUJIi WHBAJIUAOB 3BYKOBOM U 3pUTEILHOMN
uHdopMaIuu, a TaKkKe HaJNuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckoin
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUCYHBIM pudTOoM bpaiins;

JOITyCK CYpAOIEpPEBOIUMKA U TU(DIIOCYPIOTIEPEBOTUNKA;

JOITyCK COOaKU-TIPOBOJIHUKA MPHU HAJIMYUU JTOKYMEHTA, IOJITBEPKIAIOLIETO €€
cueuuanbHoe oOydeHue, Ha OOBEeKThl (34aHUS, TIOMEIIEHHs), B KOTOPBIX
IIPEAOCTABIISAIOTCS YCIYTH;

OKa3aHWE WHBAJIWJIAM TOMOLIM B TMPEOJOJCHUH OapbepoB, MEHIAIOUIUX
ITOJTYYEHHUIO UMH YCIYT HAPABHE C APYTUMU JTULAMH.

IToxa3zaTenn AOCTYITHOCTH U KavdeCTBa MyHHIIHHaJIbHOﬁ yYcayru

2.24. OCHOBHEIMH oka3aTesiMu JIOCTYITHOCTHU IIPEIOCTABJICHUS
MYHULIMNAIBHON YCITyTH SIBISIFOTCS:

2.24.1. pacnonoXeHue MOMEIIECHUM, MPEeIHa3HAYEHHbBIX IJI MPEIOCTABICHHUS
MYHULIMNAIBHON YCIYTrd, B 30HE JOCTYINHOCTH K OCHOBHBIM TPAaHCIOPTHBIM
MarucTpassiM, B peiesax NeneXxoIHON JOCTYIMHOCTH Jis 3asBUTENECH;

2.24.2. Hanyuuue MOJTHOU M MOHSATHON MH(OpMAIUU 0 MOPSAKE, CPOKAX U X0
peAOCTaBICHUS MYHULIMTATbHON yCIyTH B uH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETSIX OOIIEro IMojb30BaHUsI (B TOM 4YHCJIE B CETH
WHuTepHeT), cpeacTBax MaccoBOM MH(pOpMaIuu;

2.24.3. BO3MOXHOCTh BbIOOpa 3asBuTElIeM (OpMBbI  oOpaleHus 3a
MPEAOCTaBICHUEM MYHUIIMIAIBHOW YCIYTM HEMOCPEJACTBEHHO B AJIMUHHUCTPAIIUIO,
160 B (hopMe IEKTPOHHBIX JOKYMEHTOB C¢ ucnojibzoBanuem PIII'Y, EIY, nubo
yepe3 PITAY MOLI;

2.24 4. BO3MOKHOCTE MOJTy4YEHUS 3asBUTEIIEM YBEIOMJICHU 0
IIPEAOCTAaBIECHNHA MYHHUIIMIIAIBHOM yeiyru ¢ nomouisto PIITY, EIITY;

2.24.5. BO3MOXXHOCTh TMOJy4YeHUS HWHGOPMAIIMKM O XOJIe TPEIOCTABICHUS
MYHUITUTIATBHOM yCIYTH, B TOM 4YHCIIE C WCIOJIb30BaHHEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.



2.25. OCHOBHBIMU MOKa3aTeJISIMU Ka4eCTBa MPEIOCTABICHUS MYHUIIMIATBHOMN
YCIIYTH SIBJISIFOTCS:

CBOEBPEMEHHOCTh MPEJOCTABICHUS MYHULIUIIATILHON YCIYyTd B COOTBETCTBHUU
CO CTaHJApTOM €€ TMPEJOCTABJICHHS, YCTAHOBJICHHBIM AJIMHUHUCTPATUBHBIM
periiaMeHToM;

MUHUMAJIbHO BO3MOXKHO€ KOJHMYECTBO B3aUMOJIEUCTBHI TpaklaHWHA C
JOJDKHOCTHBIMU ~ JIUI]AMH, YYacCTBYIOIIMMU B TPEJOCTABICHUM MYHULIUINAIBHOM
YCIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX JKaJloO Ha JercTBHs (0€31eUCTBUE) COTPYIHUKOB H
UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIICHUE K 3aIBUTEISIM;

OTCYTCTBUE HapyIICHUN YCTAaHOBJIEHHBIX CPOKOB B MPOLIECCE MPEIOCTABICHUS
MYHUITUTIATFHOU YCITyTH,

OTCYTCTBHE 3asBJICHUH 00 OCMapWBaHWUU PEIICHHM, NEeUCTBHUMA (0e31eiCTBH)
AJIMAHUCTpAIIMU, €r0 JOJDKHOCTHBIX JIHMI], MPUHAMAEMBIX (COBEPIIEHHBIX) MPH
MPEIOCTABICHUN MYHUIIMNIATBHOM YCIYTH, 1O HTOTaM pPacCMOTPEHUSI KOTOPBIX
BBIHECEHBI PEIICHUs 00 YJIOBJICTBOPEHUH (YACTUYHOM YJIOBJIETBOPEHUN) TpeOOBaHUM
3asIBUTEIICH.

HNHble TpedGOBaHUsA, B TOM YHUCJI€ YYUTHIBAKOIIHE 0COOEHHOCTH
NPeIOCTABJICHUS YCJIYIH M0 IKCTEPPUTOPHAIBLHOMY NPUHIUNY (B ciay4ae, ec/iu
rocy1apcTBEHHAA YCJIYra NnpeacTaB/sieTCsl IKCTEPPUTOPHAIBHOMY NPUHLMILY) H
0COOEHHOCTH MPEeI0CTABJICHUSI MYHUIIUNIAJIBLHON YCJIYru B (popMe 3J1eKTPOHHOT 0
AOKYMEHTA

2.26. llpengocraBineHne MyHHULMNAIBHOM YCIYTHM IO SKCTEPPUTOPUATIBHOMY
IIPUHLNITY OCYLIECTBIISIETCS B YACTH NIPUEMA 3asABJICHUN U TOKyMeHTOB PI'AY MOLI.
B uHBIX  chaydasxX = NOpegoCTaBiI€HUE  TOCYJApCTBEHHOW  YCIyrd 1O
HKCTEPPUTOPUATIBHOMY ITPUHIIUIY HE OCYILECTBIIAETCS.

2.27. 3asBUTENsIM 00ECIIEeYMBACTCS BO3MOKHOCTD MIPE/ICTABIICHUS 3asBICHHUS O
IIPENOCTABICHUN MYHULHIIAJIBHON YCIyI'M M IMPWIAraeMbIX K HEMY JOKYMEHTOB B
dhopme PIEKTPOHHOTO JOKYMEHTA.

I[Ipyu nonmaye (¢u3MUECKUM JIMLIOM  3asiBJIEHUS O  MPEAOCTaBICHUU
MYHUIIUTIATBHOM yCIyTH B 2JIEKTpoHHOM Qopme mnocpeactsom PIITY, EITY
UCIIOJIb3YETCs MPOCTas 3JIEKTPOHHAS MOJANUCH NMPU YCIOBUH, YTO MPHU BbIaye KIIHOYaA
MPOCTOM 3JEKTPOHHOM MOAMMCH JMYHOCTh (PU3MYECKOro JIMIA YCTAHOBJIEHA MpPH
JUYHOM TpUeMe. 3asgBUTENISIM 00ECIEUMBACTCS Bbllaua pe3ysibTaTa MyHULUIIAIbHOM
ycIyru B (opMe  DJIEKTPOHHOTO  JOKYMEHTAa, 3aBEPEHHOI0  YCHUJICHHOM
KBTM(PUIIUPOBAHHON AJIEKTPOHHON MOANMUCHI0 AJMUHUCTPALMHY (IIPU HATUYHUN).

II1. Cocras, noc.jie10BaTeJIbHOCTH U CPOKH BbITIOJHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAAKY UX BBINOJHEHHUS, B TOM
4yucJie 0COOCHHOCTH BBINOJIHEHUS AIMUHIUCTPATUBHBIX NPoUeaAypP B
3JIEKTPOHHOU (popme

HcyepnbiBaoimui nepevYeHb aIMUHUCTPATUBHBIX IPOLEAYP



3.1 [IpenocTaBneHre MyHUIIMNANBHON YCIYT'H BKIIIOYAET B CEOs CIEIyIOIIHE
aJIMUHUCTPATUBHBIE MPOLIEYPHI:

IPUEM U PETUCTpaLUs 3asBJICHUS U HEOOXOIUMBIX JOKYMEHTOB;

pacCMOTpEHHE 3asBICHHUSI M MPEACTABICHHBIX JOKYMEHTOB, HaIlpaBJICHHE
MEXBEIOMCTBEHHBIX 3aIIPOCOB O IPEIOCTABICHUH TOKYMEHTOB U HH(POpMALUH;

pacuer pa3mepa 10X0Ja, IPUXOIAIIETOCs Ha KaKIOro WieHa CEMbU (OJMHOKO
IPOXKHUBAIOLIETO IPaKJaHUHA) U OINPEAEICHUE CTOMMOCTH UMYLIECTBA IPakJaHUHA-
3asIBUTENS, B LIEJIAX IPU3HAHUSA €r0 MATIOUMYIINM;

NPUHATUE pEIIEHUA O TMpU3HAHUM (OTKa3e B MPU3HAHMM) TPaKJaHUHA-
3asiBUTENS MAJOUMYILIUM B LEISX TOCTAHOBKM HA YYET B KAUECTBE HYXAAIOUIETOCs B
KWJIOM IIOMELIECHUH 1100 00 OTKa3e B IPEAOCTaBICHUH YCIyTH

Onucanue cocTaBa W IOCIEAOBATEIBHOCTH, a TAKXKE CPOKU BBIIOJIHEHUS
aJMUHUCTPATUBHBIX MNpOUEAYp (IEHCTBHII) IMpencTaBleHbl B NpuiokeHun Ne 4 k
AJIMAHHUCTPAaTUBHOMY PETJIAMEHTY.

IlepeyeHb aAMUHUCTPATHBHBIX NPOLERYP (AelcTBHIT) NPHU
NPEA0CTABJIEHUY MYHHIUNIAJIBHON YCJIYIH YCJAYT B JIEKTPOHHOU popme

3.2. OcoOeHHOCTH MPEIOCTABICHUS YCIYTH B 3JIEKTPOHHOU (hopMme.

3.2.1. Ilpu mpenocTaBieHU MYHMIIMIIAIBHON YCIYTH B DJEKTPOHHOU dopme
3asBUTENI0 00ECTIEUNBAOTCS:

noydeHue WHPOpPMAMK O TIOPSJAKE H  CPOKax  IMPEIOCTABICHUS
MYHHUITUTIATBHOU YCIYTH;

3anuch Ha npuemM B Aamuuucrpanuio, PI'AY MOIL nng mogauum 3ampoca o
MpeA0CTaBICHUY MYHUIIMTIAILHOM YCIIyTH (J1aiee - 3ampoc);

dbopmupoBaHue 3ampoca;

MpUeM M perucTpanus AJIMHHUCTpAlMCH 3ampoca M HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MyHUITUTIATLHOM YCITYTH;

MOJIy4eHHE pe3ysIbTaTa MpeI0CTaBICHUS MYHUIIUTIAIBHON YCIIYTH;

MOJIy4eHHE CBEJICHHM O XO/I€ BBITIOJIHEHHUS 3aIPOCa;

OCYIIECTBIICHUE OIICHKU KaueCTBa MPEA0CTABICHUS MYHUIIUITAILHON YCITYTH;

nocyneOHoe  (BHecyneOHOE)  oOKajoBaHWE  pEIICHUH ©W  JeWCTBUH
(6e3nericTBUsl) AIMUHHCTpAUK JTHOO JercTBUs (Oe31elCcTBUE) JOKHOCTHBIX JIUIT
AIMUHHCTpAITUH, TPEIOCTABIISIONIETO0 MyHUITUTIATBHYIO YCIIYTY.

3.2.2. 3anuch Ha mpUeM B AJIMUHUCTPALMIO WJIM MHOTO()YHKIIMOHAJIbHBIMI
HEHTP AJIs TTOJIa4H 3ampoca.

[Ipn oprammzanmm 3anucu Ha npueM B AnmuHucTpanuioo, PI'AY MOIL]
3asBUTEI0 00ECIIeYNBACTCSI BO3SMOXKHOCTB!

a) O3HAKOMJICHHSI C pacmucaHueMm paboThl AamuHucrtpanuu, PTAY MOI], a
TaK)Ke€ C JOCTYIHBIMH JUIS 3alMCH Ha TMPUEM JaTaMH M WHTEpPBajaMH BpPEMCHH
npuema;

0) 3ammcu B JIOOBIE CBOOONHBIE JJIsi MpUeMa AaTy M BpeMsl B Tpejaeniax
YCTaHOBJICHHOTO B AJIMUHUCTpPAIMH WM MHOTO(QYHKIIMOHAIHHOTO IIEHTpa rpaduka
IpremMa 3asiBUTEIIEH.



Anvunuctparusi, PIAY MO®Il[ ©He BnpaBe TtpeOoBaTh OT 3asBUTENS
COBEpILICHUS HHBIX JIEUCTBUM, KpOMe€ TMPOXOXKACHUS HACHTUPUKALIUU U
ayTeHTU(PUKAUM B COOTBETCTBUM C HOPMATUBHBIMU TPABOBBIMU  aKTaMHU
Poccuiickoit ®enepanuu, yka3zaHus LEeTd MpUEMa, a TakKKe MPEJOCTABICHUS
CBEJICHUSI, HEOOXOIUMBIX HJisi pacuéra JUIMTEIIbHOCTH BPEMEHHOIO0 WHTEpBaa,
KOTOPbIN HEOOXO0IMMO 3a0pOHUPOBATH ISl PUEMA.

3anuch Ha MPUEM MOKET OCYIIECTBISATHCS TMOCPEACTBOM HH(POPMALMOHHOM
cuctembl Aamunuctpauuun, PI'AY MOI], kotopas oOecrneunBaeT BO3MO>KHOCTb
unrerpanuu ¢ PIIIY, EIITY.

