AYbBLI BUJIOMOhE XAKUMHUOTE AIMUHUCTPALIUA CEJBCKOI'O

BOJIKOB MOCEJEHHUS BOJIKOBCKHI
AVBLJI COBETHI CEJIbCOBET
MYHUIUIAJL PAMOHBIHBIH MYHULUIAJTBHOIO PAHOHA
BJIATOBEIIEH PATOHBI & BJIATOBEIEHCKH PAMIOH
BAIIKOPTOCTAH PECHYBJMKABI PECITYBJINKH BAIIKOPTOCTAH
INPOEKT
KAPAP ITOCTAHOBJIEHUE
2020i1. Ne 2020r.

OO0 yTBepKIeHIH AIMUHUCTPATUBHOTO periiaMeHTa MpPe0CTaBICHI MyHUIIUIIAIBHON YCIYTH
«[Ipu3Hanue rpaxaaH MAJTOUMYIIUMU B LEJISX MOCTAHOBKHU MX HA YUYET B KAYECTBE HYKJIAIOIIUXCS B
YKHUJIBIX TOMEILIEHUSX »

B cootBerctBun ¢ ®enepanbubiM 3akoHOM 0T 27 mronist 2010 roga Ne 210-®3 «O6 opranuzanuu
IIPEJOCTABJICHUS] TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX yciuyr» (nanee — dexnepanbHblit 3akoH Ne 210-
@3), nocranosnenuem [IpasurenscrBa Pecniyomuku bamkoprocran ot 22 anpens 2016 roga Ne 153 «O6
YTBEP)KICHUU THUIIOBOTO (PEKOMEHJOBAHHOT0) IIEPEUHsl MyHUIIUMIAJIBHBIX YCIYT, OKA3bIBAEMbIX OpraHaMU
MECTHOTO camoyrnpanieHus B PecrmyOnuke bamkoproctan» AJIMHUHUCTpAMsl CEIbCKOTO IOCEICHUS
BouikoBckuii cenbcoBeT MyHHIMIIANBHOTO paiioHa biarosemeHckuil paifon Pecriy6nuku bamkopTroctan

ITOCTAHOBJISIET:

1.YTBepauth AJMUHHCTPATUBHBIA PETJIAMEHT NPEJOCTABICHUS MYHULUINAIBHOW  YCIYrd
«[Ipu3HaHue rpakJaH MaJOMMYLIMMHU B LEJISAX MOCTAHOBKM MX HAa YYEeT B KayeCTBE HYKIAIOIIMXCS B
KWIBIX IIOMELIEHUSAX» B  CEJIIbCKOM IIOCEJICHUMM BOJIKOBCKMI CEIbCOBET MYHMIMIIAIBHOIO pailoHa
bnarosemienckuii paiton Pecriybnuku bamnikoprocrtas.

2. llpusnate yrpatuBmmM cwity IlocranoBnenue Ne6 ot 03.03.2020r. OO yrBepkIeHHH
AJIMMUHHUCTPAaTUBHOTO pErjaMeHTa MNPEeJOCTaBICHUS MyHUIUNAIbHOU ycinyru «lIpu3Hanue rpaxaan
MaJOMMYIIMMHU B LEISAX MOCTAHOBKH MX Ha y4YET B KaUeCTBE HYXJAIOIIMXCS B KHWJIbIX ITOMEIIECHUSIX» B
CEJIBbCKOM  ITOCeNeHUH BonkoBckuil cenbcoBeT MyHUIMNAIBHOIO paiioHa biaroBelEHCKHN paiioH
PecnyOnuku bamkoprocras.

3. Pa3mecTuTh Hacrosiee MOCTAHOBIEHUE HAa O(UIIMATBEHOM caiiTe AJIMUHHCTPALUU CEIbCKOrO
noceneHus: BonkoBckuil cenbcoBer MyHunMnagbHOro paiioHa bmarosemieHckuil paiion PecmyOnuku
bamkoproctan B cetu “HHTEpHET».

4. KoHTpoJIb 32 UCIIOJTHEHUEM HACTOALIETO IOCTAaHOBJIEHUS OCTABJISIIO 3a COOOI.

I'maBa cenbckoro noceneHus I'.P. KapamoBa



VYT1BepxaeH

MOCTaHOBJICHUEM AJMUHUCTPALIIU
CEJIbCKOTO MTOCEJICHUS
BosikoBckuii cenbCcoBET
MyHUIIMTIaTEHOTO pailoHa
biarosemenckuii paiion
Pecny6nuku bamkoproctan

oT

AJIMAHHUCTPATUBHBIN PETIIAMEHT IIPEAOCTABICHNs MyHULIIMIIAIBHON yciyrH «lIpu3Hanue rpaxnan
MaJIOUMYIIMMU B LIEJIAX IIOCTAHOBKU UX HA y4YET B KA4E€CTBE HYKIJAIOLIMXCS B KWIIBIX TOMEILIEHUAX)

1. OOwue mooxkeHus
[TpenMeT peryaupoBanuss AIMHHHCTPATHBHOIO PErjaMeHTa

1.1. AAMUHUCTPATUBHBIA pErIaMEHT MPEAOCTABICHUS] MYHUIUNAIbHOU yciyru «llpu3HaHue rpaxkiaH
MaJIOMMYIIUMUA B HEJISAX MOCTAHOBKM MX HA YYET B KAU€CTBE HYKIAIOMIMXCS B JKHJIBIX MOMEIICHHIX)
(manee cOOTBETCTBEHHO — AJIMHUHHUCTPATUBHBINA PETIAMEHT, MyHULIUIIATbHAsI YCIIyTra) pa3paboTaH B LETsIX
TOBBIIICHHUS KAYECTBA M JIOCTYITHOCTU MPEAOCTABICHUS MYHUIIUMIIAIBLHON YCIIYTH, ONPEAesieT CTaHaapT,
CPOKM U TMOCJIEIOBATeNbHOCTh JCHCTBUI (aAMMHHUCTPATUBHBIX MPOLEAYpP) MPH OCYLIECTBICHUU
MTOJTHOMOYHH IO MPUHITHIO PEIICHUI O MPUHITHH Ha yYeT IPAKJaH B KaU€CTBE HYXKIAIOIIUXCS B JKHIIBIX
MIOMEUICHUSAX B CEIbCKOM TMOCEJICHUM BOJIKOBCKUN CEJIbCOBET MYHULUIIAJBHOTO paiioHa
bnarosemnenckuii paiion Pecrrydnuku bamkoprocraH.

Kpyr 3asBurenei

1.2. B nensix npu3HaHusi MaJIOMMYILMMU B LIESAX IOCTAHOBKU HA y4YE€T B KAUECTBE HYKIAOIINXCS
B JKWIBIX IIOMEIICHHUAX, 3asBUTEISIMU SIBIIIOTCS rpaxkaane Poccuiickoit denepanyy, MpoKUBaKOIUE HA
TEPPUTOPUU CEIIBCKOIO MOCeNeHNs] BOIKOBCKUI CEbCOBET MYHHIMITAIILHOTO pailoHa biiarosemeHckuit
paiion Pecriy6nuku bamkopTocTas.

1.3. Wutepechl 3asiBUTENEH, YKa3aHHbIX B NyHKTe 1.2 Hacrosiero AJIMHUHHCTPATUBHOTO
periaMeHTa, MOTYT NpEACTaBIATh JUIA, 00JaJaloliie COOTBETCTBYIOIIMMHU IOJIHOMOUYUSAMH (Janee —
MIPE/ICTaBUTENbD).

TpebGoBanusi k nopsaAKY HH(GPOPMUPOBAHUSA O NPeIOCTABJICHHH MYHUIMIIAIBHON YCIYTH

1.4. UadopmupoBanue 0 OPSIKE MPEIOCTABICHUS MYHUITUTIAILHON YCIyTH OCYIIECTBIISICTC:

—HEMOCPEICTBEHHO NpPH JIMYHOM IpHEME 3asBUTENS] B AJIMUHUCTPALIMU CEIBCKOTO IMOCEIEHUS
BonkoBckuil cenbcoBeT MyHUIIMNAIBHOTO paifoHa biarosenienckuii paiton Pecniy6nuku bamkopTocTas,
(manee — AAMHUHUCTpALMSL,) WM MHOTO()YHKIIHOHAILHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBCHHBIX U
MYHUIUNAIBHBIX YCIYT (Jajlee — MHOTO(YHKIIMOHATIBHBIN LIEHTD);

—110 Tenegony B AAMUHUCTPALIMH WIX MHOTO(YHKIIMOHAJILHOM IIEHTPE;

—MHCbMEHHO, B TOM YHCJIE TIOCPEICTBOM AJIEKTPOHHON MOYTHI, (PAKCUMUIIBHON CBSI3H;

—TOCPEJICTBOM pa3MeIlEeHUs B OTKPBITON U JOCTYITHOU (hopMe HH(POpMAIIHH:

Ha [lopTtase rocy1apcTBeHHBIX U MYHUIIMNAIBHBIX YCIyr (¢pyHkuuit) PecyOnuku bamkoprocran
(www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha ouIIMATbHBIX caiiTax AamuHucTpanu http://volkovo-blagrb.ru

—IIOCPEICTBOM pa3MelieHHs] HHPopMaui Ha WHGOPMAIIMOHHBIX CTEHJaX AJMUHUCTPALUU WU
MHOTO(YHKIIHOHAIBHOTO LIEHTPA.

1.5. UadpopMHupoBaHuE OCYIIECTBISIETCS 110 BOIIPOCaM, KaCaOIIMMCS:

Croco00B M0/1a4yM 3asBJICHUS O IPEJOCTABICHUN MyHUIIUIATIBHON YCIIyTH;

aZpecoB AJMMHUCTPAlMM M MHOTOQYHKIMOHAJIBHBIX LIEHTPOB, OOpalieHHe B KOTOpbIE
He00X0IUMO ISl IPEAOCTABICHNS MYHULIUIIAIbHONW YCITYTH;
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JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS MYHUIUIIAILHON YCIIyTH;

MOPsAJIKA U CPOKOB MPEJOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

NOpsAIKa IIOJyYEHUs CBEACHMM O XOAE€ pacCMOTPEHMs 3asiBICHHUS O IPEIOCTAaBICHUU
MYHUIIMITATILHOM YCIIYTU U O pe3yabTaTaxX MpeaoCTaBICHUS MyHULIUIIATbHON YCIYTH;

110 BOIIPOCAM IMPEIOCTABICHUS YCIYT, KOTOPBIE SIBIISIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMH IS
MPEIOCTABIICHUSI MYHHUIMIAIBHON YyCIyru; Mopsaka JocyAeOHOro (BHeCyneOHOro) o00KanoBaHUS
neiictBuil (0e3aelCTBUSA) AODKHOCTHBIX JIMIL, M NPHUHUMAEMBIX WMH PEIICHUH MpH MpeJoCTaBICHUH
MYHHIIMITATBHON YCITYTH.

[Tony4yenue uHPOpPMAIIMK IO BOMPOCAM IPEAOCTABICHUS MYHUIUNAIBHONW YCIYI'M W YCIYT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 00S3aTeNbHBIMU IS MPEIOCTABICHUS MYHULUIAIBLHOU YCIYTH,
OCYIIECTBIsIETCS OECIIaTHO.