3.2.3. ®opmMupoBaHHUE 3ampoca.

dopMHUpOBaHUE  3ampoca  OCYIIECTBISETCS  MOCPEICTBOM  3aMOJHEHUS
MeKTpoHHOM  ¢opmbl  3ampoca Ha PIII'Y, EIII'Y 6e3 HeobxoammocTu
JOTIOTHUTEIHHON MTOAAYH 3ampoca B KaKoW-In00 nHOU (hopme.

Ha PIII'Y, EII'Y pa3smematorcss 00pa3iibl 3arOJHEHHs AIEKTPOHHONH (OpPMBI
3armpoca.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMHUPOBAHHOTO 3arpoca
OCYIIECTBJISICTCSI MOCJIE 3aMOJTHEHUS 3asiBUTEIEM KaKIIOTO M3 TOJICH 3JIEKTPOHHOMN
dbopmbl 3ampoca. [Ipy BBISIBIEHUH HEKOPPEKTHO 3alOJHEHHOTO TOJI 3JIEKTPOHHOU
dbopmbl 3ampoca 3asgBUTENb YBEAOMIIAECTCS O XapaKTepe BBISBICHHOW OIIMOKU U
MOpSIIKE €€  YCTpaHEHUsT  MOCPEACTBOM  HH(POPMAIMOHHOTO  COOOIIEHUs
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Tpu popMupoBanum 3amnpoca 3asiBUTEIII0 00ECTICUNBACTCS:

a) BO3MOYKHOCTh KOIIMPOBAHMS M COXPAHEHHUS 3alpoca W WHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIS TTPEIOCTABICHUS MyHUITUTIATLHOW YCIYTH;

0) BO3MOXHOCTb 3aITOTHCHHUS HECKOJBKIUMH 3asBUTEIISIMUA OJTHOM AJIEKTPOHHOMN
dbopmbl  3ampoca mpH  OOpalieHWM 33  MYHHUIIUNAIBHBIMH  YCITyTaMH,
MIPEATOJIarafoIIMMH HalPaBJICHUE COBMECTHOTO 3alpoca HECKOJIbLKHUMHU 3asSBUTEIISIMA
(omuchIBaeTCA B cliydae HEOOXOAUMOCTH JIOTIOJHUTEIHHO);

B) BO3MOXKHOCTb TeYaT Ha OyMa>KHOM HOCHUTEJIE KOIHH 3JIEKTPOHHON (POPMBI
3anpoca;

I') COXpaHEHHUE paHee BBEJECHHBIX B DJIEKTPOHHYIO (JOpMY 3ampoca 3HaYCHUH B
10001 MOMEHT MO >KEJaHUIO0 TOJIb30BaTelid, B TOM YHWCJE MPU BO3HUKHOBEHHUH
oIMOOK BBOJIA M BO3BpATE sl TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (HOpMy
3anpoca;

1) 3aloJIHEHWE TOoJIed SJIEKTPOHHOW (QoOpMbI 3ampoca A0 Haudajga BBOJA
CBEIICHUH 3asBUTEJIEM C WCITOIB30BAaHUEM CBEJICHUM, pa3MEIeHHBIX B (helepanbHON
cucteme «EquHas cucrema uaeHTUGUKAMKY U ayTeHTU(DHUKAI B WHPPACTPYKTYPE,

obecrieunBaroei MH(POPMALIMOHHO-TEXHOJIOTUYECKOe B3aMMOJICCTBHE
WH(POPMAITMOHHBIX CHCTEM, HCIIONB3yEeMbIX JISl MPEAOCTaBICHUS TOCYIapPCTBEHHBIX
U MYHHUIMIOAIBHBIX YCIYr B 3JEKTPOHHOW ¢opme» (nanee — eAuHas cucTema

ujeHTUGUKAINY 1 ayTeHTU(UKAINHN), U CBeJIeHN, onmyOaukoBaHHbIX Ha [lopTanax,
B YacTH, Kacarwllehcs CBEICHUM, OTCYTCTBYKOIIMX B €IUHOM CHCTEME
UACHTUDUKAIINY U ayTeHTU()UKAIUY;

€) BO3MOXXHOCTb BEPHYTHCS Ha JIIO0OM W3 ATANOB 3aIllOJIHEHHS DJIEKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIUK;



) BO3MOXKHOCTh aoctyna 3assutens Ha PIITIY, EII'Y k panee nogaHHbIM UM
3ampocaM B T€YEHHWE HE MEHEee OJIHOTO T0Jia, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIX
3alIpOCOB — B TCUCHUE HE MEHEE 3 MECHIICB.

ChopmupoBaHHBIE W TMOJANUCAHHBIA  3aMpoC W HWHBIE JIOKYMEHTHI,
HEOOXOJIMMBIC JUISl MPEIOCTABJICHUS MYHHUIMNAIBHOW YCIyTH, HAMpaBISIIOTCS B
Anmunuctpanuto nocpeacrsom PIITY, EINTY.

3.2.4. AnMuHHCTpaIus 00ecrieuynBacT:

a) MpUeM JOKYMEHTOB, HEOOXOJIUMBIX I IPEAOCTABICHUS MYHUIIUITATIBHON
YCIIyTH;

0) HampaBJICHHE 3asBUTEIIO JJICKTPOHHBIX COOOIICHWA O TMOCTYIUICHUH
3ampoca, 0 Mmpueme 3ampoca JIM0o 00 0TKa3e B MpUEME K PACCMOTPEHUIO B CPOK HE
no3nHee 1 pabouero gus ¢ momeHTa ux nojauu Ha PIITY, EIII'Y, a B ciaydae ux
NOCTYIUICHHUSI B HepaOOounii Wi MPa3THUYHBIN 1€Hb, — B CICIYIOIINNA 32 HUM MEPBBIN
pabounii 1eHb;

B) PETUCTpAIIMIO 3arpoca B TeueHrue 1 padodero gHS ¢ MOMEHTA HaIlpaBJICHHUS
3asBUTEIIIO DJICKTPOHHOTO COOOIIEHUS O MOCTYIUICHUH 3ampoca 6e3 HeoOX0IuMOCTH
MIOBTOPHOTO TIPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha OyMakKHOM
HOocUTee. AJIMUHHUCTpAIUs OO0CCIIeYMBAET MPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTaBJACHNUS MYHUIMOAIBHOM  yCIyrH, MW  perucTpanuio 3ampoca  0e3
HEOOXOJIMMOCTH TOBTOPHOI'O IMPEJCTABICHHUS 3asBUTENIEM TaKUX JIOKYMEHTOB Ha
OyMa)kHOM HOCHUTENE, €CJIM MHOE€ HE YCTAHOBJICHO (eJepalibHBIMU 3aKOHAMHU U
MIPUHUMAEMBIMA B COOTBETCTBUM C HUMH akTtamu [IpaBurenbctBa Poccuiickon
®enepauuu, 3akoHamu PecnyOnmku  bamkoproctaH W NPUHMMAaeMbIMU B
COOTBETCTBMM C HUMHU akTaMu PecnyOnmuku bamkoproctaH, MyHUIUNAIbHBIMU
MPABOBBIMU AKTaAMH.

[IpenocraBneHne MyHUIUMIAIBHON YCIyTM HAYMHAETCS CO JHS HAIMpPABJICHUS
3asIBUTEIIIO DJICKTPOHHOTO COOOIIEHHUSI O TIPUEME 3asIBICHUSI.

3.2.5. DIeKTpOHHOE 3asBJICHUE CTAHOBHUTCS JOCTYITHBIM IS TOJDKHOCTHOTO JIUIIA
AJIMUHUCTpAIIMH, OTBETCTBEHHOT'O 3a IMPHUEM W PETUCTPAILMIO 3asBJICHUS (I1ajee —
OTBETCTBCHHBIN CIICIIMANKCT), B HHPOPMAIIMOHHONW CHCTEME MEKBEIOMCTBCHHOTO
AJIEKTPOHHOTO B3anmo/iehcTBus (nanee — CMOB).

OTBETCTBEHHBIN CIICIIUAIUCT:

IIPOBEPSIET HAIMYME IEKTPOHHBIX 3asiBieHUN, noctynuBmux ¢ PIIIY, EIIT'Y,
C TIEpPUOJIOM HE PEXKE ABYX pa3 B JACHb;

M3ydaeT TMOCTYNUBIIME 3asBJICHUS W TPUJIOKEHHBIE 00pa3bl JTOKYMEHTOB
(IOKYyMEHTHI);

MPOU3BOJUT JIEUCTBHS B COOTBETCTBUU C NYHKTOM 3.2.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. 3agBUTENIO0 B KAa4ECTBE PE3YJbTaTa NPEAOCTABICHUS MYHULMUIIAIBHOU
yCIyTrd 00€CIeYnBaeTCs M0 €r0 BHIOOPY BO3MOXKHOCTH TOJTYYCHUS:

a) 3JICKTPOHHOTO JTIOKYMEHTA, MO CAHHOTO YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM  YIIOJTHOMOYEHHOTO OpraHa C HCIOJIb30BaHUEM YCUJIEHHOMN
KBTH(UITUPOBAHHON AJICKTPOHHOM TO/IIHCH;

0) moxymMeHTa Ha OyMa)XHOM HOCUTEJIE B MHOTO(YHKIIMOHATILHOM IICHTPE.



3.2.7. llonyuenue wuHOpMAIMK O XOAE€ U pE3yJIbTaTe MPEIOCTABICHUS
MYHULIMIAIBHON yCIIyru mpou3Boautcs B «Jlmunom kabunere» Ha PIIT'Y, EIITY,
IIPpU YCJIOBUU aBTOPU3ALMH, & TAaKKE€ B MOOMJIBHOM IPUJIOKEHUU. 3asBUTEIb UMEET
BO3MOXXHOCTh IPOCMATpUBaTh CTaTyC »JJEKTPOHHOIO 3asBIICHHS, a TaKkKe
uH(MOpPMAIUIO O JaTbHEHIINX JNEUCTBUIX B «JIMUHOM KaOWHETe» MO MHUIMATUBE, B
m000€ Bpems.

[Ipu npemocraBieHUM YCOYyTM B JJICKTPOHHOW  (opme  3asgBUTEINIO
HaITpaBJISETCS:

a) YyBEAOMJIEHME O 3aluUCM Ha MNOpueM B AJMHUHHCTPALUIO WIH
MHOTO(YHKIIMOHATBHBIA HEHTP, COJEpiKallee CBEACHHUS O JaTe, BPEMEHH U MECTe
npuema;

0) yBeIOMJICHHE O MpUEME M PErHCTpaIli 3ampoca M HHBIX JTOKYMEHTOB,
HEOOXOOUMBIX ISl TMPEAOCTABICHUS MYHHIMIIAIBHOW YCIYTH, COAepKaliee
cBeAeHHS O (akTe TMpuemMa 3ampoca M JOKYMEHTOB, HEOOXOAUMBIX st
IIPENOCTABICHUS YCIYTH, U Hadajle MPOLEIypbl MPEAOCTABICHUS YCIYTH, & TaKKe
CBEJACHHMSI O JaTe M BpPEMEHU OKOHYAHUS MPENOCTABICHUS YCIyT'H JUOO
MOTHBHPOBAHHBIN OTKa3 B IPUEME 3allpOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX AJIs
IIPENOCTABIICHUS YCIIYTH;

B) YBEIOMJIEHHE O pe3yJbTaTax PacCMOTPEHUsI JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABIICHNS MYHUIMIIAIBHON YCIYTH, COAEpIKAIIEe CBEICHUS O MPUHATHH
MOJIOKUTEIBHOTO PEIICHUs] O TMPEJOCTABICHUH MYHUUUINAIBHOM yCIyrd U
BO3MOKHOCTH TOJIYYHTb PE3YJIbTAT MPEJOCTABICHHUS MyHUIMIAIBHOW YCIyTru MO0
MOTHUBUPOBAHHBIA OTKa3 B IPEIOCTABICHUU MYHUIIUIAIBHON YCIIyTH.

3.2.8. Ounenka kayecTBa MPEAOCTABICHUS YCIYTM OCYLIECTBISIETCS B
cootBercTBUM ¢ [IpaBWiiaMu ONEHKH rpakJaHaMUd 3()PEKTUBHOCTU AESATEIBHOCTU
pyKoBOIUTENEH TEPPUTOPHATBHBIX OpraHoB (benepanbHbIX OpraHoB
WCIIOJIHUTENIbHON BJACTU (MX CTPYKTYPHBIX MOAPA3ACIICHUN) C YYETOM KayecTBa
IIPENOCTABIICHUSI UMHU T'OCYJIapCTBEHHBIX YCIIYT, & TAKXKE IPUMEHEHHs PE3YJIbTATOB
YKa3aHHOM OLEHKM KaK OCHOBaHWsA JUIsl MPUHATUSA PELIEHUHd O JTOCPOYHOM
NPEKPAIlCHUH  WCIIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJUTEISIMH  CBOMX
JOJDKHOCTHBIX O00SI3aHHOCTEW, YTBEpXKIECHHBIMHM IOcTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit @eaepanuu ot 12 gexadbpst 2012 roga Ne 1284 «O06 oreHke rpakianaMu
3p(EKTUBHOCTH  JIEATEIBHOCTH  PYKOBOJWTENEH  TEPPUTOPUAIBHBIX  OpPraHOB
(denepaibHbIX OPraHOB MCIIOJHUTENBLHON BIACTH (MX CTPYKTYPHBIX MOAPA3ACIICHUN)
U TEPPUTOPUATIBHBIX OPraHOB TOCYNAPCTBEHHBIX BHEOIOHKETHBIX (POHIOB (MX
pPErMOHAJBHBIX  OTACJIIEHWA) €  Y4YeTOM  KadecTBa  MPEAOCTaBICHUS  HUMH
rOCyJAapCTBEHHBIX YCIYT, a TaKK€ O MPUMEHEHHH PE3YJIbTaTOB yKa3aHHOW OIEHKU
KaK OCHOBAHMS JJIsi NMPUHATUS PEIICHUH O JOCPOYHOM MpPEKpaIleHUH HCHOJHEHUS
COOTBETCTBYIOIIUMH PYKOBOAMUTENISIMA CBOUX JOJDKHOCTHBIX 00SI3aHHOCTENY.

3.2.9. 3asBurento oOecreUMBAETCS BO3MOXKHOCTh HANpPaBJICHHS KaJOObl Ha
pelieHusi, AeWCTBUs Wi Oe3aeiicTBUe AJIMHHHMCTpAlMM, AOKHOCTHOTO JIMLA
AnMuHHUCTpauu J1M00 MYHHIMIIAIBHOTO CIIY)KAlllero B COOTBETCTBUHU CO CTaThei
11.2 ®enepanpHoro 3akoHa Ne210-®3 wu B mOpsKe, YCTaHOBICHHOM
nocta”oBiienueM [IpaBurensctBa Poccuiickoit @eneparuu ot 20 HOsiOps 2012 roma
Ne 1198 «O enepanbHOil TOCYTapCTBEHHOW HWH(POPMAIMOHHOM CHCTEME,
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o0ecIeunBaroIIel mpoIece 10Ccy1e0HOTo, (BHECY1Ie0HOT0) 00KaTOBaHUS PEIICHUHN 1
neiictBuil (0e3neiCTBHsI), COBEPIICHHBIX MPU MPEIOCTABICHUN TOCYIApPCTBEHHBIX U
MYHHUITUTAIBHBIX YCITYT.

IHopsinok ucnpap/ieHUs1 JONMYIIEHHBIX ONEYATOK U OIIHOOK B BHIIAHHBIX B
pe3yJbTaTe Npea0CTABIEHUsI TOCYAAPCTBEHHOM YCJIYI'H JOKYMEHTAaX

3.3. B ciy4ae BBIABICHHSI ONEYATOK M OMMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3yibTaTe MPEJOCTABICHUS  MYHHUIMNAIBHOW  YCIYrH, 3asBHUTENIb  BIPABE
o0patuTbcs B AJMHUHUCTPAIMIO C 3adBJIEHHEM OO0 HCIPABICHUH JOMYIIEHHBIX
orneyatok no ¢opMme corjgacHo npwiokeHuto Ne 3 Kk  AJAMHUHUCTPATHBHOMY
pErjlaMeHTy.

B 3asBnenun o0 McnpaBiIeHUH OMEYAaTOK M OMIMOOK B 00S3aTEILHOM IMOPSAIKE
YKa3bIBaKOTCS:

1) HauMmeHOBaHME AJIMUHUCTpPALMU, B KOTOpBIM NOJAeTCsl 3asBICHHE 00
UCITPaBJICHUE OIIEYATOK;

2) BUI, Jdara, HOMEp BbIJAuM (PETUCTPALMK) JOKYMEHTA, BBLAAHHOTO B
pe3yabpTaTe NpeIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

3) dbamunus, uMms, oT4eCcTBO (MPU HAIMYMHM), aIPEC MECTa KUTEIbCTBA (MecTa
npeObIBaHMsI), aApec AJIEKTPOHHOM NOYTHl (IPU HAJUYMK), HOMEP KOHTAKTHOIO
TenedoHa, JTaHHbIE OCHOBHOT'O JOKYMEHTA, YOCTOBEPSIOIIETO JIUYHOCTD.

6) pEeKBU3UTHI JOKyMeHTa (-OB), OOOCHOBBIBAIOIIWX JOBOJABI 3asBUTEIS O
HaJIMYHUH ONEYaTKH, a TAKKE COJAEPKAIIMX NPABUIbHBIEC CBEJICHUS.

3.4. K 3asgBneHUIO TOKEH OBITh IPUJIOKEH OPUTMHAN JOKYMEHTA, BBIAAHHOTO
10 pe3yJbTaTaM IPeI0CTaBICHUS MyHUIIUIIATBHON YCIYTH.

B ciywyae eciu OT uUMEHH 3asBUTENS ACHCTBYET JIMLO, SIBISIOLIEECS €ro
MPEJICTABUTENIEM B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu,
TaK)K€ INPEICTaBIACTCA AOKYMEHT, YJIOCTOBEPSIOUINN JUYHOCTh MPEICTABUTEINS, U
JOKYMEHT, OATBEPKAAFOIINI COOTBETCTBYOLIUE TTOJTHOMOYUSI.

3.4. 3asgBnenue 00 WCHPABICHUU OMEYATOK U OMIMOOK MPEICTABISIOTCS
CIICAYIOIIUMU CIIOCO0aMHU:

— JJMYHO B AJIMUHUCTPALIUIO;

— MIOYTOBBIM OTIPABIICHUEM;

— myTeMm 3anofiHeHus (opmbl 3ampoca uepe3 «JIumunbiii xkabunet» PIITY,
EIIT'Y;

— yepe3 MHOTO(DYHKIIMOHAJIbHBIN LIEHTP.

3.5. OcHOBaHMSAMU AJI OTKa3a B IpHEMeE 3asiBJIEHUsI 00 UCTIPABIEHUHN OMEYaTOK
U OIIMOOK SIBJISTFOTCS:

1) mpeacTaBieHHbIE JOKYMEHTBI [0 COCTABY U COJIEPKAHUIO HE COOTBETCTBYIOT
TpeOOBaHMSIM MYHKTOB 3.3 1 3.4 AIMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3asBUTENb HE SIBISETCSA MOJyYaTeIeM MyHULIUIIATbHON YCIyTH.

3.6. Otka3 B mpuemMe 3asBICHHS 00 HCIPABIECHUU OINEYATOK M OIIMOOK IO
MHBIM OCHOBAHUSIM HE JIOITYCKaeTCsl.



3asBUTEN> UMEET MPAaBO MOBTOPHO OOPATUTHCS C 3asBJICHUEM 00 UCIPABICHUU
OMEYaTOK M OUIMOOK TOCJie YCTPaHEHHs OCHOBAHWM /Jii OTKa3a B MCIPABIICHUU
OII€YaTOK, IPETYCMOTPEHHBIX ITYHKTOM 3.5 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.7. OcHOBaHUSIMU IS OTKa3a B UCIIPABJICHUU OMEUYATOK U OIIMOOK SBIISIOTCS:

OTCYTCTBHE HECOOTBETCTBUM MEXKIY COJIEp)KaHUEM JOKYMEHTA, BHIJAHHOTO MO
pe3yjbTaTaM  MPEAOCTaBICHUS  MYHHUIMNAIBHOW  YCIYTM, W  COJEpKaHHEM
JIOKYMEHTOB, TMPEJCTAaBICHHBIX 3asABUTEJIEM CaMOCTOSTENIbHO U  (WIH) 1O
COOCTBEHHOW  WHUIMATHBE, a TaKkKe HAXOMAIIUXCI B  PACIOPSDKEHUU
AnMuHHCTpauuu W (WIKM) 3alpOLICHHBIX B pPaMKax MEXBEIOMCTBEHHOIO
UHPOPMAIIMOHHOTO  B3aUMOJICHCTBUS  TMpPH  NPEJOCTABICHUH  3asABUTEIIO
rOCyJJapCTBEHHOM YCIIyTH;

JOKYMEHTBI, MPEACTABICHHBIE 3aSBUTEJIEM B COOTBETCTBHM C IYHKTOM 3.3
AJIMAHHUCTPAaTUBHOIO pErJIaMEeHTa, HE MPEJACTABISUIMCh paHEEe 3asiBUTEIEM IPU
[0/1aue 3asiBICHUS O MPEAOCTABICHUH MYHULUIIAJIBHOM YCIYrd, HpOTUBOpEYAT
JaHHBIM, HaXOJSAIINUMCS B PACIIOPSKEHUN AIMUHUCTPALUU U (UJIM) 3allpOLICHHBIX B
paMKax  MEXBEJAOMCTBEHHOr0  MH(POPMAIMOHHOTO  B3aUMOJCHCTBUS  IpU
IPEIOCTABICHUH 3asBUTENIO TOCYJAPCTBEHHOM YCIIyTH;

JOKYMEHTOB, YKa3aHHBIX B HOJMYHKTe 6 myHKTa 3.3 AJMHMHHUCTPaTUBHOIO
periaMeHTa, HEIOCTaTOYHO JUIsi Hayalla MpOLEeTypbl HCHOPABIECHUU OINEYATOK MU
OLINOOK.

3.8. 3asBieHne 00 WCHPABICHHH OMNEYATOK U OLIMOOK PEruCTpUpYETCs
AIMUHHCTpanued, B TEUEHHWE OJHOro paboyero JHS C MOMEHTa MOJy4EeHHs
3asgBJICHUSI 00 MCIPABICHUHU OTEUYATOK U OIIMOOK, M JOKYMEHTOB, MPUIIOKEHHBIX K
HEMY.

3.9. 3asBnenue 00 UCIPAaBICHUH OMEYATOK U OMIMOOK B TE€UEHUE MATH padOUnxX
THEH ¢ MOMEHTa perucTpaud B  AJMUHUCTPAllMd TaKOTO  3asiBICHUS
paccMaTtpuBaeTcss AJIMUHHCTpAIMedl Ha TMpeaAMeT COOTBETCTBHS TPEeOOBaHUSM,
IPEyCMOTPEHHBIM HACTOSIIMM AMUHUCTPATUBHBIM PErilaMEHTOM.

3.10. Tlo pe3yapTaTaM pacCMOTPEHHUS 3asABJICHUS 00 MUCTIPABICHUN ONEYaTOK U
OmMOOK  AJIMUHHUCTpalMsi B  CpPOK, TMPEAYCMOTPEHHBIA  MyHKTOM 3.9
AJMUHUCTPATUBHOTO perjlaMeHTa:

1) B cnyyae OTCYTCTBUS OCHOBAaHUU JUIsl OTKa3a B MCIPABJICHUU OINEYATOK U
OIMOOK, TMPEAyCMOTPEHHBIX MYHKTOM 3.7 AJIMUHUCTPAaTUBHOTO pETJaMeHTa,
MPUHUMAET pellieHrne 00 NCTIPABIEHUH OMEYaTOK U OIIHUOOK;

2) B ciaydae HanuuuMg XOTA Obl OJHOrO M3 OCHOBAaHMWM MJi1 OTKa3a B
UCTIPABIICHUU OIEYaTOK, MPEAYCMOTPEHHBIX NYHKTOM 3.7 AJIMHHHCTPaATHBHOTO
perjiaMeHTa, MPUHUMAET pelIeHue 00 OTCYTCTBUM HEOOXOAMMOCTU HCHIPABICHUS
OIEYaTOK U OIIUOOK.

3.11. B cnywyae mpuHATHS pemieHuss 00 OTCYTCTBUU HEOOXOIUMOCTH
UCTIPaBIICHUS OTMEYAaTOK W OIMMMOOK AJMHUHHCTpAIUsS B TedeHHe 3 paboumx THEH c
MOMEHTA MPUHATUS PeIIeHUs] 0hOPMIIIETCS MTUCHMO 00 OTCYTCTBHH HEOOXOIMMOCTU
UCHPABJICHUSI ONEYaTOK W OWMOOK ¢ YyKa3aHWEM MNPUYMH  OTCYTCTBUS
HEOOXOMMOCTH.

K nmuceMy 06 OTCYTCTBMH HEOOXOAMMOCTH MCIPABICHHS ONEYaTOK U OIIMOOK
OPUKIAIBIBACTCA ~ OpPUTHMHAT ~ JOKYMEHTa,  BBIJAHHOTO IO  pe3yjbTaTaM
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NpPEAOCTaBICHNUS MYHUIIUMNAIBHOM YCIYTd, 3a WCKIIYEHUEM cliydas MoAauu
3asBJIeHUsI 00 MCIIPABIICHUH OIEYaTOK B AJIeKTpoHHOM dhopme yuepe3 PIITY, EINTY.

3.12 HWcnpaBieHue oreyaTok U ONIMOOK OCYIIECTBISETCS AJIMUHUCTpaIuen B
TEYEHUE TpeX padouMx THEW C MOMEHTAa MPUHATUS pEUICHUs, MPEAyCMOTPEHHOTO
noAanyHkToM 1 myHkta 3.10 AAMUHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynbrarom ucnpaBlieHUs] ONEYaTOK U OMUOOK SIBIISAETCS MOATOTOBJICHHBIN B
2-X 3K3eMILIIpax JTOKYMEHT O MPEJOCTABICHUH MyHULIUIIATbHON YCIYTH.

3.13. IIpu ucnpaBaeHUM OMEUATOK U OIMMNOOK HE JOIYyCKACTCS:

— U3MEHEHHE COJEpKaHUs JOKYMEHTOB, SBIISIIOIIUXCS  PE3yJIbTaTOM
MPEAOCTABIECHNS MYHHUIUIIAJbHON yCIYTH;

— BHECEHHE HOBOW HH(OpPMALMU, CBEIECHUNW W3 BHOBb MOJYYEHHBIX
JOKYMEHTOB, KOTOpble HE OBbUIM TMPEJCTaBICHbl MpH TMOAA4Ye 3asBICHUS O
MPEA0CTaBICHUHA MYHUIIMIIATLHON YCIIyTH.

3.14. JloxymeHThl, mpeaycMOTpeHHble TyHKTOM 3.11 u aG3aieM BTOpPBIM
nyHKTa 3.12 AIMUHHCTPATHUBHOTO PETIIAMEHTA, HAIPABJISAIOTCS 3aABUTENIO 1O MOYTE
WJIU BPY4YaroTCs JIMYHO B TeueHue 1 pabouero HsS ¢ MOMEHTA UX MOAMUCAHUS.