1.6. Ilpm yctHOM oOpameHun 3asBUTENS (JIMYHO WM 10  TeleOHYy) CIHEIUATUCT
AJIMHHHCTpAIH, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIOMNN KOHCYIBTHPOBAHHUE, TOAPOOHO U
B BEXKJIMBOH (KOpPpeKTHOH) hopme nHDOpMUPYET 0OPATUBIINXCS TTO HHTEPECYIOLTUM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JTOJDKEH HAaUMHATHCSA ¢ MH(POPMAIMM O HAMMEHOBAHUU OpraHa, B
KOTOPBIN MO3BOHUI 3asiBUTENb, (DaMUIIUKM, UMEHHU, OTYeCTBa (MIOCIIeHEE — MPU HAJMYKUK) U JOKHOCTH
CTICIMAINACTA, TPUHSABIIETO TeJIe()OHHBIH 3BOHOK.

Ecnu ciennanuct AJIMUHHCTPAIMM HE MOXKET CaMOCTOSITENILHO JaTh OTBET, TeJIe(OHHbBINH 3BOHOK
JOJDKEH OBITh TepeaipecoBaH (MEPEBENICH) Ha APYroe JOHDKHOCTHOE JIMIO WIIM K€ OOpaTHBIIEMYCS JTUILY
JOJKeH OBITh COOOIeH TeneOHHBI HOMEp, MO KOTOPOMY MOXKHO OyIeT MOTyYUTh HEOOXOAMMYIO
nHpOPMALIHUIO.

Ecnu nmoaroroBka oreera TpeOyeT MPOIOJKUTEIILHOTO BPEMEHH, OH IpeiaracT 3assBUTEIIO OJUH
W3 CIEAYIOUIMX BAPUAHTOB JAIBHEUIINX JEHCTBUM:

U3JI0KUTH OOpallleHue B MUCbMEHHOH QopMme;

HA3HAYUTh JPYroe BpeMms ISl KOHCYJIbTalUM.

Crneunaniuct AIMUHUCTPAIIMU HE BIPABE OCYIIECTBIATH HHPOPMUPOBAHUE, BBIXOAAIIEE 32 PAMKHI
CTaHJAPTHBIX MPOLEAYP U YCIOBHUM MPETOCTABICHNUS MYHUIIMIIAIBHON YCIYTH, U BIUAIOLIEE NMPAMO WU
KOCBEHHO Ha MIPUHUMAEMOE pPeIICHHUE.

[TpomomKUTETHHOCTh HHGOPMUPOBAHHS 110 TeIe(OHY HE J0JDKHA MPeBhIaTh 10 MUHYT.

HNHdopmupoBaHue OCYIIECTBISAETCS B COOTBETCTBUH € TpaMKOM ITpHeMa Irpax/iaH.

1.7. Tlo mnuceMeHHOMY OOpallleHHIO0 CHeUUaIuCcT AJMUHUCTPALlMU, OTBETCTBEHHBIM 3a
MPEOCTaBIEHNEe MYHHMIMIIATBHOM YCIyrd, MOAPOOHO B MHMCbMEHHOM (opMe pa3bsCHSET I'paXJaHUHY
CBEJCHMS IO BOIpOCaM, yKa3aHHbIM B MyHKTe 1.5 AJMMHHMCTPaTHMBHOIO perjaMeHTa B HOpPSJIKE,
ycraHoBlIeHHOM ®DenepanbHbiM 3akoHOM OT 2 Masg 2006 r. Ne 59-03 «O mopsake paccMOTPEHHs
oOpamienuit rpaxaad Poccuiickoit @enepanuny (nanee — OenepanbHbiii 3aKkoH Ne 59-D3).

1.8. Ha PIIT'Y pa3meraercs cienyrorias “HGpOpMaIus:

- HaMEHOBaHME (B TOM YHCJIe KPATKO€) MyHHUIIMIIAIBHOM yCIyTH;

— HaMEHOBaHME OpraHa (OpraHu3alum), IPeAOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY;

— HAaUMEHOBAHMsI OPraHOB BJIAaCTM M OPraHU3alliid, y4YacTBYIOIIMX B IPEIOCTaBICHUU
MYHULMITAJIBHON YCIYTH;

- IepeyeHb  HOPMAaTHBHBIX  IPABOBBIX  aKTOB, HEMOCPEACTBEHHO  PETYIHUPYIOIIUX
MIPeIOCTaBIIEHNE MYHHUIMNAIBHON yCIyTH, ¢ yKa3aHHEM UX PEKBU3UTOB M UCTOYHUKOB OQHUIIUMAIBHOTO
onyOJIMKOBaHUS (B TOM 4YHCJI€ HAMMEHOBaHME M TEKCT aJIMHUHHCTPATUBHOTO PErJIaMEHTa C YKa3aHUEM
PEKBU3UTOB YTBEPJMBILErO0 €ro HOPMATHUBHOTO TPAaBOBOTO aKTa M HMCTOYHHKOB O(UIMAIHLHOTO
OIyOJIMKOBaHUS MO0 HAMMEHOBAHUE U TEKCT MPOEKTa aJMUHUCTPATUBHOIO PETrJIaMEHTA);

- COCOOBI MPEAOCTABICHHUSI MyHULIMTIAIBHON YCIYTH;

- OINHMCaHUE Pe3yibTaTa MPEIOCTABIECHUS MyHULIUIIAIbHON YCIIYTH;

- KaTeropus 3asBUTENEH, KOTOPBIM NPEAOCTABIISIETCS] MyHUIIUIIAIBHAS yCIIyTa;

- CPOK IPEJOCTAaBJICHUS] MYHUIMIAIBHON yCIYrd (B TOM YHUCIIE C YY€TOM HEO0OXOAMMOCTH
oOpallleHusl B UHbIE OpPraHbl BIACTU U OpraHMU3allH, YYacTBYIOIUE B MPEIOCTABICHUN YCIYTU) U CPOK
BbIIauu (HampaBleHUs) JOKYMEHTOB, SIBISIFOIIMXCSA PE3YyJIbTaTOM NPEIOCTABICHUS MYHHIIUIAIBLHOM

yCIyrH;



- CPOK, B TE€YEHHE KOTOPOTO 3asBJICHUE O IPEIOCTABIEHUN MYHUIIUIIAIBHON YCIYTH TOJKHO
OBITH 3aPETUCTPUPOBAHO;

- MaKCUMAaJIbHBI CPOK OXKUIAHUSA B OYEpedu IpU MoJade 3asBICHHUS O IPEOCTABICHUU
MYHUIUNAIBHON YCIIYTH JIUYHO;

- OCHOBAHHUS JUId IPUOCTAHOBIIEHUS MPEAOCTABICHMs JMOO OTKa3a B IPEIOCTAaBICHUU
MYHHUIMIIAJIBHON yCIIyru (€ciau BO3MOKHOCTD 3TOr0 NMPEAYCMOTPEHA 3aKOHOJATEIbCTBOM);

— JOKYMEHTBI, MOJUIeXalIue 00s3aTeIbHOMY IPEICTABICHHUIO 3asBUTEIEM JUIS MOTyYCHHS
MYHULUNAIBHON YCIyrd, CHOCOOBl TOJY4EHHUS OSTHX JIOKYMEHTOB 3asBUTEIEM M HOPSAOK HX
NPEJCTABICHUSA C YKa3aHUEM YCIYT, B pe3yjibTare MPEJOCTaBICHUS KOTOPHIX MOTYT OBITh HMOJYYEHBI
TaKue JOKyMEHTBHI;

- JOKYMEHTBI, HEOOXOIUMBIE JUIsl MPEJOCTaBIECHUS MYHHULMIIAIBHOM yCIyra u
HAXO/AIINECS B PACTIOPSHKCHUN PECITYOIMKAHCKUX OPraHOB MCIIOJIHUTENIBHON BIACTH, OPraHOB MECTHOTO
camoympasieHust Pecniy6nuku bamkopTocTad n opraHu3anyii, y4acTBYIOIUX B IPEJIOCTaBIECHUH YCIIyTH,
KOTOpBIE 3asiBUTEIIb BIPABE IIPEICTABUTD JJIs [TOJIyUYEHHUS YCIYTU 0 COOCTBEHHON MHUIIMATUBE, CIIOCOOBI
IOJyYeHUsl 3THX JOKYMEHTOB 3asBUTENEM M MOPAJOK MX NPEACTABICHUA C YyKa3aHMEM YCIYyr, B
pe3yJbTare MPe0CTaBICHUS KOTOPBIX MOTYT OBbITh MOJy4YEeHbI TAKHUE JTOKYMEHTHI;

— (dbopMBI 3asABICHUN O MPEJOCTABICHUH MYHHIMIIAIBHOW YCIYTM M HMHBIX JOKYMEHTOB,
3aIl0JIHEHUE KOTOPBIX 3asBUTENIEM HEOOXOAUMO Ui OOpalleHUs 3a NOJYyYeHHEM MyHHUIMIIAIbHOM yCIyru
B 3JICKTPOHHOU (popme;

— CBEICHUS O BO3ME3AHOCTH (0€3BO3ME3IHOCTH) IPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH,
IIPAaBOBBIX OCHOBAHUAX U pa3Mepax IIaThl, B3UMAaeMON C 3asBUTEIIs (€CIU yCIIyra MpeJoCcTaBiIsIeTcs Ha
BO3ME3/IHOIl OCHOBE), METOJMKE pacuera IUlaThl 3a MPEJOCTAaBICHHUE MYHULUIAIBHOW YCIYyTH C
yKa3aHHMEeM HOPMAaTHUBHOTO [IPABOBOI'O aKTa, KOTOPBIM 3Ta METO/IMKA YTBEP)KICHA;

- [O0Ka3aTeH JOCTYITHOCTH M KaueCTBa MyHUIIUIAIbHON YCIIyTH;

- uHbopMalMs O BHYTPUBEIOMCTBEHHBIX W MEXBEIOMCTBEHHBIX aIMHUHHMCTPATUBHBIX
nporenypax, MOAJEKAIIMX BBIIOJHEHUIO AJMUHHMCTpauued, B TOM uucie HHpopManus o
IIPOMEXKYTOUHBIX U OKOHYATEJbHBIX CPOKAX TAKUX aJMUHUCTPATUBHBIX MPOLIETYD;

— CBEIEHUS O JOIMYCTUMOCTH (BO3MOXKHOCTH) M TOpSAKE AOCyAeOHOro (BHECYIeOHOTO)
oOkajoBaHUsl  pemieHudl u  jeifctBuii  (Oe3neiicTBus)  AIMHHMCTpALlUHM, IPEIOCTABIISIIOIIETO
MYHHUIMIIAIBHYIO YCIYTY.

Nudopmanus Ha PIII'Y o mopsake m cpokax NpPeAOCTaBICHHMS MYHHUIMIAIbHON yCIyru Ha
OCHOBAaHMHM CBEJICHUM, COJEPKAIIUXCA B TOCyIdapcTBEeHHOW wuH)opmanmoHHoi cucteme «Peectp
rOCYJJapCTBEHHBIX U MyHMLIMIAIBHBIX ycuyr (pyHkuuil) Pecnyonuku bamkoprocran», npeaocTaBiseTcs
3asIBUTENIO OECIIaTHO.