B cnyuae momaum 3asiBiieHHss 00 KMCHpPaBICHUU OINEYATOK B AJIEKTPOHHOM
dbopme gepe3 PIIT'Y, EIIT'Y, 3asgBuTens B TeUEHUE OJTHOTO paboUyero JHS ¢ MOMEHTA
NPUHATHS ~ PEILICHHs, MPEIyCMOTPEHHOro mnoAamyHkroM | mynkra  3.10
AJIMUHUCTPATUBHOTO perjlaMeHTa, HHQOPMUPYETCS O MPUHITHH TaKOTO PEIICHUS U
HEOOXOJMMOCTU TMPEJCTABICHUS B AJIMUHUCTPAIMIO OPUTHHAIBHOTO 3K3EMIUIIpa
JOKYMEHTa O MPEAOCTABICHUN MYHULUNAIBHON YCIyTH, COAEPKAIIMI ONEYaTKu U
OIIUOKH.

IlepBblii  OpWUTMHANBHBIA  JK3EMIULIP JOKYMEHTA O MPEIOCTABICHUN
MYHULIMOQIBHON  YCIYTH, COJEpXal[uid ONeYaTkKu U OIMMOKH, TMOJJICKHUT
YHUUYTOXXEHUIO.

BTopoii  OpWrMHaNBHBIA ~ DK3EMIUIP JOKYMEHTAa O  MPEIOCTAaBICHUHN
MYHULIMNQIBHON  YCIYTHU, COJAEpKAIMA ONeYaTKU W OIMUOKU XPaHUTCS B
AJIMUHHUCTpaLnH.

AKT YHUUYTOXKEHHUS JOKYMEHTOB, COJIEpXallUX OINEYaTKh U  OILIMOKH,
COCTaBIISIETCSI B OJHOM 3K3EMIUISIPE U MOAIIMBAETCS K JIOKYMEHTaM, Ha OCHOBAaHHHU
KOTOPBIX ObLIIa MPEA0CTaBIIEHa MyHUIIUTIATIbHAS yCITyTa.

3.15. B cnydyae BHECEHHMS M3MEHEHUWW B BBIIAHHBIM 1O pe3yJbTaTam
NpPEAOCTaBICHNUS  MYHUIMIAIBHOW  YCIyTHM  JOKYMEHT, HalpaBJICHHBbIA Ha
UCIIpaBJICHUE OMIMOOK, JOMYIIEHHBIX TIO0 BHUHE AJMHHUCTpauuud W (WJIH)
JOJDKHOCTHOTO JIMIA AJMHUHUCTpAlMK, MYHUUMIIAIBHOTO CIY’Kalllero, IiaTa ¢
3asIBUTEJISI HE B3UMAETCS.

V. ®opmbl KOHTPOJIS 32 MCTIOJIHEHHEM A/IMMHUCTPATHBHOIO perjiaMeHTa

HOPHI[OK OCYLIECTBJICHHUA TCKYHIECT0 KOHTPOJIA 3a COﬁJ’IIOZ[eHI/IeM
M MICIIOJIHEHHUEM OTBEeTCTBEHHBLIMH J0JIKHOCTHBIMH JIMIIAMH MOJI0KEHUHI
periiaMeéHTa 1 HHbIX HOpMAaTUBHBIX IIPaABOBLIX AKTOB,
YCTaHABJIUBAIOIIUX Tp@ﬁOBaHI/IH K IIpeaoCTaBJICHHUIO MYHHIIHHaJIbHOﬁ
YCIYIy, a TAaKiKe IPUHATHEM UMH pemeHnﬁ



4.1. Texkymuid  KOHTpOJAb 3a  COOJIIOJIGHUEM U  HCIOJIHEHUEM
AJIMUHUCTPAaTUBHOTO  pErJIaMEHTa, WHBIX HOPMATUBHBIX MPABOBBIX  AKTOB,
yCTaHABIMBAIOIMIUX TpeOOBaHUSA K MPEJOCTABICHUI0 MYHHUIIMIAIBHOW YCIIyTH,
OCYILECTBIISIETCS HA MOCTOSSHHOW OCHOBE JOJKHOCTHBIMU JIMIAMU AJMUHHUCTPALINH,
YIOJIHOMOYEHHBIMM  Ha  OCYIIECTBIEHUE KOHTPOJISI 32  MPEJOCTABICHHEM
MYHULIUNAIBHOMN YCIIyTH.

JUis ~ TeKymiero  KOHTpOJII  HMCHOJB3YIOTCS ~ CBEIEHUS  CIIy>KeOHOM
KOPPECTIOHJCHITNN, YCTHas © TMChMEHHas WHGOpMAIUS CICIHAIMCTOB U
JTOJKHOCTHBIX JIUI] AJIMAUHUCTPALINH.

Tekymmi KOHTPOJIb OCYIIECTBIISIETCSA MYTEM MTPOBEACHUS MPOBEPOK:

pelieHuil 0 mpeaoctaBieHuu (00 0TKa3e B MPEIOCTABICHUH ) MYHHUIIMIATIbHON
YCIYTH;

BBISIBJICHUS U YCTPAHEHUsI HAPYILICHUM MpaB IpakaH;

PAaCCMOTpEHUSI, MPUHATUSA PEIICHU M TMOJArOTOBKM OTBETOB Ha OOpalieHus
rpaXjaH, coJep)Kamue >KajoObl Ha  pelmieHus, JedctBus (Oe3neicTBHE)
JIOJKHOCTHBIX JIUI.

HOpHI[OK U NEPUOAHYHOCTD OCYIICCTBJICHUA IVIAHOBBIX U BHCIVIAHOBBIX
IMMPOBECPOK IMOJHOTHI U KaYeCTBA MPEA0CTABJICHUA MyHHHHHaHLHOﬁ
YCIayru, B TOM YMCJi€ NIOPSAA0OK U (l)OpMLI KOHTPOJIA 3a MOJIHOTOM
U KAaY€CTBOM NPEAOCTABJICHUSA MyHHIIHHaJIbHOﬁ yYcayru

4.2. KoHTpOab 32 MOJHOTOM M KAa4e€CTBOM NPEAOCTABICHUS MYHHULMIAIbHON
YCIIYTH BKIIOYAET B ¢€0s1 MPOBEICHHE MJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

4.3. IInaHOBBIE POBEPKU OCYUIECTBIISIIOTCS HA OCHOBAHUW TOJOBBIX IIJIAHOB
paboThl AJMHHHUCTpPALIUM, yTBEPKIAeMbIX pyKOBoAHUTeleM AaMuHuctpauuu. llpu
IUIAHOBOW IIPOBEPKE IMOJTHOTHI U KAYECTBA MPENOCTABICHUS MYHUIIMIAIBHON YCIyTH
KOHTPOJIIO MTOJIEXKAT:

cOOJII0ICHUE CPOKOB MIPEIOCTABIICHUSI MyHULIUIIAIBbHON YCIYTH;

cOOJII0ICHHE TIOJIO’KEHUHM HACTOSAIIEr0o AJIMUHUCTPATUBHOTO PETJIAMEHTa;

OPaBWJIBHOCTh M OOOCHOBAHHOCTb HPUHATOTO pelieHuss 00 OTka3e B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

OcHoBaHuEM U1l MPOBEECHUS BHEIIAHOBBIX MPOBEPOK SIBISIOTCA:

MOJIydeHUe  OT  TOCYJApCTBEHHBIX  OpPraHOB,  OpPraHoB  MECTHOIO
camoyImpaBiieHus: THQOPMALIMK O MPEANO0JIaraéMbIX WM BBISIBICHHBIX HApPYIICHHSX
HOPMAaTUBHBIX NPABOBBIX akTOB Poccuiickoil denepannn, HOPMAaTUBHBIX MPABOBBIX
akToB PecnyOnuku balmikopTocTaH M HOPMATUBHBIX IPABOBBIX AaKTOB OPraHOB
MECTHOTO CaMOYTIPaBJICHUS;

oOpalnieHus TpaxaaH U IPUINYECKUX JUI] HAa HapyUIeHUs] 3aKOHOJATeNIbCTBA,
B TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MyHHUIIMIAIBHON YCIIyTH.

4.4. Jlna mpoBeneHHs] MPOBEPKU CO3JAETCS KOMHUCCHSA, B COCTaB KOTOPOH
BKJIFOYAKOTCS JOJKHOCTHBIE JIMIA U CIIELMAINCTBI A AMUHUCTPALIMH.

[IpoBepka OCyHIECTBISETCS HA OCHOBAHHMHM IpUKa3a A IMUHUCTpALUH.



4.5. PesynbraTel NpOBEpKH OGOPMISAIOTCA B BHJE CIPaBKU, B KOTOPOU
OTPaXKarOTCs BBIABICHHBIE HENOCTAaTKH M YKa3bIBAIOTCS CPOKM MX YCTPAaHEHUS.
CrnpaBka  NOANUCBHIBAETCS  JOJDKHOCTHBIMM — JIMIAMH M CIIENMAIACTAMU
AJIMUHHCTpanuy, IPOBOAMBIIMMU INpPOBepKy. IIpoBepsiemble numua Ioj pPOCIHCH
3HAKOMSATCS CO CIIPABKOM.

OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIMII 32 PelIeHUs U JeiiCTBHS
(0e3neiicTBHE), MPpUHUMAaEMBble (OCYLIECTBIIsIEMbIe) UMM B X0/1€
NMPEeA0CTABJICHUS] MYHULIMIIAJIBLHOU YCJAYTH

4.6. Ilo pe3ynpraraM NPOBENCHHBIX IPOBEPOK B CIy4Yae BBISABICHUS
HapyLIEHUH MOJIOKEHUN AJMUHUCTPATUBHOTO PErJIAMEHTA, HOPMATUBHBIX IPABOBBIX
aktoB Poccuiickoii ®enepauuun, PecnyOnuku bamkoproctaH U opraHoB MECTHOI'O
CaMOYyIIPaBJIEHUsI OCYIECTBISAETCS PUBJICYUCHUE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH
B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

IlepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3a IIPAaBWIBHOCTb U
CBOCBPEMEHHOCTh IPUHATUS pELIEHUs O TpefaocraBieHMH (00 oOTkase B
IIPENOCTABICHNN) MYHHUIMNAIBHOW YCIYI'M 3aKpeIUIieTCs B HUX JIOHKHOCTHBIX
periaMeHTax B COOTBETCTBUH C TPEOOBAaHUSAMH 3aKOHOIATEIIbCTBA.

TpedoBaHus K MOPAAKY U (pOPMaAM KOHTPOJIA 32 MPEIOCTABJICHUEM
MYHHMIUNAJbHON YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPaKIaH,
UX 00beJUHEHU U OPraHu3alMl

4.7. I'paxxane, X 0ObEAMHEHHS U OPTaHU3ALUU UMEIOT MPABO OCYIIECTBIISTH
KOHTPOJb 32 NPEAOCTABICHUEM MYHULMNAIBHOM YCIYyTH IIyTEM ITOJTYYEHHUS
uH(popMauu O XOJ€ MPEAOCTABICHUS MYHHMIMNAIBHOW YCIyrd, B TOM YHUCJIE O
CpOKax 3aBepILIEHUS aIMUHUCTPATUBHBIX POLEAYp (AEHCTBHI).

I'paxknane, uX 0ObEAMHEHUS U OPTaHU3ALMH TAK)KE UMEIOT MPaBo:

HaIIpaBJIATh 3aMEYaHUs W MPEUIOKEHUS 10 YIYUYLIEHUIO JOCTYIHOCTH U
KaueCTBa MPEAOCTABICHUS] MyHULIUITAJIBHON YCITyTH;

BHOCUTH IIPEIUIOKEHHUS O Mepax IO yCTPAaHEHUIO HAPYUICHUH HACTOSLIErO
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

4.8. JIomKHOCTHBIE TMIA A IMUHUCTPALMU IPUHUMAIOT MEPBI K MPEKPALIEHUIO
JOMYILIEHHBIX HapyLWIEHUH, YCTpPaHSIOT NPUYMHBI M YCJIOBHS, CIOCOOCTBYIOIIME
COBEPUIECHUIO HAPYILECHU.

Nudopmanuss o pe3ysbrarax pacCMOTPEHUS 3aMEUaHUd U MPEAJIOKEHHM
rpaxkaaH, HMX OObEIMHEHMA M OpraHu3aluuid JOBOAMUTCS IO CBEICHUS JIMII,
HAIpPaBUBILIMX 3TH 3aMEYAHUS U NIPENIIOKEHUS.

V. ocyneOHblii (BHeCYy1eOHBbIH) MOPSI0K 00KAJTOBAHUS PelICHUA 1
neicTBuil (0e3eiicTBUsI) OPraHa, NPpeA0CTAB/SIIOIIEr0 MyYHUIIUNIAJIBHYIO YCJIYTY,
a TaKKe UX J0JLKHOCTHBIX JIML, MyYHUIIUNIAJTBbHBIX CIY/KAILIHUX,
pPatoOTHUKOB



Nudopmanus 1Jis1 3asiBUTENS 0 €r0 MPaBe NoAATh KaJI00y

5.1. 3asBuTensb (MpeAcTaBUTENb) UMEET MPABO HA JI0Cy/ieOHOE (BHECYIEOHOE)
oOxanoBaHue nercTBuil (0e34eiCTBUSA) AJIMUHUCTPALMUA, €TI0 JIOJKHOCTHBIX JIMII,
PI'AY M®II, pabotnukoB PI'AY MOI] npu mnpeaoctaBieHUd MYyHHUIUIATLHOM
ycayru (nanee — xxanooa).