Hoctyn kK uHQOpPMaLUMM O CpOKax W TMOPSAAKE MPEJOCTaBICHUS MYHUIMMAIBHON YCIyrH
OCYIIECTBISIETCST 0€3 BBIMOJIHEHUsI 3asBUTEIEM Kakux-TuOo TpeOoBaHWUM, B TOM UHcClIe 0e3
MCMOJIb30BAHUS IPOrPAMMHOI0 00eCTeYeHus, yCTAHOBKA KOTOPOTO Ha TEXHUYECKHUE CPEJCTBA 3asiBUTEIS
TpeOyeT 3aKIIOYEeHMs JIMLIEH3MOHHOTO WM MHOIO COTJallleHus ¢ MpaBooOiagaTeseM MporpaMMHOTO
obecrieyeHus, MpeycMaTpUBaIOLIero B3UMaHHe IJIaThl, PETUCTPALIMIO I aBTOPU3ALMIO 3asBUTENS WU
MIPEIOCTABIIEHNE UM IEPCOHATIBHBIX TaHHBIX.

1.9. Ha opunmansHOM caiite AZAMUHUCTpAIMK HapsAy CO CBEACHUSMH, YKa3aHHBIMU B IyHKTE 1.8
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, Pa3MEIat0TCs:

— MOPSAZIOK M CIIOCOOBI MO1a4YM 3asIBJICHUS O IPEIOCTaBICHUN MYHUIIMIIAIBHOMN YCIIYTH;

— MOPSAZIOK ¥ CHOCOOBI MPEIBAPUTEIBHON 3aMKMCH Ha MOJavy 3asiBICHUS O NMPEJ0CTaBICHUN
MYHHULIMITAJILHON yCIIyTH;

- uH(pOpMaIUA 10 BOIPOCaM MPEAOCTABICHUS YCIIYT, KOTOPBIE SBISIOTCS HEOOXOJUMBIMH U
00s13aTeTbHBIMU IS IIPEIOCTABIIEHUS] MYHULIUTIAIbHON YCIYTH;

— MOPSAZIOK TIOJTYYEHHs] CBEJIEHUH O XOJ€ PAcCMOTPEHMs 3asBICHUS O MPeIOoCTaBICHUU
MYHHMIMIIAJILHON YCIIYTU U O Pe3ybTaTax MPel0CTaBIECHUS MyHULIUIIAIbHON yCIYTH.

1.10. Ha uHpopMaIiMOHHBIX CTeHAaX AJIMUHUCTPALMU TOJUIEKUT pa3MEIIeHNI0 HHOpMaIIHs:

— 0 MecTe HaXxOXACHUs U Tpapuke paboThl TOCYAapCTBEHHBIX U MYHHUIIMIIAIbHBIX OPTaHOB U
OpraHu3aiuii, odpamieHue B KOTOpble HEOOXOAUMO Ul MOJTYYEHHUS MYHHIMIIAIBHOM YCIYrH, a Takxke
MHOT0(YHKIIMOHAJIbHBIX LIEHTPOB;



- CIIPaBOYHbIE TeseOHbI CTPYKTYPHBIX NoJipa3ieJIeHui AnMuHUCTpanuy,
IPEJOCTABIIAIONMX MYHHULIMIAIBHYIO YCIYry, YYacTBYIOIIMX B MPEIOCTABICHUM MYHUIMNAIbHON
YCIIYTH;

— azpeca OPHUIMAIBHOTO CaliTa, a TaKXKe AIEKTPOHHOW MOYTHl U (W) GOpMBI 0OpaTHOM
CBS3U AJIMUHUCTpAIUH,

— BpeMsl OXHJaHUS B OYEpEeOM Ha IPUEM JIOKYMEHTOB U IOJy4YEHUE pe3ysibTara
IPEJOCTABIEHUS] MYHHULUNAIBHOW YCIYI'M B COOTBETCTBUM C TpPeOOBaHUSAMHM AJMHHUCTPATHBHOIO
periJameHTa;

- CPOKH IIPEIOCTABIICHUSI MYHULIUIIAbHON YCIYTH;

- 00pa31bl 3aIOTHEHUS 3asIBIICHUS U IPUIOKECHUHN K 3asBICHUSM;

— WCUEPIIBIBAIOIIMN  TepeueHb JOKYMEHTOB, HEOOXOOUMBIX Uil  HPEAOCTaBICHHS
MYHUIUIAJIBHON YCIIyTH;

- MCUEPIIbIBAIOIIMI NIEpeYeHb OCHOBAHUM JUIsl OTKa3a B PUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS [IPEIOCTABIICHNS MYHULIMIIAIBHOM YCIIyTH;

— UCYEpNBIBAIOIINNM I€pEUYEeHb OCHOBAHMW JUIs TPUOCTAHOBIICHHMS WJIM OTKa3a B
IIPEIOCTABIIEHUN MYHUIIUIIATIBHON YCIYTH;

— MOPSAZIOK M CIIOCOOBI [T0/1a4M 3asIBJICHUSI O IPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH;

— MOPAJOK U CHOCOOBI IOJIyYEHUS Ppa3bACHEHUH MO TMOPSAKY MPEJOCTaBICHUS
MYHULUNIATBHON YCIIYTH;

- NOPSAAOK TOJYYEHHUS CBEJCHMH O XOJ€ pPacCMOTpPEHMs 3asBIEHHS O HPeAOCTaBICHUU
MYHUIMIIAJIBHOM YCIIYTU U O pe3yJbTaTaX MpeloCTaBIEHUSsI MyHULIUIIAIbHON YCIYTH;

— MOPSAJIOK 3aIIMCH HA JTUYHBIN NPUEM K JOKHOCTHBIM JIMLAM;

- MOPSZIOK JTOCYAeOHOTO (BHECYIEOHOT0) 00KAIOBAHUS PEIICHUA, TeUCcTBUN (0e31eHCTBH)
JOJPKHOCTHBIX JIMLI, OTBETCTBEHHBIX 3a MPEI0OCTABICHNE MYHHUIIMIIATBHOMN YCIyTH.

1.11. B 3amax oxuganuss AJMHUHUCTpAllUM pa3MELIAlOTCS HOPMAaTHBHBIE IIPaBOBBIE aKTBhI,
peryaupyoiue nopsioK MpeJoCcTaBlIeHuss MyHUIUNAIbHON yCIyrd, B TOM 4ucie AJMUHUCTPATUBHBIN
periIaMeHT, KOTOPBIE 10 TPEOOBAHUIO 3asIBUTEIS IPEJOCTABIISIOTCS €My JIJISl O3HAKOMIICHHSL.

1.12. Pa3memenue wuHpopManuu O MOPSAKE MPEJOCTaBICHUS MYHHUIMIIAIBHOM yCIyru Ha
WH(POPMAMOHHBIX CTEHJIAX B IIOMEIIEHWH MHOTO(QYHKIMOHAIHHOTO IIEHTPa OCYHIECTBISETCS B
COOTBETCTBHUM C COIJIALICHHWEM, 3aKIIOUEHHBIM MEXAYy MHOTOQYHKIHMOHAJIBHBIM ILIEHTPOM H
AnmuHHUCTpanueil ¢ yueroM TpeOoBaHUI K MH(POPMHUPOBAHUIO, YCTAHOBJIEHHBIX AIMUHUCTPATUBHBIM
pErIaMeEHTOM.

1.13. Undopmanust o xoJe pacCMOTPEHUS 3asiBJICHUS O IPEIOCTaBIEHUU MYHULIUIIAIbHON YCIyTH
U O pe3ylbTaTax IpeJOCTaBICHUS MYHUIMIAIBLHOW YCIYTH MOXET ObITh MOJydeHa 3asBUTENIEM (€ro
npencraButeneM) B «JluuHom kabunere» Ha PIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
MOJIpa3/ielIeHny AJIMUHUCTpAallUd TpHU OOpallleHUuH 3asBUTENS JIMYHO, MO Tese(OHYy, MOCPEACTBOM
3JIEKTPOHHOMU MOYTHI.

IMopsinok, popma, MecTO pa3MelLieHHs U CIIOCOOBI
MOJIy4YeHHUs CIIPABOYHON HH(POpMALHHU

1.14. CopaBounas wuHpopmamuss 00 AJMUHUCTpPAlMM, CTPYKTYpPHBIX MOJpa3/ieleHuil,
MIPEAOCTABIIAIONINX MYHUIIAIIAJBHYIO YCIYTY, pa3MEIEHa Ha:

UH(POPMALIMOHHBIX CTeHIaX AJIMUHHCTPALINY,

opuIMaTbHOM caiTe AJIMUHUCTpaUud B HWHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
Wutepuer http://volkovo-blagrb.ru (nanee — oduinanbHbiii cair);

B TOCYJIapCTBEHHON HH(OpPMAIMOHHON cucteme «PeecTp rocynapCTBEHHBIX U MYHULIUIMAIbHBIX
yeayr (¢pynkumii) Pecriy6nuku bamkoptoctan» u Ha PIITY.

CrnpaBouHOI1 siBisieTcs HHGOpMALIKS:

0 MeCTe HaxOoX/AeHus U rpaduke padboTsl AIMUHUCTPALMU, TPEJOCTABIISIONIETO MYHHIIUIIATBHYIO
yCIIyTY, €e(ero) rocyJapCcTBEHHbIX U MYHHUIIMIIAIBLHBIX OPraHOB U OpraHU3aluii, oOpalleHre B KOTOpbIe
HE00XO0AUMO JUIs IOTYUYEeHUSI MYHUIMIIAIBHOM YCITyTH, @ TaK)Ke€ MHOTO(YHKIIMOHATILHBIX [IEHTPOB;



http://volkovo-blagrb.ru/

CIpaBOYHBbIC TeJIeQOHBI CTPYKTYPHBIX TOApa3eIeHIH AJIMUHUCTPAIMH, TPEAOCTABIISIONINX
MYHULUIAIBHYIO YCIYTY, OpraHU3alMii, y4aCTBYIOIIUX B IPEJIOCTAaBICHUN MYHUIUIIAIbHOU YCIIYTH;

afgpeca DJIEKTPOHHOM TouThl u  (wm) ¢opmbel  oOpaTHOM  CBSI3M  AJIMUHHUCTpAIUH,
MPEAOCTABIISIOIIETO MYHULIMITAJIBHYIO YCIIYTY.

I1. Cranpapr npenocraBjieHUss MyHHIIUIIAJIBHOM YCJIyTH

HaumeHoBaHHe MYHUIIMIIAJIBLHOM YCJIYTH
2.1 Ilpu3HaHue rpaxJaH MaJOUMYIIMMH B IENAX I[OCTAHOBKM HMX Ha Y4eT B KauecTBe
HYKJAIOUIUXCS B AKWIbIX TOMELIEHUSAX.

HanMeHoBaHMe OpraHa MeCTHOI0 CAMOYINPaBJIeHNUs (OPraHU3aNu), MPeI0CTABIAIOIIEro(-
1eil) MyHMIUNAJIBHYI0 YCIYTy

2.2. MyHununanpHas yciyra MpeloCTaBiseTcs AIMUHUCTpALUEH CEeJIbCKOTO IOCEJICHUS
BonkoBckuil cenbcoBeT MyHUIIMNIAIBHOTO palioHa biiarosemenckuii paiton Pecniyonuku bamkoprocran.

2.3. B npenocraBieHUN MYyHHUIMIIAIBHOM YCIyTd MPUHUMAIOT Y4acThe MHOTO()YHKIIMOHAIbHbBIE
LIEHTPBI IIPY HAJTUYUK COOTBETCTBYIOLIETO COTJIALICHUS O B3aUMOJCHCTBHH.

[Ipu npenocTaBaeHUN MyHULUIIAIBHON YCIYyrd AIMUHHUCTpPALUs B3aUMOJCICTBYET C:

®denepalibHON CITyK00i TOCYTapCTBEHHOW PETUCTPALINHU, KagacTpa U KapTorpaduu;

MexXpalloHHOW uHcnekiueln @enepanbHoil HamoroBoil cimyk0bl Poccum mo Pecnybmuke
bamkoprocTan;

otnenenusimu [lencuonnoro ¢onna no Pecniybnuke bamkoprocran;

roCy/1apCTBEHHBIM Ka3€HHBIM YyupexaeHueM PecnyOauMKaHCKUN LIEHTP COLMAIbHOMN MOIAEPKKU
HaceJeHus;

[EHTPaMH 3aHATOCTH HaceneHus PecrryOmuku bamkoprocran;

®DenepalibHOH cITyk001i Cy/1e0HBIX MPUCTABOB.

2.4. Ilpu npenocTaBICHUH MyHUITUNIABHON YCIyTH AJMUHUCTPALIUH 3aIlpenaeTcsi TpeOoBaTh OT
3asiBUTENs OCYILECTBICHHUS NIEHCTBUH, B TOM YHCIE COTJIAaCOBAaHWUN, HEOOXOAMMBIX JUIS MOJIy4eHUs
MYHUIIUTIATIBHON YCIYTH U CBA3aHHBIX C 0OpallleHHEeM B WHBIE TOCYAapCTBEHHBIE OPraHbl M OpraHU3allnHy,
33 MHCKJIIOYEHUEM TIOJNYYEHHMS YCIYyr, BKJIIOUEHHBIX B IIE€PEUYEHb YCIYr, KOTOPBIE SIBIIAIOTCS
HEO0OXOIMMBIMU U 0053aTE€IbHBIMHU IS ITPEIOCTABIICHNS MYHUIIUIIAJIbHBIX YCIIYT.

Onucanue pe3yJbTaTa MpeocTABICHUS MYHHIIUNIAJIBHON yCJIYrH

2.5. Pe3ynpTaTOM IpelOCTaBIIEHUSI MyHULIUIIAIbHON YCITYTH SIBISIOTCS:

pellleHrne O NPU3HAHMM TPaKJaHMHA MAJOMMYIIUM B LEJISAX IMOCTAHOBKM HA y4Y€T B KAauecTBE
HYKJAIOIIET0Cs! B )KUJIOM [TOMEILIEHUE.

MOTHBHUPOBAHHBINA OTKAa3 B IPU3HAHUM I'PAKJaHMHA MAJIOMMYIIUM B LIEIAX IIOCTAHOBKU HAa Y4YET B
KauecTBE HYX/IAIOIIErocs B KUJIOM IOMEUICHHUH.

Cpok npenocraBjieHUsi MyHUIIMNIAIbHON YCJIYTH, B TOM YHCJIe ¢ y4eTOM He00X0AUMOCTH
o0paiieHHsi B OPraHU3aliH, YYACTBYIOIIME B IPEJIOCTABJICHMN MYHHIMNIAJIBHOMN yCJIYIH, CPOK
NPUOCTAHOBJICHHS MPEI0CTABJICHU MYHHIUIIAJBHOM YCJIYIH B cJIydae, ecJIM BO3MOKHOCTh
NPUOCTAHOBJICHHS NPeIyCMOTPEeHa 3aK0HOAaTeIbCcTBOM Poccuiickoii @enepanun, Pecmyoankn
BamkoprocraH, cpok BbI1a4u (HANPABJICHUS) IOKYMEHTOB, SBJISIIOLIMXCH Pe3yJIbTaTOM
NPEeAOCTABICHHA MYHUIIUNIATBHOM YCJIYIH

2.6. Cpox nmpHUHATHUS PEIICHHsS O MPU3HAHUM TPaKJIaHUHA MAJOUMYILUM B LIENSAX MOCTAHOBKU Ha
yqu B KQUCCTBEC Hy)K)IaIOHIeI‘OCH B XXUJIOM ITIOMCIICHU U J'II/I60 HpI/IHSITI/ISI peI_HeHI/ISI 06 OTKa3¢ B HpI/ISHaHI/II/I
rpaXJaHWHa MaJOMMYLIMM B LEJAX [OCTAaHOBKM Ha YYET B KayeCTBE HYXKIAIOUIETOCS B KHIOM
IIOMCIHICHUU HCYUCIACTCA CO IOHSA HpC}IOCTaBHeHI/IH 3as4BJICHUA B AI[MI/IHI/ICTpaHI/IIO. B TOM 4YHUCIIC
MOCPEACTBOM TOYTOBOTO OTHPABIICHHUS, 4Yepe3 MHOTOQYHKIIMOHANBHBIA IEeHTp Jubo B dopme
AJIEKTPOHHOTO JIOKyMeHTa ¢ ucrnoiib3oBanueM PIIT'Y, u He mowken mpesbimarh 30 pabouyux JTHEH.



JlaToil mocTyruieHus 3asBICHUS SIBISCTCSA:

MIPU JINYHOM OOPAIICHUH 3asiBUTEIISI B AIMUHUCTPALIUIO CUYUTACTCS — JICHb MOJIA4X 3asBJICHUS C
MPUIIOKESHUEM TPETYCMOTPEHHBIX IMYHKTOM 2.8 AJIMHHUCTPATHBHOTO pETiaMeHTa HaIeXKaIIHX 00pa3zom
0(hOpMIICHHBIX TOKYMEHTOB.;

NpU TIOCTYIUICHUH 3asiBICHHs] B (OpME DIIEKTPOHHOTO JOKYMEHTa ¢ wucrosib3oBanuem PITIY,
MOCPEACTBOM HAIPABJICHHS 3asBIICHUS Ha DJICKTPOHHBIA aapec AJIMUHHUCTPAIMH CUUTACTCS — JICHb
HANpPaBJICHUS 3asBUTEIIO AJIEKTPOHHOTO COOOIIECHUS O TpUEME 3asBICHHS O NPUHATHM Ha Y4YET B
KAaueCTBE HYX/IAIOIIETOCs B KUJIOM TTOMEIICHHH,

JIaTO¥ TOCTYIUICHUs 3asBJICHUS MIPU OOpAIleHUH TPaKJaHWHA B MHOTO(YHKIIMOHAIBHBIA LEHTP
CUMTACTCA — JICHb TMepelayd MHOrO(YHKIIMOHAJIBHBIM IICHTPOM B AJIMHHUCTDPAIIMIO  3asBICHHUS C
MPUIOKECHUEM TPEIyCMOTPEHHBIX IYHKTOM 2.8 AJMHHUCTPATHBHOTO pErJIAMEHTA HaJUICKAIUM
00pa3oM 0OPMIICHHBIX IOKYMEHTOB;

NIPY HANPaBJICHUU 3asIBJICHHSI TIOYTOBBIM OTIIPABICHUEM — JICHb IMOCTYIUICHUS B AIMHUHUCTPAIIHIO
3asBJCHHUS C TPUIOKEHUEM TMPEAYCMOTPEHHBIX MYHKTOM 2.8 AJIMHHHCTPATUBHOIO perjaMeHTa
HA/IJISKAIIAM 00pa3oM 0(OPMIICHHBIX IOKYMEHTOB.

Brigaua (HampaBieHHE) 3asSBUTENIO JOKYMEHTA, IOATBEPIKIAONIETO MPHUHITHE PEIICHUS O
MPU3HAHUU MAJIOMMYIIUM, JIHOO MOTHBUPOBAHHOTO OTKa3a B MPU3HAHUN MAJIOUMYIIUM OCYIIECTBIISICTCS
B TE€YCHHUE 3-X pado4YuX JHEH ¢ MOMEHTA MMPUHSTHS COOTBETCTBYIOIICTO PEIICHHUS.

HOpMaTI/IBHbIe NMPpaBOBbLIC AKTbI, PErYJIHPYIOIIUE NIPEIOCTABJICHUEC MyHHHHHaHLHOﬁ ydiayru

2.7. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX PEIOCTABICHUE MYHHUIUITATbHON
ycIyru (C yKa3aHHEeM UX PEKBH3HTOB M HMCTOYHHUKOB O(QHUIIMATBHOTO OIyOJMKOBAaHUS), pa3MeIIeH Ha
odunmanpHoM caiite Anmunuctpanuu http://pokrov-blagrb.ru/ , B rocynapcreennoit nHpopMaoHHoO#M
cucreme Peectp rocynapcTBeHHBIX 1 MYHHIMIAIBHBIX yeiryT (GyHKImit) Pecryonukn bamkoproctan» u
Ha PIIT'Y.

HcuepnbiBalonuii nepeyeHb 10KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUM ¢ HOPMATHBHBIMU
NPaBOBBIMHU AKTAMM /ISl PEIOCTABJEHUS MYHHIMNAJIbHON YCJIYTH H YCJIYT, KOTOpPbIE SABJISIOTCS
HEe0O0XOAUMbIMH U 00513aTeJIbHBIMU /1JIs1 IPEI0CTABJICHHSI MYHUIITUNIAJTbHOMH YCJIYTH, MOAJIeKAIIMNX
NMPeACTABJICHUIO 3asiBUTeEJIeM, CII0CO0ObI UX MOJy4YeHHs 3asiBUTeIeM, B TOM YHCJIe B JJIEKTPOHHOM

(dhopme, nopsiIoK UX NpeACTABIECHUS

2.8. McueprnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHU C HOPMATHBHBIMU
IIPABOBBIMU aKTaMM JJI NPEAOCTaBICHHUS MYHMIMIAIBHOW YCIYTH, MOMJIEKAIUX MPEICTABICHUIO
3asiBUTEIIEM:

2.8.1. 3asBnenue no ¢opme coriaacHo mnpuioxkeHuro Ne 1 k HacrosimemMy AJIMHUHUCTPAaTUBHOMY
periJamMeHTy, NoJaHHOe B aipec AJIMUHUCTPALIMU CIIEIYIOIIUMHU CIOCOOaMM:

1) B gopme nokymMeHTa Ha OyMa)kKHOM HOCHTEJIE — IOCPEACTBOM JIMYHOTO OOpalieHus B
AJIMUHHUCTpAIUIO, YepPE3 CTPYKTYPHOE MOApa3/IeIeHHe MHOTO(QYHKIIMOHAIBHOIO LIEHTpa (J1ajee — TMYHOe
oOpalleHne), ToCPEeICTBOM MOYTOBOTO OTIPABIEHUS ¢ OOBSIBIEHHOW IIEHHOCTBIO IPU €ro MEepechUIKe,
OTHCHIO BJIOKEHUS U YBEJIOMJIEHHEM O BPYUEHUH (Jlajiee — MOYTOBOE OTIIPABIICHHUE);

2) myteM 3anosiHeHHs (GopMBI 3arpoca yepe3 «indHblil kabuner» PIII'Y (nanee — ormpasneHue B
AJIEKTPOHHOU (popme);

3) myreM HampaBi€HHUs 3JIEKTPOHHOTO JOKYMEHTAa Ha O(QUIHAIBHYIO SJIEKTPOHHYIO IOYTY
AIMUHHUCTpaIUH (Janee — Npe0CTaBICHUE TOCPEACTBOM IEKTPOHHON MOYTHI).