Oprasnbl, OpraHu3anuy U yoJTHOMOYEHHbIE HA PACCMOTPEHHE KATI00bI
JINIA, KOTOPHIM MOKeT ObITH HANIPABJIEHA KAJ100a 3asiBUTEJIs B 10CY/1€0HOM
(BHecyneOHOM) mopsiaAKe

5.2. B pnocyneOHOM (BHeCyneOHOM) TOpSIAKE 3asBUTENb (MIPEIACTABUTEID)
BIIpaBe 00paTUTHCA C Kalo00i B MUCbMEHHOH (hopMe Ha OyMaKHOM HOCHUTEIIE UITH B
AIIEKTPOHHOU hopMme:

PYKOBOJUTEINO OTAeNa AJIMUHUCTpAlMM Ha pemieHus u (Win) JeHCTBUA
(6e3nelicTBUE) crienMagucTa oTaeaa AIMUHUCTPALNY;

PYKOBOJUTEINO0 AJIMUHUCTPAIIMU Ha pelieHus u (uin) nenctBus (0e3nencTBue)
otnena AIMUHUCTPALUU, PYKOBOJIUTENSI 3TOTO OT/ACIA;

Kk pykoBoautento PI'AY MOI] — Ha pemenuss u nevictBusi (6e3neiicTBue)
pabotnuka PCAY M®I];

K yupenurento PITAY M®I] — Ha pemenne u neictBus (0esnericteue) PITAY
M®OII.

B Anvunuctpammu, PI'AY MOIL[ onpenensroTcs yIOIHOMOYEHHBIE Ha
pPaccMOTpEHHUE Kano0 JOHKHOCTHBIE JIULIA.

Cnoco0b1 nHpopmupoBaHusi 3asiBUTe/Iel 0 MOPSIAKE MOAA4YU U
paccMOTpPEeHHs KaJ00bI, B TOM YHCJIe ¢ HCoJab30BaHueM Equnoro noprana
roCyIapCcTBEHHbIX 1 MYHUIIMIIAJBHBIX yCayr (pynkumii) u Iloprana
roCyIapCTBEHHbIX 1 MYHUIIUIIAJIBHBIX YCayr (pyHkumii) Pecnnybauku
bamkoprocran

5.3. Uadopmanus o mopsiiKe MOJIavu U paCCMOTPEHUS KalIoObl pa3MelaeTcs
Ha MHGOPMAIIMOHHBIX CTEHJaX B MECTax MPEIOCTaBICHUS MYHUIIMITAIBHBIX YCIyT,
Ha opunuanbHoM caiite Anmunuctpanuu, PIITY, EIIT'Y, a Takke npegocTaBisercs
B ycTHOU ¢opme mo TeneoHy u (WiaM) HA JUYHOM MpUEME JUOO B MUCHMEHHOU
dbopMe MOUTOBBIM OTHpPaBIECHHUEM IO aApecy, YKa3aHHOMY 3aperuCTPUPOBAHHBIM
JUIIOM (€ro MpeICTaBUTEIIEM ).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJMPYIOIINX MOPAIOK
aocyae0Horo (BHecy1e0HOTI0) 00:xa/10BaHus AeiicTBUi (Oe3aeiicTBHS) U (WJIK)
pelleHuil, MPUHATHIX (OCYLIECTBICHHBIX) B X0/1€ MPeA0CTABICHUS
MYHUIHMIAJIbHOH yCJIYTH



5.4. Tlopsgok pocyneOHOTO (BHECYAeOHOTO) OO0KaTOBaHHUS pPEIICHUN U
nevictBuit (0e3neicTBus) Aamunuctpanuu, PTAY M®I], a Takke UX CHEIUAIUCTOB,
JOJKHOCTHBIX JIUIL, PAOOTHUKOB PEryJIUPYETC:

denepanbHbIM 3aKk0HOM 210-D3;

noctanoBienueM [IpaButenbctBa Pecriyonuku bamkoproctan ot 29 aexadps
2012 roga Ne 483 «O IlpaBuiax mojgauv M pacCMOTPEHHUs >Kajo0 Ha pelieHus u
nerctBus (0e31eicTBUE) pecyOIMKAaHCKUX OPTaHOB MCHOJHUTENBHONU BIACTH M UX
JTOJDKHOCTHBIX — JIMI, TOCYAApPCTBEHHBIX TPAXKIAHCKUX clyxkanux PecnyOnuku
bamkopTocran, MHOTO()YHKIIMOHAIEHOTO LEHTpA, pabOTHUKOB
MHOTO(QYHKIIMOHAJILHOTO IIEHTpPa, a TaKKe OpraHu3aluid, OCYIIECCTBIISIONINX
GyHKIMA TIO TIPEAOCTABICHUIO TOCYIAPCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIYT, U UX
PaOOTHUKOBY;

nocranoBienueM [IpaBurensctBa Poccuiickoit deaeparuu ot 20 HOsIOps 2012
roga Ne 1198 «O cenepanpHOl TrocynapCcTBEHHON HWHGOPMAIMOHHON CHCTEME,
o0ecIeunBaroIIel mpoiecc 10cy1e0HOro (BHECY1I€OHOT0) 00KaIOBaHUS PEIICHUHN U
nercTBuil (0e31ecTBUS), COBEPILICHHBIX MPU MPEIOCTABICHUU TOCYJapPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyTY.

VI. Oco0eHHOCTH BBINOJHEHUS] AAMUHUCTPATHUBHBIX MPOLEAYP
(neiicTBHil) B MHOTOQYHKIMOHAJIbHBIX IEHTPAX NMPeA0CTABJICHUS
rocyJIapCcTBEHHbIX 1 MYHUIIMTIAJIbHBIX YCJIYT

HcyepnbiBaouuii nepeyeHb A/AIMUHUCTPATHBHBIX MPOLEAYp (AedCTBHI)
IPU NPEAOCTABJICHUM TOCYIAPCTBEHHOM YCIYIH, BHINIOJIHAEMbIX
MHOIO0(pyHKUMOHAJIBHBIM LIEHTPOM

6.1. PTAY M®I] ocymecTBiser:

uHOpMHUpOBaHHUE 3asiBUTENed W (WJIM) YICHOB €ro CEeMbU O TIOPSIJIKE
IPEIOCTABIICHUS! MyHUIIUIATIBHON YCIYTd B MHOTO(YHKIIMOHAILHOM LIEHTPE, O X0J1€
BBIIIOJIHEHUS 3aIllpoca O MPEIOCTABICHUU TOCYJApCTBEHHOW YCIyIW, [0 HHBIM
BOIIpOCaM, CBS3aHHBIM C NIPEAOCTABICHUEM MYHMIMIAIBHON YCIYI'M, a TaKKe
KOHCYJIbTUPOBAHME 3asABUTEIICH O NIOPSAKE IPEAOCTABICHNS MyHULIMIIAIBHON YCIIyTH
B PTAY MOIJ;

IIPUEM 3aMPOCOB 3aABUTEIEH O MPEIOCTABICHUM MYHHULMIAIBHOM YCIYTH H
WHBIX JJOKYMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

BBIJIaYy 3asBUTEIIO PE3yJbTaTa MPEAOCTABICHUS MYHUUMIIAJIBHON YCIYTH, B
TOM 4YHUCJ€ BblJa4y JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOITBEPKAAIOLINX
COZIEp’KaHHME DJIIEKTPOHHBIX JOKYMEHTOB, HampaBiieHHbIX B PI'AY MO®I[ no
pe3yabpTaram NIPENOCTABIICHUS rOCyJ1apCTBEHHBIX YCIyT OpraHamy,
MPEAOCTABISAIOINIMMYA  MYHULIMNANBHBIE YCIYyTH, a TaKXe BbIJA4y JOKYMEHTOB,
BKJIOYasi COCTaBJieHME Ha OyMa)XHOM HOCHUTENE M 3aBEpEeHHE BBIMHCOK U3
UH(GOPMAILIMOHHBIX CHUCTEM OPTaHOB, MPEAOCTABIISAIONINX TOCYIaPCTBEHHbBIE YCIYTH;

VHBIE NPOLEAYPHI U IEUCTBUS, ITpeaycMOoTpeHHble DenepanbHbiM 3aKOHOM No
210-D3.
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B cootBetrcTBUM ¢ yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3
JUIS  peanu3aliil  CBOMX (YHKIUH MHOTO(QYHKIMOHAIBHBIE IIEHTPHI BIpPaBe
NIPUBJICKATh UHBIC OpTraHU3aIUH.

NudopmupoBanue 3assBuTeIeH

6.2. HWudpopmupoBanue 3asButens PIAY  MO®I[ ocymecTBisercs
CJIETYIOITUMU CITOCO0aMHU:

a) TOCPEJICTBOM TPUBICUYCHUS CPEACTB MAacCOBOM HHQOpPMAIMH, a Takke
nyTeM pasMenieHus uHpopMmanun Ha odunuamsHoM caiite PIAY MO®I] B cetn
Wutepuer (https://mfcrb.ru/) u undopmannonnsix crengax PITAY MOL];

0) mpu oOpamenun 3asButens B PIAY MO®L[ muuyno, mo Ttenedony,
MOCPEACTBOM MOYTOBBIX OTHPABICHUI MO0 MO IMEKTPOHHOU TOYTE.

[Ipu nuuHom oOpamenun padotHuk PI'AY MO®I] moapobHO mHDOpMEpPYET
3asBUTENCH [0 MHTEPECYIONIMM HUX BOIpPOCaM B BEXIMBOM KOPPEKTHOM (opme ¢
UCIIOJIb30BaHUEM O(UIIMATIBHO-AEIOBOr0 CTUIs pedud. PekoMmeHayemoe Bpems
IPEIOCTABIICHUS] KOHCYJIbTAIlMM - HE Oosiee 15 MUHYT, BpeMsl OXKHUIaHUS B OYEPEIU B
CEeKTOpe HH(DOPMHUPOBAHUS [UIsI MOJY4YEHUS HHPOPMAUU O TOCYAapCTBEHHBIX
yCllyrax He MOXKET IIPEeBbIIIaTh 15 MUHYT.

OtBeTr Ha Tene(OHHBIM 3BOHOK JODKEH HAuWHATBCA € HH(opMauuu o
HAaMMEHOBAaHWU OpraHu3aluM, (aMWInd, HMEHHU, OT4YeCTBE (MOCIEAHEEe - IpH
HaJIMYMUH) U JOJDKHOCTH paboTHuka PI'’AY M®II, npunsBiero tenepoHHbIN 3BOHOK.
NHauBHyanbHOE YCTHOE KOHCYJIBTUPOBAHHME IIPU OOpAIlEHWH 3asBHUTENS IO
tenedony padotauk PITAY M®I] ocymiectBisieT He 6osiee 10 MUHYT.

B cayuae ecnu ayig mOATrOTOBKM OTBeTa TpeOyeTcsi Oosee MpOoIOKUTEIBbHOE
BpeMms, pabotHuk PI'AY MO®L, ocymiecTBisiomuUi HHAUBUAYAIbHOE YCTHOE
KOHCYJIbTUPOBAHUE MO Telle(POHY, MOKET MPEITIOKUTH 3aBUTEIIO:

U3JI0’KUTh 0OpalleHrne B TUCbMEHHON opMme (OTBET HAMPABIISAETCS 3asIBUTEIIO
B COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN );

Ha3HAYUTh JPYroe Bpemsi Il KOHCYIbTALUM.

[Ipy KOHCYJNBTHUPOBAHUHU IO MUCBMEHHBIM OOpAILLEHUSM 3asiBUTENIEH OTBET
HaIlpaBJIsIeTC B MUCBbMEHHOM BHJe B TeueHHe 30 KaJIeHIapHBIX JHEH ¢ MOMEHTA
peructpauud obOpamieHuss B (QopMe DJIEKTPOHHOTO JOKYMEHTa IO aJpecy
ANIEKTPOHHOM  MOYTHl,  yKa3aHHOMY B  OOpallleHHH, TOCTYNHMBIIEM B
MHOTO(YHKIIMOHATIbHBIN LIEHTP B (JOpME SJIEKTPOHHOTO TIOKYMEHTA, U B MUCbMEHHOU
dbopme mo MoYTOBOMY ajipecy, YKazaHHOMY B oOpalieHuu, noctynusiiem B PI'AY
M®II B nucbMeHHO# dopme.

IIpuem 3anpocoB 3asiBUTE/IEH 0 MPEIOCTABJIEHUMN IOCYAAPCTBEHHOM
YCJIYI'M ¥ MHBIX JOKYMEHTOB, HEO0OXO0AMMBIX /ISl IPEeI0CTABJICHUA
rocy1apcTBeHHOMN YCJIyIr'H

6.3. Ilpuem 3agBuTeneid Il TMOJYYECHUS  MYHUIUIAIBHBIX  YCIyT
ocymiecTBisiercs padotHukamu PI'AY M®I] npu nuyHOM NPUCYTCTBUU 3aSBUTEIIS
(mpencTaBuUTENs 3asBUTEIIA) B MOPSAKE OYEPEAHOCTH MPU MOIYYEHUH HOMEPHOTO



TaJOHA U3 TEPMUHAJA ANEKTPOHHON OYepeH, COOTBETCTBYIOIIETO LIEU OOpaIieHus,
100 1O NpeBAPUTEIHHON 3aITUCH.

[Ipu oOparmieHun 3a NpenocTaBiIeHUEM JBYX M 00Jiee MyHUIIUTIAIbHBIX YCIYT
3asBUTEIIIO NIPEJIAraeTCs NOJYYUTh MYJIbTUTATIOH 3JIEKTPOHHOW OYEPEH.

B cnydae ecnu Koam4ecTBO HEOOXOAMMBIX YCIYT COCTaBJsiET O0Jiee YeThIpEX,
IIPUEM OCYILUECTBIISIETCS TOJIBKO MO MPEABAPUTEIBHON 3amucH. TaloH 3IEKTPOHHOU
ouepenu 3asBUTENb Toiydaer Ju4HO B PIAY MOI| npu oOpamenun 3a
npenocraBieHueM yciayrd. He pomyckaercs MoigydeHUE TajdoHAa SJIEKTPOHHOU
ouepeau ISl TPETHUX JIMII.

Pabotauk PI’AY M®I] ocymiecTBIsSeT CleIyIONINe 1eUCTBUS:

YCTaHABIMBAET JIMYHOCTh HA OCHOBAaHUM JOKYMEHTOB, YAOCTOBEPSIOIINX
JIMYHOCTB B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepannu;

MIPOBEPSIET MOJHOMOYMS MPEACTABUTENS 3adBUTENs (B Cilydae oOpamieHus
NIPEICTABUTEIS 3aBUTEIIS);

IPUHUMAET OT 3asBUTEJICH 3asBJICHUE HA MPEIOCTABICHUE TOCYJAPCTBEHHOM
YCIYTH;

OPUHUMAET OT 3asBUTENEH JOKYMEHTBI, HEOOXOIUMBIC I TOJyYECHUS
roCyJIJapCTBEHHOU YCITyTH;

IpOBEpsAET  MPAaBWIBHOCTH  OQOpMIICHHMS  3asiBJICHHS,  COOTBETCTBHUE
MPE/ICTABIICHHBIX 3asBUTENIEM JIOKYMEHTOB, HEOOXOIUMBIX MJIA MPEeI0CTaBICHUS
rOCyJapCTBEHHOM  yCiayru, TpeOOBaHHUAM  HACTOSAIIEr0  AJIMHHUCTPATUBHOIO
pErjlaMeHTa;

CKaHUPYET OpPUTHHAIBI MPEJCTABICHHBIX JIOKYMEHTOB JIMOO  KOIHH,
YAOCTOBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM P® mopske, mociae 4ero
BO3BPAILAET OPUTHUHANBI JOKYMEHTOB 3asBUTEIIO;

B Clly4ae OTCYTCTBUSI HEOOXOIUMBIX JOKYMEHTOB, JIMOO UX HECOOTBETCTBHUS
YCTaHOBJICHHBIM (popMaM U OJIaHKaM, COOOIIAET O JaHHBIX (haKTaxX 3asBUTEIIO;

B CJy4ae OTCYTCTBHSI BO3MOKHOCTH YCTPAHUTH BBISBICHHBIE HEJIOCTATKU B
MOMEHT  TEpPBUYHOrO  oOOpamieHuss  mpeajaraer  3asBUTEII0  TOCETUTH
MHOTO(YHKIIMOHATILHBIN LIEHTP €Ille pa3 B YJI00HOE /IS 3aBUTEINIS BPEMs C MOJTHBIM
MaKeTOM JIOKYMEHTOB;

B clly4ae TpeOOBaHMsSI 3asBUTENSl HAMPABUTHh HEMOJIHBIN MAaKET JTOKYMEHTOB B
Anvunuctpanuio  (YOJIHOMOYEHHBIM  OpraH) UH(QOPMUPYET 3asBUTENS O
BO3MOKHOCTH MOJYYEHHUS! OTKa3a B MPEJOCTABICHUHM TOCYJapCTBEHHOW YCIIYTH, O
YeM JIeJIaeTCa COOTBETCTBYIOIIAS 3allUCh B PACIIUCKE B IPUEME TOKYMEHTOB;

PErHCTPUPYET MNPEICTABICHHbIE 3asBUTENIEM 3adBJICHHE, a TaKXe WHbIE
JIOKYMEHTBI B aBTOMATU3UPOBAHHOU UH(}OpPMAIMOHHOU cucreme
«MuorodyHkimonaneHbii  1eHTp» (mamee — ANWC MOII), ecnu wuHOE HE
MPEIyCMOTPEHO COTJIAllIEeHUEM O B3aUMOJICHCTBHH;

BBIJJa€T pacnucKy (OMHCh), coJepxkalryro uHpopMaluioo O 3asBUTEINE,
PETUCTPAllMOHHOM HOMEPE JIefia, IEPEUHE TOKYMEHTOB, J1aTe€ MPUHSITUS JOKYMEHTOB
U OPUEHTHPOBOYHOM J1aTe€ BbIJAYM pe3yJbTaTa MPEAOCTABICHUS TOCYJIapPCTBEHHOM
yciyrd. J[omoJHUTENHHO B PACIUCKE yKa3bIBACTCS CIOCOO MOTYUYEHUS 3asBUTEIIEM
JOKYMEHTOB (JIMYHO, IO MOYTe, B OpraHe, MpPeJIOCTaBUBIIEM TOCYAapCTBEHHYIO
yCIyry), a TakXke MNPUMEPHBII CpPOK XpaHEHWs pe3yJibTara yCIyrd B



MHOTO(YHKIIMOHAILHOM IIEHTpe (eclu BBIOpaH Croco0 TMOMydYeHUs pe3ysbTara
YCIYTH JUYHO B MHOTO(QYHKIIMOHAJIBLHOM IIEHTPE), PEXKUM pabdoThl U HOMEP
tenedoHa eauHoro KoHTakT-ieHTpa PI'AY MO®II. [lonyuenue 3asBuTEnEM
yKa3aHHOTO JIOKYMEHTa MOATBEPKIAET (DaKT MPUHATUS TOKYMEHTOB OT 3asiBUTEJIS.

6.4. Pabotnuk PI’AY MO®I] He BripaBe TpeOOBATH OT 3asABUTEIIA:

IpeIOoCTaBIEHUsl JOKYMEHTOB U MH(GOPMAIIUU WIH OCYIECTBICHUS ACHCTBUH,
MIPEAOCTABICHNUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
MPABOBBIMM aKTaMU, PETYJIUPYIOIIUMU OTHOIICHUSI, BO3HHUKAIOIIME B CBSI3U C
MPEA0CTaBICHUEM MYHUIUIIATILHON YCITYTH;

MPEJCTaBICHHS JOKYMEHTOB U MH(POpMAIMU, B TOM YHUCIIE MOATBEPKAAIOIINX
BHECEHUE 3asIBUTEIIEM IJIAThI 3a MPEIOCTABICHUE MYHUIIUNIATLHON YCIYTH, KOTOPBIE
HaxoJSITCS B PACHOPSKEHUH OPraHOB, MPEIOCTABIAIONIUX TOCYJAPCTBEHHBIC U
MYHULIMNAIbHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO
caMoynpaBJjeHUus JMOO0 TOABEJOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHam WU
OpraHaM MECTHOTO  CaMOYINpABJICHUSI  OpraHu3aluMid B  COOTBETCTBHUM  C
HOpPMAaTUBHBIMM NpaBOBbIMU akTaMu Poccuiickoii ®enepanuu, HOPMAaTUBHBIMU
MpaBOBBIMM akTaMu CcyObekToB Poccuiickoit denepanuu, MyHHUIMTAIbHBIMU
MPaBOBBIMU aKTAMH, 33 HUCKIIOYEHUEM JOKYMEHTOB, MOJJIEKAIINX 005S3aTeIbHOMY
MPEACTABIICHUIO 3asIBUTEJIEM B COOTBETCTBUU C 4acThio 6 crathu 7 DenepaibHOro
3akoHa Ne 210-®3. 3agBuTenp BIIpaBe MNPEACTABUTh YKa3aHHbIE JOKYMEHTHI H
nH(popMaIIo M0 COOCTBEHHOW UHUITUATUBE;

OCYILIECTBJICHUSI JCHCTBUI, B TOM YHUCJIE COTJACOBaHUM, HEOOXOIUMBIX JIS
MOJTYUYEHHUSI TOCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT U CBSI3aHHBIX C 00OpallleHuEM
B HMHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBJICHUS,
OpraHu3alliy, 3a HCKIIOUEHUEM TMOJy4YEHUsI YCIyr, KOTOpBIE  SIBJISIIOTCS
HEOOXOIMMBIMU U 00s13aTEIBLHBIMU ISl TPEAOCTABJICHUS TOCYIapCTBEHHOM YCIIyTH, U
MOJYyYEHUs] JIOKYMEHTOB U UWH(OpMalMM, TMPEIOCTaBISIEMbIX B  pe3yjbTaTe
MPEAOCTABICHUS TAKUX YCIIYT.

6.5. ITopsinok u cpoku nepenauu B AnmuHuctpanuio PICAY MOILI npuHSTBIX
UM 3a8BJICHUM M NPWIATaeMbIX JIOKYMEHTOB OMPEAEISIOTCS COTJIAIIEHHEM O
B3aMMOJICUCTBUM, 3aKIIOUCHHBIM MEXAY MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM U
AJIMUHUCTpanuend B TMOPSIKE, YCTAHOBIEHHOM IOCTaHOBJIeHUEM IIpaBurenbcTBa
Poccuiickoit @eneparuu ot 27 centsiops 2011 roma Ne 797 «O B3aumojencTBUU
MEXJy MHOTO(QYHKIIMOHAJIBHBIMU ILIEHTPAMH MPEJOCTaBICHUSI TOCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIAYT U (¢eaepalbHbIMU OpraHaMu HWCIOJHUTEIbHONW BJIACTH,
OpraHaM# roCyJIapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB, OpraHaMu TOCYyJapCTBEHHOU
BJacTu cyObekToB Poccuiickoit denepanuu, opraHaMid MECTHOTO CAMOYIIPABICHUS
(manee — CornarnieHue).

D®opMHUpPOBaHHE U HANIPABJIEHHE MHOTOQYHKIMOHAJIbHBIM LIEHTPOM
NPeIoCTABJEHUA MEKBEIOMCTBEHHOI0 3a1Poca

6.6. B cimyuae ecnu TOKyMEHTBI, IPEyCMOTPEHHBIE MyHKTOM 2.11 Hacrosimiero
AJMUHUCTPATUBHOTO perjlaMeHTa, He MpPEJICTaBICHbl 3asBUTEJEM MO COOCTBEHHOU
WHULMATUBE, TaKHe JOKyMEHThl B MOpsake, omnpeneneHHoM CornamieHuem,
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sanpammBaoTcss PITAY M®I] camoCTOSATENBHO B NOPSAKE MEKBEIOMCTBEHHOTO
B3aUMOJIEUCTBUSL.

Brigauya 3asBUTENII0 Pe3yJIbTaTa MPeI0CTABICHUSA
roOCyIapCTBEHHOM YCJIAYI'H

6.7. Ilpy HaMuMK B 3asIBJICHUM O MPEAOCTABICHUNM MYHULUNAIBHOW YCIyTH
yYKa3aHWs O BblJA4e pPeE3yJbTaTOB OKazaHus ycayrn uepes PI'AY MOL],
AJIMUHHCTpanus NepesaeT T0KYMEHThI B CTpyKTypHoe noapasnaenenue PIAY MO®I]
JUTSl IOCTIEAYIOIIEH BbIIAYM 3aSBUTEIIO (IIPEACTABUTEINIO).

[Topsnok wu cpoku mnepenaud AJIMUHHCTPAMEN TaKuX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIN IIEHTp omnpeaenstorcs CornameHneM.

6.8. Ilpuem 3asiBUTENEH [UISl BBIIAYU JOKYMEHTOB, SIBIIIIOIIMXCSA PE3YJIbTATOM
rOCYJapCTBEHHOM YCIIyI'M, B MOPSJIKE OYEPEIHOCTH IPU MOJYYEHHH HOMEPHOIO
TaJOHa U3 TEPMUHAJA JIEKTPOHHON OYepeaH, COOTBETCTBYIOILEIO LIEIU 0OpaIeHus,
a100 MO NpeBaPUTEIBHON 3aKCH.

PaGotHuk PI'AY M®I] ocyiiecTBiseT clieayronue 1eiCcTBUs:

yCTaHaBJIMBAET  JIMYHOCTh  3asiBUTEISl HAa  OCHOBAHMM  JIOKYMEHTA,
YAOCTOBEPSIOLIErO JMYHOCTh B COOTBETCTBMM C 3aKOHOAATENIBCTBOM Poccuiickoii
denepanuu;

MIPOBEPSIET MOJHOMOUHUS NPEICTABUTENSA (B CiIyyae 0OpalleHus MpeCcTaBUTENs
3asIBUTEIISN);

ONPEAEISAET CTAaTyC UCTIOJIHEHUS 3arpoca 3aaBureist B AUC MOL;

BBIJJAET JOKYMEHTBl 3asBUTENIO, IPU HEOOXOAUMOCTH 3alpalluBacT Yy
3asIBUTEJNS MOIMCHU 33 KaXIbIi BbITAHHBINA JOKYMEHT.

6.9. JlocynebHoe (BHecyneOHOE) oOXajloBaHWE pEIICHUH U JEeUCTBUHN
(Oe3nmeiicTBUSl) MHOTO(YHKIMOHAIBHBIX LIEHTPOB U UX PAOOTHUKOB OCYILECTBISAETCA
B COOTBETCTBUU C ITyHKTamu 5.1-5.4 HacTos111ero AIMUHUCTPATUBHOTO PErIaMEHTA.



[Tpunoxenue Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
«IIpu3HaHue rpaxkJjaH MaJIOUMYLLIUMU
B LIEJISIX IOCTAHOBKY Ha YY€T B
KaueCTBE HYXIAIOIIUXCS B )KUIIBIX
MOMEILEHUSIX)

['maBe AnMuHHCTpanuu

OT Ip.

(®HO noaHOCTHIO)
azapec

pab. /moM. Tei.
COT.

3ASIBJIEHUE
0 NPU3HAHUM IPAKIAHMHA MAJTOUMYIIUM B LeJIAX MOCTAHOBKHU HA Y4YeT B KayecTBe
HYK/IAI01IErocs B KHJIOM MOMeIeHH

[Ipomy npusnath MeHs (PHO) ,

macropT BbIJIaH

MaJyouMyIIUM B LEJSIX IOCTAHOBKH Ha YYeT B Ka4eCTBE HYXKIAIOIIETOCS B KMIIBIX TOMEIICHHSX,
MPOXKHUBAIOIIETO IO aApecy: )
¢ coctaBoM ceMbl: (D.11.0., poacTBEHHbIE OTHOIICHUS)

YEJIOBEK 3aHUMAIO 110 YKa3aHHOMY
S ¢ cembeli u3 azpecy:

(Yxa3aTb THII IUTOIIAHN U €€ pa3Mephl)

®.1.0. rpaxxgannHa-
TPt PonacrBennsnie MHH 3asBurens, Oo6rmas
Ne i/ 3asgBUTES, Anpec
OTHOIIICHUS YJIEHOB CEMbU IUIOIIAb
4JIEHOB CEMBU
Kpome Toro, s, 4ieHbI MOEH CEMbH nMeeM B npaBe COOCTBEHHOCTH:

(Yka3pIBaeTCsl HAUMEHOBAaHUE UMYIIECTBA, ITOJICKAIIETO HAJIOT000I0KESHUIO)
HacTtosmum 3asBieHreM MOITBEPKIAI0 CBOE COTJIacHe Ha 00pabOTKy MOMX MEPCOHANBHBIX JaHHBIX B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJateldbcTBOM Poccuiickoit ®epeparmu. Cormacume MOXKeT OBITh OTO3BaHO MHOH B
MUCEMEHHOHU opme.