B 3asBneHnM Takxke yKaszbIBaeTCs OJUH U3 CIEIYIOIIUX CHOCOOOB MPENIOCTABICHUS PE3YIbTaTOB
MYHULIMTIAJbHON YCIIYTH:

B BHJIe OYMa)XHOTO JOKYMEHTa, KOTOPBII 3asgBUTENb MOJIY4aeT HENOCPEICTBEHHO MPU JIMYHOM
oOpatieHuu B AJIMUHUCTPALINH ;

B BUje OYMaXKHOTO JTOKYMEHTa, KOTODPBIM 3asABUTENb MOIYy4aeT HEMOCPEACTBEHHO MPHU JUYHOM
oOpallieHuu B MHOTO()YHKIIMOHAJIBHOM LIEHTPE;

B BUJe OyMaXHOrO JOKYMEHTAa, KOTOPBIH HAIpPaBISETCS 3asBUTENIO MOCPEICTBOM IMOYTOBOTO
oOparnieHus;



B BHJI€ JJIEKTPOHHOTO JOKYMEHTa, pPAa3MEIIEHHOT0 Ha o(puUUaIbHOM caiiTe AJMUHHCTpAIUH,
CCBUJIKA Ha KOTOPBIM HAMPABISAETCS 3asBUTEIIO MOCPEACTBOM 3JIEKTPOHHOM MOYTHI,

B BHJIC DJIEKTPOHHOI'O JJOKYMEHTA, KOTOPbI HANpaBIseTCs 3asgBUTEN0 B «JIMUHBIN KaOUHET» Ha
PIITY.

2.8.2. Ilacopt 3asBUTENs WM HHOTO JOKYMEHTA, YJIOCTOBEPSIOLIErO JIUYHOCTH 3asiBUTEINS,
3aBEpEHHBIE OPraHOM MECTHOI'O CAMOYIIPABJICHUSI U JOKYMEHTBI, YAOCTOBEPSIOIINE JUYHOCTh KayKJOTO
YyjieHa CeMbH 3asiBUTEINS AJIsl JIUI] cTapiie 14 JeT u CBUAETEILCTBA O POXKACHUU s AeTe 10 14 ner.

2.8.3. JIOKyMeHTBI, MOJITBEPKAAIOIINE pa3MepPbl U UCTOYHHUKH JI0XO0JI0B IpakJIaHUHA-3asABUTEIS U
YJIEHOB €r0 CEMbH, 3a JABEHAALATh MECALIEB, IPEALIECTBYIOIINX MECSIY II01a4u 3asBJICHUS O IPU3HAHUU
IrpaKJaHWHA MaJOUMYIIUM:

- cnpaBka o goxonax mo ¢opme 2 — HJADJI mubo xomuio HaIOroBo nekiapaiuu mno ¢popme 3-
H/A®JI ¢ oTMeTKON HAaJIO0roBOro OpraHa O NPUHATHU JEKJIapaluu;

- KOIIMIO TPY/IOBOM KHMKKH (B Cllydae, eCliM rpakJaHuH sBJseTcsl 0e3pab0THBIM) WM CBEACHHS O
TPYZIOBOM ACATEIBHOCTH, IPEAYCMOTPEeHHBIE cTaThel 66.1 TpynoBoro koaekca Poccuiickoit deneparuu.

2.8.4. JIoKyMEeHThI, IOJITBEPKIAIOIINE MOJYYEHUE COTJIACHUs JIUIL, HE SIBIISIFOIIMXCS 3asBUTEIEM,
WIA WX 3aKOHHBIX IIPEACTaBUTENCH Ha 00pabOTKy NEepCOHANBHBIX JMaHHBIX MO (hOpME COTIACHO
NpuiIokeHUo Ne 2 K ATMUHUCTPATUBHOMY PETJIaMEHTY.

2.8.5. JIOKyMEHT, TMOATBEPKAAIOUINA MOJTHOMOYMS IPEICTABUTENS, B ClIy4ae OOpalieHus 3a
MOJIy4YEHUEM MYHUIMIIAIbHON YCIYTH IPEeACTaBUTEIS .

2.9. B cmywyae nuyHOro oOpamieHuss B AJMHUHHUCTPAIMIO, MHOTO(QYHKIMOHAIBHBIA IICHTP
3asBUTENb, MpEJICTaBUTENb (B choydae oOpalleHus 3a TOJy4YeHHEM MYHHIMIAIBHOW YCIyTH
MIPEACTABUTENS) TPEIBSABIACT JIOKYMEHT, VYAOCTOBEPSIONIMNA €ro JHMYHOCTh, IMPEAYCMOTPEHHBIN
3akoHoJaTeNbecTBOM Poccuiickoit deneparum.

2.10. JloxymeHTBI, yKa3aHHble B NyHKTax 2.8.2-2.8.5 AJIMUHUCTPAaTUBHOIO perjaMeHTa,
MPEIOCTABIAIOTCS B  MOUIMHHUKAX JUOO KOMHUSX, BEPHOCTh KOTOPBIX 3aCBUAETEIHCTBOBAHA
HOTapHAJIbHO, JINOO 3aBEPEHHBIX B YCTAHOBJICHHOM IOPSAKE, BHIIABIIMMH COOTBETCTBYIOIIUNA JOKYMEHT
opraHaMM TOCYJAapCTBEHHOW BJIACTM WJIM OpraHaMM MECTHOIO CaMOYIPAaBICHUS, a TaKke
OpraHu3aIsIMU.

JloxkymeHThl, yKa3zaHHble B  mOyHKTax 2.8.2-2.8.5 AJMHHUCTPaTUBHOIO  pPErJaMEeHTa,
[IPEIOCTABIIIEMbIE ITOCPEJCTBOM IIOYTOBOTO OTIPABIEHUS, IMPEAOCTABISIIOTCS B KOIHUAX, BEPHOCTD
KOTOPBIX 3aCBHUJIETENILCTBOBAHA HOTApHAbHO, JHOO 3aBEPEHHBIX B YCTAHOBIEHHOM TOPSIIKE,
BBIJIABITUMHU COOTBETCTBYIOIIUN TOKYMEHT OpraHaMH TOCYIapCTBEHHON BJIACTH WJIM OpraHaMu MECTHOTO
CaMOYTIPABIICHUS, & TAK)KE€ OpPraHU3alUsIMH.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMHU
NPaBOBBIMHU AKTAMM /ISl IPEIOCTABJEHNUS MYHHIIUNIAJILHOM YCJIYIH, KOTOpble HAXOAATCH B
PACHOPSKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHHSA W HHBIX
OPraHoB, yYacTBYHIIUX B MPe0CTABJIEHNH IOCYAaPCTBEHHbIX WM MYHUMIHNAJIbHBIX YCJIYT, U
KOTOpbIE 3asiBUTEJIb BIIPaBe NPEACTABUTD, 4 TAK/KE CIIOCOOBI HX NMOJy4eHHs 3asABUTEISIMH, B TOM
yHcIie B 3JIeKTPOHHOI ¢opMe, OPAAOK MX NMpPeJCTaBJIeHUSs

2.11. lng npenocTaBieHUss MyHULIUIIATbHON yCIyTH 3asBUTEIb BIPABE MPEICTABUTH!

BBINIUCKYU U3 EQMHOTO rocy1apCTBEHHOIO peecTpa HEABUKUMOCTH O IPaBaxX OTAEIBHOIO JIMLA Ha
uMeBIINeCsT (MMEIoUINecs])) y Hero OOBEKThl HEABM)KMMOCTH  Ha 3asBUTENS M WIEHOB €ro CEMbH,
coJepXKalllMe CBEIEHUA 3a JABEHAAUaThb IIOCICIAHMX KaJICHAAPHBIX MECALEB, IPEALIECTBYIOIINX
oOpallleHuIo, B TOM 4HCJI€ Ha BCE MPHUHAAJIEKAIIUE paHee 3asiBUTENI0 M 4WIEHaM €ro CeMbH HMMEHa
(pamunun);

JOKYMEHT O Tpa)kJaHaX, 3apErHCTPUPOBAHHBIX B KWJIOM IIOMEHIEHUM 110 MECTY JKHUTEIbCTBA
3asIBUTENS;

KOMNUIO (PMHAHCOBOTI'O JIMIIEBOTO CUETA;

CIPaBKy O BBIIUIATaX, MPOU3BOAMMBIX CIIY>KOOH 3aHATOCTH HACEJIEHUs IO MECTY JKUTENbCTBA (B
cllydae, €Clid TpaXk/IaHUH SBJsieTCsl 0e3pab0THBIM);



CIpPaBKy M3 YIpaBlIeHUs TOCYIapCTBEHHOW HHCIEKIMU O€30MacHOCTH JIOPOYKHOIO JBHMIKEHHS
MunucTepcTBa BHYTpeHHHUX 1en no PecnyOnuke bamkoprocran Ha 3asBUTENS U YICHOB €0 CEMBU O
HQJIMYMU IIPaB Ha 0OBEKTHI ABMKUMOIO UMYIIIECTBA,;

CrpaBxky wu3 [ocymapcTBeHHOro OlO/KETHOTO yupekaeHus PecnyOnuku bamkoproctan
«['ocynmapcTBeHHass KagacTpoBasi OLEHKAa M TEXHMYECKas MHBEHTApU3aLUsA» Ha 3asiBUTEIS U WICHOB
CeMbH O HAIWYMM TpPaB HAa OOBEKTHl HEABIKUMOCTH B Clydae OTCYTCTBUs CBeaeHUl B EmgmHom
rOCYJapCTBEHHOM DPEECTpe HEIBM)KMMOCTU WJIM WHBIE CBEICHUS O HEJIBM)KMMOM HMMYILECTBE (Hayax,
rapakax M HHBIX CTPOCHHUSX, IOMEIIECHUSAX U COOPYKEHHUAX), 3€MENbHBIX YYacCTKaxX, HaXOJAIIUXCS B
COOCTBEHHOCTH 3asIBUTENIS M WIEHOB €r0 CEMbH U MOJIEKALINX HAJIOTO00JI0KEHHIO, B CIIydae €ciii IpaBa
Ha yKa3aHHbIE 00BEKTHI HE 3apPETUCTPUPOBAHbI B ENMHOM roCyJapCTBEHHOM peecTpe HEABHKUMOCTH.

Henpencrasienue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIIETCS OCHOBAaHUEM JUI1 OTKasa B
IIPEOCTABICHUU MYHULIMIIAIBHON YCIIyTH.

Yka3zaHnue Ha 3anper TpeﬁoBaTb OT 3asiBHUTEJIA

2.12. Tlpu npenocTaBiICHUN MYHHUIIMIIATBHOMN YCIYTH 3aMpeniaeTcs TpeOoBaTh OT 3asBUTEIS:

2.12.1. mpexacraBieHUs JAOKYMEHTOB ¥ HWHGOPMAIMM WJIM OCYIICCTBJICHHS JICHCTBUH,
IIPE/ICTAaBICHUE UM OCYILECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU aKTaMH,
PEryIHUPYIOIIUMU OTHOIICHUS, BOZHUKAIOIINE B CBSI3H C MIPEIOCTABICHUEM MYHUIIUTIAIBHON YCIIYTH;

2.12.2. npencraBieHust JOKYMEHTOB U MH(POpPMAIUU, KOTOPbIE B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepaunu u Pecnybnuku bamkoproctan, MyHHUIIMINAIbHBIMU
[IPaBOBBIMU aKTAMU HAXOJAATCS B PacHOPsLDKEHUH OPraHoB, MPEIOCTABISAIONIMX MYHULIUIIAIbHYIO YCIYTY,
rOCy/IapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpaBieHHs U (WJIK) T0JIBEJOMCTBEHHBIX
roCy/lapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIIpaBJIE€HMsI OpraHu3alui, y4acTBYIOLIUX B
MIPEIOCTABIEHUU MYHULIUIIATIBHBIX YCIIYT, 32 HCKIIIOUEHUEM JOKYMEHTOB, YKA3aHHBIX B 4acTH 6 cTaTbu 7
®enepanpuoro 3akoHa Ne 210-D3; ;

2.12.3. mpencraBieHHs JOKYMEHTOB M HH(OpMAalUU, OTCYTCTBUE M (WJIH) HEAOCTOBEPHOCTH
KOTOpBIX HE YKa3blBAJIUCh IPU MEPBOHAYAJIbLHOM OTKa3€ B IMPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEIOCTABICHUS MYHMIIMIIAIBHOW YCIyrd, Ju00 B MPENOCTaBICHUU MYHUIMIAIBHOW YyCIyTH, 3a
HCKJIIOUEHUEM CIIEAYIOUIUX CIy4aeB:

U3MEHEHHE TpeOOBaHWN HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHHUIMIIAJIBHOM ~ yCIyTH, TOcie TEepBOHAYaJIbHOW TMOJa4YM  3asBJICHHUS O MPEJOCTaBICHHUU
MYHULUIIAIBHON YCIYyTH;

Haluyue OMMOOK B 3asBJIEHUU O MPEIOCTABICHUHM MYHUIMNAIBHOW YCIYIM M JOKYMEHTax,
MOJIAaHHBIX 3asBUTENIEM IIOCNIe MEePBOHAYAIBHOTO OTKa3a B MpHEME TOKYMEHTOB, HEOOXOIUMBIX s
MIPEIOCTABIICHUS MYHULUINAIBHONW YCIYrW, JUOO B MpPEIOCTABIEHUU MYHHUIMNAIBHON YCIYTH U HE
BKJIFOYEHHBIX B MIPEACTABICHHBIM paHee KOMILIEKT JOKYMEHTOB;

UCTEUYEHUE CPOKa JNEHCTBUS JOKYMEHTOB MJIM U3MEHEHUE MH(POpMAIUH MOCie MepBOHAYaIbHOIO
OTKa3a B MpHEME JTIOKYMEHTOB, HEOOXOJUMBIX MAJIsi MPEJOCTABICHUS MYHHUIMMAIbLHON YyCIyru, Tubo B
MIPEIOCTABIIEHUN MYHUIIUTIATBHON YCIYTH;

BBISIBJICHHE JIOKYMEHTAJIbHO TMOJATBEpXKIEHHOro ¢akra (MPU3HAKOB) OMIMOOYHOTO  WJIH
IIPOTUBONPABHOIO JelcTBUsA (0e31eHCTBUS) JOKHOCTHOTO JIMIa AJAMMHHMCTpALMH, MYHHUIIMIIAJIbLHOTO
CIIy’Kalero, paboTHHKAa MHOTO(YHKIIMOHATHHOTO IIEHTPa, paOOTHUKA OpPTaHU3alluU, MPEIyCMOTPEHHON
gacteto 1.1 craten 16 ®PenepanbHoro 3akoHa Ne 210-D3, nmpu nepBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOTUMBIX ISl MPEIOCTABICHUS MYHUIIUTAIBHON YCIyTH, TUOO B MPEAOCTaBICHHUU
MYHHUIIMIIAJIBHOM YCIyTH, O YeM B NMHCbMEHHOM BHJE 3a MOJANUCHIO PYKOBOAUTENS AIMHHHCTpAIUH ,
PYKOBOIUTENST MHOTO(QYHKIIMOHATHHOTO IEHTPA MPH MEPBOHAYATHHOM OTKa3e B MpHEME TOKYMEHTOB,
HEOOXOIUMBIX Ui MPENOCTABIEHUS MYHHIMIAIBHOM YCIyrd, JuM00 pPYKOBOAWUTENS OpraHU3alHH,
npeaycMoTpeHHou yactbio 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, yBenomisieTcs 3assBUTENb, a
TaK)Xe MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBA;

2.12.4. ocymiecTBieHus: ACUCTBUIA, B TOM YHCIIE COTJIACOBAHUM, HEOOXOMUMBIX IJI TOTyYeHUS
MYHMIIMIIAJIBHOM YCIYTd U CBSI3aHHBIX C OOpallleHHeM B HHbIE TOCYJIapCTBEHHbBIE OpraHbl, OpraHbl
MECTHOTO CaMOYIpaBJ€HUsS, OpraHu3ald, 3a MCKIIOUYEHUEM TMOJYyUYEHUs] YCAyr H TOIYy4eHUS
JOKYMEHTOB M HH(OpPMalW{, NPEeJOCTaBIsEMBbIX B pe3yibTaTe NPEJOCTABIECHUS TaKUX YCIYT,
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BKJIIOUCHHBIX B MEPEYHH, YKa3aHHbIE B yacTu | ctathu 9 DenepanpHoro 3akoHa Ne 210-®3.2.13. IIpu
NPEJOCTaBICHUN MyHULIMTIAIBHBIX YCIYT B 3JIEKTPOHHOH popme ¢ ucnons3zoBanueM PIITY 3anpemieHo:

OTKa3bIBaTh B MpHUEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX IJIsi MpPEIOCTaBIICHUS
MYHUIIUNAIBHONW YCIIYTH, B CIIydae €CJIM 3ampoc M JOKYMEHTbI, HEOOXOIMMBIE Ul MPEJOCTaBICHUS
MYHHIIMIIAILHOM YCIIYTH, MTO/IaHbl B COOTBETCTBUU C MH(MOPMAIIMEH O CPOKaxX U MOPSIKE MPEAOCTaBICHUS
MYHUIIUIATBHON YCIIyTH, onyoinkoBaHHo#i Ha PIITY;

OTKa3bIBaTh B MPEJOCTABICHUM MYHULHUIIAJBHON YCIyrd B CiIy4ae, €ClId 3alpoc U JOKYMEHTHI,
HEOO0XOAUMBIE JIJIs TIPEIOCTABICHUSI MYHHIIMIIATBHON YCIYTH, TOAaHbl B COOTBETCTBUH ¢ MH(pOpManuei
0 CPOKax W MOPSIKE MPEA0CTABICHUS] MyHUIIMTIIAIBHON yCIIyTH, onyoaukoBanHoi Ha PIITY;

TpeOOBaTh OT 3asBUTENS COBEPIICHUS MHBIX NEHCTBUN, KpOME MPOXOXKACHUS MACHTH(PHUKAINN U
ayTeHTU(UKAUM B COOTBETCTBHM C HOPMAaTUBHBIMU IpPaBOBbIMH akTaMu Poccuiickoit denepanuu,
YKa3aHMsl eI IPUEMa, a TaKXKe MIPEIOCTABICHUS CBEICHUN, HEOOXOAUMBIX JJIsl pacuyeTa JJIUTEIIbHOCTH
BPEMEHHOI'0 MHTEPBaJa, KOTOPHII HEOOXOAUMOCTH 3a0pOHUPOBATH JIJIs IPUEMa;

TpeOOBaTh OT 3asBUTENS IIPEIOCTABICHUS JOKYMEHTOB, [IOITBEPKIAIOIIUX BHECEHUE 3asBUTEIIEM
IJIaThI 32 NPEIOCTaBICHUE MYHUIINTIAIBHONW YCIIYTH.

HcyepnbiBaomuii nepeyeHb OCHOBAHMIA VI 0TKa3a B IpHeMe J0KYMEHTOB, He00X0AUMBIX /IUIA
NpeAoCTABICeHUS] MYHUIIMIIATBHOM YCJIyIH

2.14. OcHoBaHUSIMHM [UId OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIS IPElOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, SIBJISIOTCS:

He ycraHoBieHue JMYHOCTH JMILA, OOpaTUBILIETrOocs 3a OKa3aHHWEM YCIyrd (He NpeabsiBICHUE
JaHHBIM JIUIOM JIOKYMEHTA, YAOCTOBEPSIONIETO €ro JHMYHOCTh, OTKa3 JAHHOTO JIMIA HPEIbSIBUTH
JOKYMEHT, YIOCTOBEPSIOLINH €ro JUYHOCTb), a TAKXKE HE YCTAaHOBJICHHME IMOJIHOMOYMI MpeacTaBuTens (B
cirydae oOpallleHus peICTaBUTENs);

Ipe/CTaBICHNUE 3asBUTENIEM JIOKyMEHTOB, UMEIOIIUX MOBPEXICHUE U HAJTMYUE UCIIPABICHUMN, HE
MO3BOJISIOMIMX OJTHO3HAYHO MCTOJIKOBATH MX COJIEPXKAHHUE, HE coJiepKamux 00paTHOTo
azipeca, MOAINUCH, N1e4aT (IPH HATUYHUH).

B npueme 3asBieHMs W TpHIAraéMbIX K HEMY JOKYMEHTOB JIOJDKHO OBITh OTKa3aHO
HEMOCPEJCTBEHHO B MOMEHT NPE/ICTaBIECHUS TAKUX 3asBJICHUS U JOKYMEHTOB.

2.15. 3asBnenue, momaHHOE B (OpPME DIEKTPOHHOTO JOKYMEHTa ¢ ucmnoib3oBanueMm PIITY, k
pPaccMOTPEHMIO He NMPUHHMMAETCS B CIIy4ae HE YCTAHOBJIEHHMS NMOJHOMOYMS MpeAcTaBUTeNs (B cCilydae
oOparnieHust IpeICTaBUTENS), a TAKKE ECITH:

HEKOPPEKTHOE 3allojIHEHUE 00s3aTenbHbIX mosieil B (opMe uHTepakTuBHOro 3ampoca PIIT'Y
(OoTCyTCTBUME 3aMOTHEHUS, HEJOCTOBEPHOE, HEMOJHOE JIMO0 HEMPABUIHLHOE 3aI0JIHEHHE);

IpEeJCTaBICHNUE IEKTPOHHBIX KOMUHN (3JIEKTPOHHBIX 00pa3oB) TOKYMEHTOB, HE MO3BOJIIONINX B
MOJTHOM 00BbEMe MPOYUTATH TEKCT JOKYMEHTA H/HIIU PaCcIiO3HATh PEKBU3UTHI JIOKYMEHTA,

HE COOTBETCTBYIOT JIaHHBIE BiaJelblla KBATU(DUIUPOBAHHOIO cepTH(HKaTa KIH4a MPOBEPKH
AJIEKTPOHHOHU TIOATMCH JAaHHBIM 3asBUTENS, YKa3aHHBIM B 3asBJICHHH O MMOCTAHOBKE HA YYeT B KauecCTBE
HYKJAIOLIMXCA B OKWJIBIX TOMEIICHUAX, MPEAOCTAaBIseMbIX IO JOroBOpaM COLMAIBHOIO HaiiMa,
MIOJIaHHBIM B 3JIEKTpOHHOU (hopme ¢ ucnoiabzoBanuem PIITY.

HcyepnpiBaouyi nepevyeHb OCHOBAHUM 1JI IPUOCTAHOBJICHUS WIH 0TKAa3a B MPEI0CTABJICHHHU
MYHMUUNAJIBHON YCJIYTH.