PesynbpTaT npomry (Hy>)KHOE YKa3aTh):

HaIpPaBUTH IOYTOBBIM OTHPABJICHUEM C YBCIAOMIICHUEM O BPYUCHUHN

B BUJIC JIEKTPOHHOTO JIOKYMEHTa HAIIPABHUTh IO AJICKTPOHHOH MOUTE, YKa3aHHOH B 3asBICHUU

BBIJATh Yepe3 TEPPUTOPHANBHOE MOIpa3ieIeHIe MHOTO()yHKIIMOHAIBPHOTO [IEHTPa MPEAOCTABICHHA
TOCYAAPCTBEHHBIX M MyHHUIIMNAIBHBIX YCIYT

BBLAATh B A MuHHCTpaIuy (Y MOJHOMOYSHHOM OpraHe)

B BH/JIE JIEKTPOHHOT'O JOKyMEHTa HanpaBuTh B «JInuHbIil kabuHe™» Ha [lopTane rocy1apcTBEHHBIX U
MYHHUIIMIATBHBIX yeayT (yHknmid) Pecnyonuku Bamkoprocran

K 3asBnenuto npunararo nepeueHb JOKYMEHTOB:

®.1.0. TpaXJaHWHA - 3asIBUTEIIA TIOAIINCH I'pakJaHUHA - 3aABUTEIIA



[Tpunosxenue No2

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
«[Ipu3Hanue TpakaaH MaJIOUMYIIUMU
B II€JISIX TOCTAHOBKH Ha y4eT B
Ka4eCcTBE HYIAIOUINXCS B KUIIBIX
TOMEIICHUSIX)

DdOPMA
corJjiacusi Ha 00padoOTKY NMePCOHAIbHBIX JAHHBIX

I'maBe AamunucTpanuu (PykoBoaurento)

(Yka3bIBaeTcs MoJIHOE HanMeHoBaHue fonkHocTH 1 OO)
OoT

(paMunusi, UMsi, OTUECTBO)

MIPO>KUBAIOIIETO(€EH) O azpecy:

KOHTaKTHBIN TelehoH

3ASBJIEHUE
0 corjiacuu Ha 00pabOTKY MEePCOHAIBHBIX JaHHBIX
JINIL, HE SIBJSIOIIMNXCS 3aBUTEISAMU

A,
(®.1.0. momHOCTHIO)
MacropT: cepus HOMEP JlaTa BbIJIAYH;
« » 20 T.
KEM BbIJIaH

(pCKBI/BI/ITLI AOBCPCHHOCTHU, JOKYMCHTA, MOATBCPKAAOMICTO ITOJTHOMOYUA 3daKOHHOT'O Hpe,Z[CTaBI/ITeJ'IH)
YJICH CEMbHU 3asBUTCIIA

(®.MN.0. 3asgBuTENS Ha MMOTyYeHNE MyHHUIIUITAIHHON YCIIYTH)

coryiaceH (Ha) Ha 00pabOTKy MOMX TNEpPCOHANBHBIX JAAaHHBIX M MEPCOHAIBHBIX JaHHBIX MOHUX
HECOBEPIICHHOJIETHIX nereii(onekaempIx, TMIOJTOTIEYHBIX )

(pamunusi, UMs1, OTYECTBO)



AnMuHHCTpanuen , UHBIMU
opraHaMu H OpraHu3alUSIMU C ENIS )

(yka3pIBaeTcsi HAMMEHOBAaHNE MyHHLIMIAIBHON YCIyTH, 1JIs IIOJY4YEeHUsI KOTOPOH MOAAETCs 3asBICHUE) B
CIeyIoeM o0beme:

(haMuITHs, UMS, OTYECTBO;

JaTa poXKACHUS;

ajipec MecTa JKUTEIbCTBA;

cepusi, HOMep U J1aTa BbIAa4YH [ACTIOpTa, HAMMEHOBAHKE BBIJABILETO MACMIOPT OpraHa (MHOTO JOKYMEHTa,
YAOCTOBEPSIOIIET0 IUIHOCTh )

WHBIE CBEJICHUS, UMEIOIUECS B JOKYMEHTAX HAXOIAMIUXCS B IMUHOM (YUETHOM) JeTe.

O06paboTka mepcoOHANBHBIX JAaHHBIX BKIIOYAET B ce0s: cOOp, cuCTeMaTH3aluio, HAKOMJICHHUE, XPpaHeHHE,
yTouHeHHne (OOHOBIIEHHE, M3MEHEHHWE), WCIIONB30BaHME, paclpocTpaHeHne (B TOM YHCIE Tepenady),
o0e3nuuuBaHue, OJOKUPOBaHNE, YHUUTOKEHHUE U JIIOObIE Npyrue ASHCTBUS C IEPCOHAIBHBIMHU JaHHBIMU
B 3JICKTPOHHOM M OyMa)KHOM BHJE C yYETOM COOJIIOJICHUSI 3aKOHOB M WHBIX HOPMATHBHBIX MPABOBBIX
aKTOB.

51 Taxoke maro coryacue Ha IPOBEPKY JOCTOBEPHOCTHU M IIOJIHOTHI NIPEACTABICHHBIX MHOIO IIEPCOHATIBHBIX
JaHHBIX, B TOM YHCJIE C YYaCTHEM TPEThEH CTOPOHBI M MOATBEPXKIAl0, YTO, JaBas TaKoe COrjacue, s
JIEHCTBYI0O CBOEH BOJEl W B CBOMX HHTepecax (MHTepecax HECOBEPIICHHOIECTHUX, OIEKAEMBbIX,
MTOIOTICYHBIX ).

Cpok JeicTBUSL MOEro COracusi CYUTaTh C MOMEHTa IOAMHCAHUSl JAHHOTO 3asBJICHUS Ha CpOK:
OeccpouHo.

3asiBIIeHNE MOXKET OBITH OTO3BAHO B CITydasx, mpeaycMoTpeHHbx denepanpapiM 3akoHOM 0T 27.07.2006
r. Ne 152-®@3 «O nepcoHanbHbIX TaHHBIX» IOCPEACTBOM HANPABICHUS MHOK MUCBMEHHOIO YBEIOMIICHHUS
B ¢unman (otnen ¢unuana) KY PLCITH He MeHee yeM 3a 0IMH MecSI] JO MOMEHTa OT3bIBa COTJIACHSL.

« » 20 1. / /

TIOJITNCH pacmmppoBKa HOAIUCH

[Mpussin: « » 20 T / /

JOJDKHOCTB CriCypaiucra noAIucCh pacmnd}pOBKa oAIucCu

* mpu mojade 3asABICHUS O COIVIaCMM Ha O0OpabOTKy IEpCOHANBHBIX IAaHHBIX HENOCPEACTBECHHO

3as4BUTCIIEM Ha CBOUX HECOBCPIICHHOJICTHUX
I[eTeﬁ (OHeKaeMBIX, HOILOHE‘-IHBIX) B CTPOKE «YJICH CCMbHU 3asABUTCIISD) IMIPOCTABUTDH KHET.



[Tpunoxenue Ne3

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
«[IpusHanue rpaxxaan
MaJIOUMYIIUMHU

B II€JISIX IOCTAHOBKY HA y4eT B
Ka4eCcTBE HYXIAIOLINXCS B KUIIBIX
TOMEIICHUSIX)

PEKOMEHYEMAS ®OPMA 3ASIBJIEHUS
OB UCITPABJIEHUU OITEHATOK U OLIINBOK B BbIIAHHBIX B PE3VJIbTATE
[IPEJIOCTABJIEHUS TOCYJJAPCTBEHHOM YCJIVIU IOKYMEHTAX
(mnst pU3HYECKUX JTUIT)

B

(HauMeHoBaHKE AIMUHHCTPAIMHN)

Ot

(®UO ¢usmueckoro iuna)
PexBuzuthl OCHOBHOT'O JOKYMEHTA,
YAOCTOBCPAOUICTO JIMYHOCTD:

(yKaSI)IBaeTCH HaUMMCHOBAHUE JOKYMCHTBI, HOMED,
KEM U Korjga BBII[aH)
Anpec MecTa )KuTenbcTBa (IpeObIBaHMs):

Anpec  neKTpOHHOW  moYThl  (IpHU
HaJIUN4YUN):

Howmep xoHTakTHOrO TENEoHa:

3ASBJIIEHUE

[Ipoury ycTpaHuTh (MCIpaBUTh) oneyaTKy U (W) omHOKy (HY)KHOE yKaszaTb) B paHee
MPUHATOM (BBIJIAaHHOM)

(YKaBI)IBaeTCSI HAaUMCHOBAHHC }IOKYMGHTa, B KOTOpOM )IOHYHIGHa orncyaTtka nujin OIHI/I6K3)
oT No




(Yka3pIBaeTcs AaTa NPUHATHS U HOMEP JOKYMEHTA, B KOTOPOM JIONyIlEHa OlleyaTKa Win
omuoKa)

B 4aCTu

(Yka3pIBaeTcs JOMYIICHHAs OlleYaTKa MM OIMOKa)
B CBSI3U C

(YKa3bIBalOTCSI JOBOJBI, a TaKKe PEKBU3HUTHI JIOKyMEHTA(-0B), OOOCHOBBLIBAIOMIMX JIOBOMIBI
3asIBUTENIS O HATMYUU OTICUATKH, OIITMOKH, a TAKXKE COJIEP)KAIINX MTPABUIILHBIC CBEICHHS).

K 3asBnenuro npunararorcs:
1. JoKyMeHT, MOATBEP)KAAIOIIMI MMOJTHOMOYHUS TpEACTaBUTENs (B ciaydae oOpaiieHus 3a

[I0JIy4E€HUEM TOCYJapCTBEHHOM YCIYTH NPECTaBUTENS);
2.
3.
4.

(YKaSLIBaIOTCH PEKBU3UTHI JOKYMCHTA (-OB), O6OCHOBLIBaIOH_II/IX JOBOABI 3asABUTCIIA O HAJIMYHNHU
OIICYAaTKH, a TAKIKC COACPIKAIINX IIPABUJIBHBIC CBCI{GHI/I?I)

(mara) (moamucek) (®.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOIICTO JUIYHOCTE NPEACTABUTCIIAL



[Tpunoxenue Ned

K AIIMUHHCTPAaTUBHOMY PETIaMEHTY

««IIpu3Hanue rpaxaaH MaIOUMYIIUMU
B LIEJISIX ITOCTAHOBKM HA yYET B KAYECTBE
HYKJAIOINXCA B )KWIIBIX TOMEIICHUSIX»

dopma onucaHus COCTaBa, MOCIEI0BATEIbHOCTH U CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX IPpOLEAYp (AeMCTBUIT) Ipe10CTaBIEeHUS
roCyIapCTBEHHOU yCIIyTH

JlomKHOCTHOE JUIIO,

OcHoBaHue /11 Hayania Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 32 .
aIMHUHUCTPATUBHOM aJMHUHHUCTPATUBHBIX aJIMUHUCTPATUBHBIX BBITIOJIHEHHE Kpurepun npunsris Pe3ynbTaT aIMMHHCTATHBHOTO ICHCTBH,
N . N . peneHus croco0 ¢pukcanyu
IIPOIE Ty PBI JelcTBUi JeficTBuit aJMHUHHUCTPATUBHOTO
JICUCTBUS
1. IIpuem u perncrpanys 3asiBJeHHs] H HEOOXOIMMBIX TOKYMEHTO

MOCTYIUICHUE MIOATBEPXKIECHUE 1 pabouwnii 1eHb JI0JDKHOCTHOE U0 HaJIMYMe/0TCYTCTBUE | 1) MPHUHSTOE pelieHre O npreMe 3asBIeHUs K
3asiBJICHUS B aJipec MTOJTHOMOYHH AIMHMHUCTpaIUu OCHOBAHUH IS PaccMOTPEHHUIO;
AQMHMHUCTpaNuu IIpeJCTaBUTENS (cnenuanucr), 0TKa3a B IpUEMe 2) mepenada 3asBICHHS M NPHIIAraeMbIX
MOCPEJICTBOM 3aBUTEIS; OTBETCTBEHHBIN 3a JOKYMEHTOB, JIOKYMEHTOB JIOJI’KHOCTHOMY JIUILY
JTAYHOTO OOpAIIeHHs, MOJITBEPKICHUE MIPUEM U PETUCTPALIHIO MIPeyCMOTPEHHBIX AJMHUHHUCTpAUH (CIEHATUCTY),
uepe3 PTAY M®I[ na | JTMYHOCTH IUIIA, BXOJSILEN myHKTaMu 2.14-2.15 | OTBETCTBEHHOMY 3a PETHCTPAIIUIO BXOISIICH
OyMa)KHOM HOCHTEIe oOpaTuBIIErocs 3a KOPPECTIOHICHIINU AMMHUCTPAaTUBHOIO | KOPPECHOHACHIUH;
6o B hopme MOJIy YEHHEM pernaMeHTa 3)npu MMYHOM OOpaIIeH!H, B CIydae He
AJIEKTPOHHOT O MYyHHUUIIAIbHON HpeAOCTaBICHUS YCTaHOBJICHHS JTUYHOCTH 3aBUTEIIS TN HE
JIOKyMeHTa ¥ (WIIN) ycnyrH (B Cirydae MYHMIIMIIAIbHOU MOATBEPKICHUS IIOJJHOMOYMM IIPEACTAaBUTENS —
JJIeKTPOHHBIX 00pa3op | AMIHOTO oOpamieHus ycayru «lIpusnanue 0TKa3 B [IpUeMe JIOKYMEHTOB B YCTHOU (opme
110 3aILHALICHHBIM B A IMHHHCTPALNIO) TpaKaaH
KaHaJlaM CBSI3H, perucrpanus MaJIOUMYyLIUMU B 1) peructparust 3asBJIICHUS B CUCTEME
IIOCPEICTBOM 3asBJICHUA LeJIAX TIOCTaHOBKHU JIETIOTPOM3BO/ICTBA AJIMUHUCTpAIUH;
MIOYTOBOM CBSI3H, HA HX Ha y4eT B 2) nepenada 3asBICHHS ¥ NPUIIAraeMbIX
odmunaanHﬁ azpec Ka4eCTBC JOKYMEHTOB JIOJPKHOCTHOMY JIMITY
SIEKTPOHHOM TI0YTHI HYKIAIOLIUXCS B AIMHUHUCTpALUH (CIEHATUCTY),
A}lMI/IHI/ICTpaHI/II/I WIn JKUIIBIX OTBETCTBCHHOMY 3a IIPCAOCTABIICHUEC
ua PIIT'Y (nanee — MOMEIIEHUAX» (Jajee | MyHHIMIAILHON yCIyTH
3asBieHne) -

yBEIOMIICHHE B Teyenue | padodero | JloJnKHOCTHOE JIMIO AJIMUHUCTPATUBHBIA | HanpaBleHUE yBEJAOMIIEHHS 00 OTKAa3€ B PUEME