2.16. OcHOBaHUs )1 IPUOCTAHOBJICHHS IPEIOCTABICHUS MYHUIUIIATBHOW YCIYyT OTCYTCTBYIOT.

2.17. OcHoBaHMSIMM JUIsl OTKAa3a B IPEIOCTABIEHNN MYHULIUIIATBHON YCIYTH SIBISIOTCS:

HETPE/ICTABIIEHNE JIOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.8.2 - 2.8.5 AJIMUHHCTPaTUBHOTO
periaMeHTa, 00s3aHHOCTh 110 MPEJAOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIIS;

MIPeIOCTaBIIEHUE 3asBUTEJIEM HETIOJIHBIX U (M) HEJJOCTOBEPHBIX CBEJICHUI;

OTBET OpraHa TOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O CaMOYMpaBJICHHUS JHOO
MTOABEOMCTBEHHOM OpraHy TIOCYJapCTBEHHOM BIJIACTHM WJIA OpPraHy MECTHOIO CaMOyIpaBJIeHUS

10


consultantplus://offline/ref=5C799DD3FC5D98C18700A4D1DA2A6244C0F0E573B48953A4C57B5C5A5F0847B76DB8FD5F16B3DDD5CA17215407F2996DE0D6D66A881CC2BAG8K8F

OpraHM3alMM HA MEXBEJOMCTBEHHBII 3alpoCc CBHICTENBCTBYET 00 OTCYTCTBHM JOKYMEHTa M (WIIH)
uHpopMalnY, HEOOXOJUMBIX JJISl IPU3HAHUS TPAXKIaH MAJIOUMYIIUMH, B COOTBETCTBUHU C MyHKTOM 2.11
HACTOANIET0 AJIMUHHCTPATHBHOTO PETJIAMEHTA, €CIIM COOTBETCTBYIOMINN JOKYMEHT HE ObUT MPEACTaBIICH
3asBUTEJIEM 110 COOCTBEHHOM WHHUIIMATHBE, 32 HWCKIIOYEHHUEM CIIy4yaeB, €CIM OTCYTCTBHE TaKUX
3ampaliuBacMbIX JTOKYMEHTa WM HMH(GOPMAlMH B PACHOPSDKCHWM TAaKUX OPraHOB WIIM OpraHU3aIMi
MOJTBEPKIAET MPABO COOTBETCTBYIOUINX TPaKIaH ObITh MPU3HAHHBIMUA MaJIOUMYILIUMH;

€CIIM  ©KEMECSYHBI OXOA 3a MepHoA, MJOCTATOYHBIA I HAKOIUICHWS TpakIaHaMu
HE/IOCTAIOLINX CPEACTB ISl MPHOOPETEHUS JKWIIOTO IMOMEUICHHUs, OOJbIIe BEIUYMHBI, TOITYYEHHOU B
pe3ysbTaTe UCKIIOYEHHUS U3 PACUYETHOTO IOKA3aTeis pa3MEepoOB CyMM, NPEIyCMOTPEHHBIX IyHKTOM 2
crateu 7 3akoHa PecnyOnmku bamkoproctan ot 2 mekabps 2015 roma Ne 250-3 «O perynupoBaHuu
KWJIMIIHBIX OTHOIICHUH B Pecrrybnuke Bamkoproctany.

IlepeyeHnnb yciiyr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMHM [1JIS1 IPE10CTABJICHUSA
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJIe CBeeHHsI 0 JOKYMeHTe (IOKYMeHTaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3alUIMU, YYACTBYIOIIMMU B NPEeJ0CTABJIEHUN MYHUIIUNIAJIBHON YCIyTH

2.18. VYcnyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU M 00s3aTeNbHBIMU Ul IPEIOCTABICHUS
MYHULUIIAJBHON  yCIYI'M, MW JOKYMEHTBI, BbIJABAEMBbIC OPraHU3aLMsIMH, YYaCTBYIOIIMMH B
[IPEAOCTABIEHUA MYHULIUIIAJIBHON YCIYTH, HE IIPEAYCMOTPEHBI.

Ilopsinok, pa3Mep U OCHOBAHUSI B3MMAHMS IOCY1apPCTBEHHOI NOLLIMHBI UM MHOI IJIATHI,
B3MMAaeMO¥ 3a peJocTaBJIeHHe MyYHUIIUNIAJBHOH YCIyIH

2.19. TlpenocTaBieHnue MyHUIIUTIAIBHOM YCIYTH OCYIIECTBIISIETCS HA 0€3BO3ME3THOM OCHOBE.

IMopsiiok, pa3Mep ¥ OCHOBAHHMS B3MMAHHUS IJIATHI 32 NPeA0CTABIEHUE YCIYT, KOTOPbIE SABJISIIOTCS
HEOOXO0IMMBIMH H 00513aTeIbHBIMH JIJIS MIPEI0CTABIEHHSI MYHHITUTIAIbHOM YCJIYTH, BKIIOYAS
nH}pOPMAINIO 0 METOTUKE PacyeTa pa3Mepa TaKoil MIaThI

2.20. Tlnara 3a mpeAoCTaBICHUE YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOAMMBIMH M 0053aTE€IbHBIMU
JUIS TIPEIOCTABIICHUS MyHHUIIMITATLHOM YCITyTH, HE B3UMAETCSl.

MakcuMaJIbHBIH CPOK 0KHAAHUSI B 04epeaH NPH MoAave 3asiBJCHUs O NIPeA0CTaBICHUH
MYHMUIMIAJIbHON YCJIYIH M IIPH MOJYYEeHHHU pe3yJibTaTa NpeJocTaBIeHUs MyYHUIIUTIAJBHOH YCIyri

2.21. TlpueMm TpaxgaH TpH HAIHMYUM TEXHUYECKOH BO3MOXKHOCTH BEAETCS C MOMOIIBIO
3JIEKTPOHHON CHUCTEMBI YNPABJICHUS OYEPE]bl0, IPU ITOM YUUTHIBAIOTCS 3asBUTENH, OCYILECTBHUBILNE
MIpeIBApUTENIbHYIO 3aIUCh 10 Tenedony audo uepes PIITY.

MaxkcuMabHbIN CPOK OKUAAHUS B OYepein He MPEBbIAET 15 MUHYT.

Cpok ¥ MOpsSIA0K PerucTPaIUM 3aNpoca 3asiBUTeNs 0 NPEeA0CTABJICHUM MYHUIMIIAJIbHOM YCIYyTH, B
TOM YHCJEe B JJIEKTPOHHOI1 opme

2.22. Bce 3asdBlIeHMs, NOCTYNMBIINE B AJIMUHHCTPALMIO, NPHUHATBIE K PAaCCMOTPEHHIO
AJMHMHHCTpaIen , MoAekaT perucTpay B TeueHue 1 padouero JHs.

TpeﬁoBaHI/m K IOMCINCHUAM, B KOTOPLIX MPEAOCTABJIACTCA MYHUIIUIIAJIbHAA yCJIyra

2.23. MecronoynoxeHue aJIMHUHUCTPATHUBHBIX 3JaHUNA, B KOTOPBIX OCYHIECTBISETCA IPUEM
3afBJICHUA M JOKYMEHTOB, HEOOXOIMMBIX JJsI MPEJOCTaBICHUS MYHMIMIAIBHOM YCIYrM, a Takxke
BblIaya pe3yJbTaTOB MYHUIIMIAIBHON YCIYTH, JOJKHO oOecrednBaTh yI00CTBO Ui TpaskJaH C TOUYKH
3peHMS MEMEeX0AHOM JOCTYITHOCTH OT OCTAHOBOK OOILIIECTBEHHOI'O TPAHCIOPTA.

[To BO3MOXKHOCTH BO3Jie 34aHUS (CTPOEHHS), B KOTOPOM MPEAOCTaBISIETCS MYHHUIMNAIbHAS
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yciyra, OpraHM30BBIBACTCS CTOSIHKA (MTApKOBKA) JAJIS TMYHOIO aBTOMOOMIIBHOTO TPAHCHOPTA 3asiBUTEIEH,
3a [10JIb30BAHKUE KOTOPOM I1aTa HE B3UMAETCSl.

Jlns MapkoOBKM CHELHMATIbHBIX aBTOTPAHCHOPTHBIX CPEJICTB MHBAIMAOB Ha CTOSHKE (MIApKOBKE)
BhIensieTcss He MeHee 10% mecT (HO He MEeHee OJHOTO MecTa) sl OSCTIaTHOM MapKOBKH TPAHCIOPTHBIX
cpencts, ymnpaBisieMbix uHBamuaamu I, II rpymnm, a Takke wuHBamuaamu Il rpynmel B mopsijke,
ycraHoBieHHOM [IpaButensctBom Poccuiickoit denepaiuu, U TPaHCIOPTHBIX CPEICTB, IEPEBO3SAIIUX
TaKUX MHBAINAOB M (WIM) JeTeH-MHBAIUI0B. YKa3aHHbIE MecCTa Ui MApKOBKU HE JOJKHBI 3aHMMAaTh
HHBIE TPAHCIIOPTHBIE CPEACTBA.

B memix obecnedeHuss OecnpensaTCTBEHHOIO  JOCTyna 3asBUTENEH, B TOM  4HCIE
[IEPE/IBUTAIONINXCS Ha UWHBAIUAHBIX KOJIACKaX, BXOJ B 3JaHUME U IIOMEIIEHHUS, B KOTOPBIX
IIPEJOCTAaBIIAETCS. MYyHHULUIAIbHAs yciayra, OOOpYyIylOTCA MaHIyCaMH, IOPYYHSIMH, TaKTHJIbHBIMU
(KOHTPACTHBIMH) TPEAYNPEKIAIOMMUMH IJIEMEHTAMH, WHBIMU CHEIHMAIbHBIMH  IPUCHOCOOICHUSMH,
MO3BOJISIOIIMMU 00€CIeUUTh OECIPENATCTBEHHBINH JOCTYI U MEPEIBIKEHUE NHBAIUI0B, B COOTBETCTBUU
C 3aKoHOAaTenbCcTBOM Poccuiickon denepaunu 0 COUUAIBHON 3alUTE UHBAIINJIOB.

IlenTpanpHblii BXOJ B 3AaHUME AJIMMHUCTpALMM JOJKEH ObITh 000pynOBaH MH(POPMALMOHHOM
Ta0JIMYKOH (BBIBECKOH ), colteprkalieii HHPpOopMaIHio:

—  HaUMEHOBAHUE;

—  MECTOHAaXOXJECHUE U I0pUINYECKUH aJipec;

—  pEXuM paboThl;

— rpaduk npuema;

— HoMepa Tene(OoHOB I CIPABOK.

[TomenieHusi, B KOTOPBIX IMPENOCTABIAECTCS MyHHUIMNAIbHAs yCIyra, JAOJKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUAECMHOIOIMYECKUM IIpaBUJIaM U HOPMAaTHBaM.

[TomenieHus, B KOTOPBIX MPEAOCTABISIETCS MYHULIMIIAJIbHAS YCIyra, OCHAILIA0TCS:

IIPOTUBOINOXKAPHON CUCTEMOM U CPEICTBAMU IIOKAPOTYILICHUS;

CHUCTEMOH OIOBEIIECHUs O BOSHUKHOBEHNUHN YPE3BBIYAHON CUTYalUu;

CpEICTBaMU OKa3aHUs NEPBOM MEIULIMHCKON IIOMOILIH;

TyaJIeTHBIMU KOMHATaMH JUJIsl IOCETUTEIIEH.