3agBHUTENA 00 OTKa3e | JHS, CIEIYIOMETo 32 | AJAMHUHUCTpanuu periaMeHT) JIOKYMEHTOB C TIPHUJI0KEHHUEM MTOTyYSHHBIX

B IIPUEME JHEM PETHCTPaLuu (crenmanucr), JIOKYMEHTOB




JlomKHOCTHOE JIHIIO,

OcHoBaHue I Hadana Coneprxanne CpOK BBHITIOTHEHHS OTBETCTBEHHOC 3a K "
aJIMUHUCTPATUBHOM aJIMUHUCTPATUBHBIX AJIMUHUCTPATUBHBIX BBINIOJTHEHHE PHTCDHH TIPHHATHA PesyaILTat a MHHACTPAaTHBHOrO JCHCTBH,
N . . . peneHus croco0 ukcayu
IpOLEe Ty Bl nercTBuil JeiicTBuit aJMHUHUCTPATUBHOTO
JICUCTBUS
JIOKYMEHTOB U 3asiBrIeHUS OTBETCTBEHHBIH 3a
BO3BpaT JOKyMEHTOB MIPUEM U PETHUCTPALIUIO
BXOJAIIEH
KOPpECTIOHICHIIMU
2. PaccMoTpeHue 3asiBJICHHS] M IPEICTABJICHHBIX JOKYMEHTOB, HANIpaBJeHHe MeKBeI0MCTBEHHbBIX 3alIPOCOB 0 MPeI0CT ABJeHUH I0KYMEHTOB M HH(OpMaLuK
ITaker MIpOBEpKa 1 pabouwmii gaEH ¢ JI0KHOCTHOE JTULO - -
3apErHCTPUPOBAHHBIX | 3apETUCTPUPOBAHHBIX | MOMEHTa AZMUHHCTpaLUH
JOKyMEHTOB, JOKyMEHTOB Ha perucrpaniu (cnenuanucr),
MOCTYTHBIINX peaMeT 3asBJICHUSA OTBETCTBEHHBIH 32
JOJDKHOCTHOMY JIUITY KOMIUIEKTHOCTHU H TIPEOCTaBIICHHE
AZMUHHCTpanuH COOTBETCTBHE MYHUIUIAIBHON yCITyTH
(crenmanucry), TpeOOBaHUAM
OTBETCTBEHHOMY 3a 3aKOHOJAaTeIbCTBA
IpeJoCcTaBlICHHIE Hanpasnenue HanpaBneHnue MexBeIOMCTBEHHOTO 3ampoca B
MYyHULIMNIAJIbHOU MEXKBEJOMCTBEHHBIX Oprassl (OpraHU3alKn), IPEAOCTABISIONINE
yCILyTH 3aIpoCcoB JIOKYMEHTHI (CBEIEHHS ), IPETyCMOTPEHHbIE

ITonyuenue oTBETOB
Ha
MEKBEJIOMCTBEHHBIE
3aMpoChl,
(dhopmupoBaHue
MOJHOTO KOMILIEKTA
JIOKyMEHTOB

S pabouux aHei co qHS
HarnpaBJIEeHUS
MEXBECAOMCTBCHHOTI'O
3arpoca B OpraH Win
OpTaHU3aIHIO,
MIPEIOCTABIISIONIIEC
JOKYMEHT U
HHPOPMAIIUIO, CITH
WHBIE CPOKH HE
MIPEyCMOTPEHBI
3aKOHOJIaTEILCTBOM PD
u Pb

OtcyTcTBUE
JIOKYMEHTOB,
HEOOXOIUMBIX IS
MIPEIOCTaBICHUS
MYHULHUIATBbHOM
YCITyTH,
HaXOAAIINXCS B
pacnopsKeHUN
TOCYJapCTBEHHBIX
OpTraHoB
(opranuzanmii)

MyHKTOM 2.11 AZMHUHHCTPAaTHBHOTO PETJIAMEHTA,
B TOM YHCJIE C UCTIOJIB30BAHUEM E€MHOI CHCTEMBI
ME>KBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aUMO/ICHCTBUS U TTOJIKITIOYaEMBIX K HEH
PETHOHANBHBIX CHCTEM MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMO/IECHCTBUS;

Buecenue 3anmcu B XKypHan perucrpanyn
UCXOJISIIIMX MEKBETOMCTBEHHBIX 3aIIPOCOB U
MOCTYNUBIINX HA HUX OTBETOB

[Tonmyyenne n1OKyMeHTOB(CBEICHUH),
HEOOXOIUMBIX JUIS IPEAOCTABICHHS
MYHHUITUIATIBHOHN YCIIyTH M HE TIPEICTaBICHHBIX
3asIBUTENEM TI0 COOCTBEHHOH MHUITNATHBE;
Buecenue 3anucu B JXKypHan perucrpauuu
UCXOJAIINX MEXBEIOMCTBEHHBIX 3alIPOCOB U
MOCTYNUBIIMX HA HUX OTBETOB

3. Pacuer padMepa 10xo04a, IPpUXoadAierocd Ha KasKaoro 4jicHa CeMbHU (OIIPIHOKO MPOKUBAIOILICT O rpamz[aﬂuﬂa) " onmpeacJeHue CTOMMOCTH UMYHIIECT Ba




JlomKHOCTHOE JIHIIO,
OcHoBaHue I Hadana Coneprxanne CpOK BBHITIOTHEHHS OTBETCTBEHHOC 3a K "
aJMUHUCTPATUBHOM aJIMUHUCTPATUBHBIX aJIMAHUCTPATUBHBIX BBITIOJTHCHUE PHTCPHI [IPHHATHA Pesy IbTaT aIMUHHCTATHBHOLO ICACTBHS,
N . . . peneHus croco0 ukcayu
MPOLETYPHI neicTBUi JIeHCTBUI aJIMUHUCTPATUBHOTO
JIEUCTBUS
rPaKIAHNHA-3aABUTEJIS, B NEJIAX MPU3HAHUS €r0 MAJOUMYIIIUM
ITakeT TOKYMEHTOB 1) ocyiecTBicHHE 18 paboumx mHEH ¢ CHEIUAIIACT €XKEeMECSIUHBIHN 10X0/
(BKITIOYAst OTBETHI Ha pacuera pazmepa MOMEHTa VYnpasnenus, 3a MEPHO], dopMupoBaHUE NTAKETa TOKYMEHTOB
MEXBEJIOMCTBEHHBIC Joxoja, perucTpamuu OTBETCTBEHHBII 32 JOCTATOYHBIH VIS HEO0XOUMOTO JJIs MPEIOCTaBICHHUs (0TKa3a B
3amnpoChl) TIPUXOASIIErocs Ha 3asIBICHUS MIPEeI0CTaBJICHNE HAKOIUICHUS MIPEIOCTABICHNN) MYHUIIUTIAIBHON YCIyTH
HEOOXOIUMOM IS KaXXJIOTO YJIeHa MYHHITUIATEHON YCITyTH rpakIaHaMHU
OCYIIIECTBIICHHS ceMbH (OTUHOKO HETOCTAIOIIHX
pacueTta pa3mepa MIPOKUBAIOIIETO cpencTs s
Joxoja, rpakIaHWHA) UCXOMAS NpUOOpeTeHHUs
MPUXOMSIIETOCS Ha 13 COBOKYITHOTO
KaXXKJ10T0 4JieHa CEMbU J0X0Ja CEMbHU, KAJIOTO MMOMCIICHU A,
(omHOKO JIEJICHHOTO Ha YUCJIO MCHBILIC Be{HqHHH’
MIPOXKUBAIOLIETO BCEX YJICHOB CEMBHU; TOITyCHHOU B
rpaXIaHUHA) 1 2) onpenenenue pesynbrare
ompesieNieHue CTOMMOCTH HCKIIIOYICHUA N3
CTOMMOCTH UMYLIECTBA | UMYILECTBA, pacueTHOTO
rpaxxIaHIHA- MIPUHAAJICIKAIIETO Ha IoKa3aTessl pa3MepoB
3asIBUTEIS, B IIEIISX mpaBe CYyMM,
MPU3HAHUS €T0 COOCTBEHHOCTH H pEeyCMOTPEHHBIX
MaJIOUMYIIIUM NOJJICKAIIECTO MYHKTOM 2 CTaThu 7
HAJIOr000JI0)KCHUIO 3akoHa Pecrybnuku
3asIBUTEIIO U WICHAM BawkoprocTas ot 2
€Tr0 CCMbH, PICB(O}ISI u3 ne1<a6p;1 2015 rona
€ro PHIHOYHOM Ne 250-3 «O
CTOMMOCTH
peTyIMpOBaHUA
JKITUIITHBIX
OTHOLIECHUH B
PecnyGiinke
Bamkoprocran»
4, IIpunsaTHE penieHusi 0 NPU3HAHUY (0TKA3€e B MIPU3HAHNHU) TPAKIAHUHA-3asIBUTEJISI MAJOUMYIIUM B 1[eJISIX MOCTAHOBKH €r0 Ha y4eT B KauecTBe HYKIAK0Ierocst
B KWJIOM MOMeIeHUH
chopMHUpOBaHHBII MpoBepKa B TedeHue 30 CIIELUATTUCT HaJM4ne/OTCYTCTBUE | 1) MpUHATHE pemeHus O Mpu3HaHUK (0TKa3e B
KOMIUTEKT COOTBETCTBUS pabouux JHeH co nHA | YTpaBlIeHUs, OCHOBaHUWH JIJIst MpU3HAHUM) TPaXXTaHUHA-3aIBUTEIIS
JIOKyMEHTOB, JIOKYMEHTOB U perucTpanuu OTBETCTBEHHBIH 3a OTKa3a B MAJIOMMYIIIAM B LIEJISIX IIOCTAHOBKY €r0 Ha yUYeT B
HEOOXOTUMBIX ISt CBeICHUH 3asiBrcHAS MIPEIOCTABICHUEC MIPEIOCTABICHUH Ka4eCcTBE HYKJAIOIIETOCs B KUJIOM MOMEIICHUH
NPUHSATHS PEUICHUS O YCTaHOBJICHHBIM rOCYJIAPCTBCHHOM MYHHITUITATBHON




JlomKHOCTHOE JIHIIO,

OcHoBaHue I Hadana Coneprxanne CpOK BBHITIOTHEHHS OTBETCTBEHHOC 3a "
. Kpurepun npussTus Pe3ynpraT aAIMUHUCTPATUBHOTO JIEHCTBHS,
aJIMUHUCTPATUBHOM aJIMUHUCTPATUBHBIX | aJMHHHCTPATHBHBIX BBINIOJTHEHHE
N . . . peneHus croco0 ukcayu
TIPOLIEAYPHI JeUcTBUI JIeWCTBHI aJIMUHUCTPAaTUBHOTO
JICUCTBUS

NpeI0CTaBICHUH KPHUTEPUSIM PUHSTHS yCIyru ycIyrH,
MYHHULIUTAIbHON pelieHus; MIPEAYCMOTPEHHBIX
yCIIyru IIOATOTOBKA, ITyHKTOM 2.17

COTJIaCOBAHUE U AIMMHUCTPATHBHOTO

YTBEpIKICHHE perinameHTa

NPOEKTa PELICHHS O
MpU3HAHUH TH00 00
OTKa3e B IPU3HAHUU
rpaxxIaHUHA-
3asBUTEIS
MaJIOUMYIIIUM B
LEJISIX TTOCTAHOBKU
€ro Ha y4er B
Ka4yecTBe
HYXJIQIOIIETOCS B
JKUJIOM MTOMELICHHU

YBCAOMIJICHUC
3asdBUTCIIA O
IIPUHATOM PpCHICHUN

B TeueHue 3 pabouux
JHEH co aHSA
TIPUHSATHS PEIICHUS

MUCbMEHHOE YBEJIOMJIEHUE 3asBUTEIIA 0
MPUHITOM pEIIEHUH, BPYYEHHOE JIMYHO JHOO B
PTAY MO®Il wiu HampaBieHHOE B (opme
3JIEKTPOHHOIO JIOKyMEHTa o azpecy
3JIEKTPOHHOW MOYTHI, YKa3aHHOM B 3asBJICHUU, U B
MUCBMEHHOW (opMe IO TIOYTOBOMY aJlpecy,
YKa3aHHOMY B 3asiBJICHUU