Mecra oxuganus 3asBuTeneil oOOpYIOYIOTCS CTYJIbSIMH, CKaMbsIMH, KOJIMYECTBO KOTOPBIX
orpezenseTcs ucXoAsd U3 (pakTHUEeCKON Harpy3Ky U BO3MOXKHOCTEH Ui UX pa3MEIlleHUs B IOMEIICHUH, a
TakXke HH(OPMAIIMOHHBIMHU CTEH/IaMU.

TexkcTel MaTepHuanoB, pa3MELIEHHBIX HAa MHPOPMALMOHHOM CTEHJE, NedaTalTcs YAOOHBIM JUIs
yTeHus mpudrom, 6€3 UCIpaBIeHUH, C BbIIEIEHHEM HauboJiee BaKHBIX MECT MOIY>KUPHBIM HIPU(DTOM.

Mecta 1u1d 3amoyiHEHUs 3asBJICHUI 000PYAYIOTCS CTYNbSIMH, CTOJaMH (CTOWKamM), OlaHKaMHu
3asIBJICHNH, MMCbMEHHBIMU NPUHAIJIEKHOCTIMHU.

Mecrta npuema 3asBuTenedl 000opyayroTcs HH(DOPMALMOHHBIMU TaOIM4YKaMu (BBIBECKaMH) C
yKa3aHUEM:

HOMepa KaOMHeTa 1 HauMEHOBaHUS OT/IeNa;

(bamMuIuKM, UMEHM U OTYecTBa (IOCieHee - MPU HAJTMYUH), JOJDKHOCTH OTBETCTBEHHOIO JIMIA 3a
IIPUEM JOKYMEHTOB;

rpaduka npuema 3asiBUTEIEH.

PabGouee MecTo KaXAOro OTBETCTBEHHOIO JIMIA 3a IMpPHEM JOKYMEHTOB, JOJDKHO OBITh
00OpYZIOBaHO  MEPCOHAIBHBIM  KOMIIBIOTEPOM €  BO3MOXKHOCTBIO  JOCTYyna K  HEOOXOJUMBIM
nH(OpPMALMOHHBIM 0a3aM JaHHBIX, [€YATAIOIUM YCTPOMCTBOM (IIPUHTEPOM) U KOMHUPYIOIIUM
YCTPOHCTBOM.

JInmo, OTBETCTBEHHOE 3a IPUEM JJOKYMEHTOB, JIOJKHO UMETh HACTOJBHYIO TaOIMUKY C YKa3aHUEM
(bamunumn, UMEHH, OTYECTBA (ITOCTeIHEE - IPU HAJTMUUH) U JTOJKHOCTH.

[Tpu npenocTaBieHUH MyHUIIMIIAIBHONW YCIyTH MHBAIUAM 00ECIIEUNBAIOTCS:

BO3MOXHOCTh OECIPENATCTBEHHOTO JO0CTyHna K OOBEKTY (3[aHHIO, MOMEILEHHUI0), B KOTOPOM
MIPEIOCTABIIECTCS MyHULIUIIATbHAS YCIIYTa;

BO3MO>XHOCTb CaMOCTOSITEJIbHOTO NEPEABUKEHHSI 0 TEPPUTOPUHU, HAa KOTOPOW paCIOIOKEHBI
3/1aHUsl M TOMEIEHHUs, B KOTOPBIX IMPEIOCTABIAETCS MYyHULUIAIbHAs yClIyra, a TakKe BXOJla B TaKHe
OOBEKTHI M BBIXOJIa M3 HUX, MOCAIKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HETO, B TOM YHUCIE C
HCIIOJIb30BaHNE KPECIIa-KOJSICKY;
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COMPOBOXKACHUE WHBAJIMIOB, HMEIOIIUX CTOWKHE paccTpoiicTBa (YHKIMM 3pEHUs H
CaMOCTOATENbHOTO MEePEBUKEHNUS;

HaJyIeKalee pa3MelnieHue oO0OpyJAoBaHUS W HocuTeled WHGOpPMAIuH, HEOOXOAUMBIX IS
obOecrniedeHrss OECIPENATCTBEHHOTO JOCTYNa WHBAJIUIOB 3JaHUSM M IOMEIIEHUSM, B KOTOPBIX
MPEAOCTABIIACTCS MYHUIMNAIbHAS YCIAyra, ¥ K MYHULIMNAIbHOW YCIYre€ C YYETOM OIPAaHHMYEHHM HX
KHU3HEEATEIbHOCTH;

nyOnupoBaHUEe HEOOXOAMMOM Ui MHBAJIUIOB 3BYKOBOW W 3pUTENbHOM HH(OpMALMM, a TaKkKe
HA/IMMCEH, 3HaKOB ¥ HHOW TEKCTOBOM U rpaduyeckoil HHPOpMAIIUK 3HAKaMH, BBITOJTHEHHBIMU PeTbeHO-
To4YeuHbIM mpudTom bpaiins;

JIOITYCK CYpAONEPEBOIUNKA U TU(IIOCYPIOTIEPEBOTUNKA;

JOIYCK COOAKU-TIPOBOJAHHMKA MPU HAIWYUHM JTOKYMEHTA, MOATBEPXKIAIOIIETO €€ CHEelUalIbHOe
oOyueHue, Ha 00BEKTHI (3/1aHUS, TTOMEIICHHS ), B KOTOPBIX MPEIOCTABISETCS MYHUIIUTIAIBHAS YCITYTa;

OKa3aHWE MHBAIMJIAM IIOMOIIM B NPEOJIOJICHUU OAaphepoB, MEIIAIONIUX MOTYYCHHI0 UMH YCIYT
HapaBHE C APYTUMU JIMIIAMHU.

IToka3zarenn AOCTYIIHOCTH U KaueCTBa MyHHHHHaHLHOﬁ YCayru, B TOM Y4UCJjIi€ KOJINIECTBO
B3aI/IMOIleI71CTBI/II7[ 3asgABUTEIA € J0IKHOCTHBIMU JIMIHAMU IPH NMPEI0CTABJICHUN MyHI/IHI/IHaJIbHOﬁ
YCIYIra 1 uX nNpoaoJIZKUTECJIbHOCTb, BOBMOKHOCTD INOJTYYCHUS MyHI/IIII/IHaJIbHOﬁ yciayru B
MHOFO(l)yHKHI/IOHaJIbHOM HEHTPE NPEA0CTABJCHUA INOCYyI1apCTBEHHbBIX U MYHMIMIIAJIBbHBIX YCJIYT,
BO3MOKHOCTD ITOJTYYCHU S I/IH(l)OpMaIII/II/I 0 X0J€ nmpeaocraBjacHusd MYHI/IIII/II[aJIbHOﬁ ycdiayru, B TOM
yucje ¢ HCnoJib30BaHUuEM I/IH(i)OpMaIII/IOHHO'KOMMyHI/IKaI[I/IOHHBIX TEXHOJIOTHii

2.24. OCHOBHBIMHM IIOKa3aTEeIsIMU JOCTYIHOCTH IPEJOCTABICHUS MYHULMUIIAJbHON YCIyTH
SIBJISIFOTCSL:

2.24.1. PacrnionokeHrue MOMEIICHW, MpeJHa3HAYCHHBIX JJIs MPEJOCTaBICHHS MYHHUIIMITAIbLHOM
YCIIyTH, B 30HE€ JOCTYIIHOCTM K OCHOBHBIM TPAaHCIOPTHBIM MAarucTpajsiM, B Ipenenax MenexXoaHon
JOCTYITHOCTH JIJIS 3asIBUTEJICH.

2.24.2. Hanuuue NoJHOM M NOHSATHOM MH(POpPMAIMK O MOPSAKE, CPOKaX U XOJAE MPEJOCTaBICHUS
MYHHIIMITATBHOW YCIYTH B MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIEro MOiIb30BaHUs (B
TOM 4Hcie B ceTh IHTepHET), cpeicTBaX MacCOBOM NMH(POPMAIIHH.

2.243. Bo3MoxHOCTh BbIOOpa 3asBUTENEeM (opMbl oOpalleHus 3a IpeJoCTaBICHUEM
MYHHUIMIIAJIBHOM yCIYTW HEMOCPEACTBEHHO B AJMHHHCTpanuioo , Ju00 B (opMe 3IIEKTPOHHBIX
JOKYMEHTOB ¢ ucnonb3oBanueM PIII'Y, nu6o yepe3 MHOrOpyHKIIMOHAIBHBIA LEHTP.

2.24.4. Bo3MOXXHOCTh TIOJYYCHUS 3asiBUTEIEM YBEJIOMIICHHUI O MPEIOCTaBICHUN MYHUIIUTIAIEHON
yciryru ¢ noMouisro PIITY.

2.24.5. Bo3MOXHOCTb OJIy4€HHUs HH(OPMALIUU O X0JI€ IPEJOCTABICHUSI MyHUIIUIIAIIBHON YCIIYTH,
B TOM YHCJIE C UCIIOJIb30BaHUEM MH(POPMALMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUH.

2.25. OCHOBHBIMH IOKa3aTeJIIMU KaueCTBa MPEJOCTABICHHS] MyHUIIUIIAIBHOMN YCIIYTH SBIISIOTCS:

2.25.1. CBOEBpPEMEHHOCTb IPENOCTABICHNS MYHULUNAIBHON YCIYTM B COOTBETCTBHM CO
CTaHJIapTOM €€ MPEAOCTaBICHUSI, yCTAaHOBICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MuHuUManbHO BO3MOYKHOE KOJIMYECTBO B3aUMOJCHCTBUI IpaKAaHWHA C JOJDKHOCTHBIMH
JUIaMH, YYaCTBYIOIIIMMH B MIPEIOCTABICHUN MYHUIIUIIAIbHON yCIyTH.

2.25.3. OrcyrcTBHe OOOCHOBAHHBIX JKan00 Ha JeicTBUS (Oe3[AeiCTBUE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILLIEHHUE K 3aBUTEIISIM.

2.26.4. OrtcyrcTBHE HapyUIEHUN YCTAHOBJIEHHBIX CpPOKOB B TIPOLIECCE€ MPEAOCTABICHUS
MYHHUIUTIATILHOU YCITYTH.

2.25.5. OrcyrcTBue 3asBIeHWH 00 OCHapUBaHWM peIIeHUH, JOedcTBUM (Oe3aeiicTBus)
AMUHUCTpAIK, YTIOJIHOMOYEHHOIO OpraHa, €ro JOJKHOCTHBIX JIUI], IPUHUMAEMbIX (COBEpIIECHHBIX)
IIPU MIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH, 10 UTOI'aM PacCMOTPEHUSI KOTOPBIX BBIHECEHBI PEIICHUS
00 yJIOBJIETBOPEHUH (HACTUYHOM YJIOBJIETBOPEHHH ) TPEOOBaHUI! 3asiBUTENEH.

HNuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH MPEI0CTABJIECHHUS YCJIYTH 10
IKCTEPPUTOPUAIBLHOMY NPUHIMNY (B CJIy4dae, e/ FOCyJaPCTBEHHAs YCJIYyra npeacTaBisieTcs
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IKCTEPPUTOPHATHHOMY NPUHUMITY) H 0COOEHHOCTH MPeA0CTABICHUSI MyYHHIMNIAIbHON YCJIYyI B
(¢opMe 3JIEKTPOHHOI0 JOKYMEHTA

2.26. IlpenocraBieHuE MYHULMNAIBHON YCIYTM IO SKCTEPPUTOPUAIBHOMY NPUHLMIY HE
OCYLLECTBIISETCA.

2.27. 3asBuTensaM 00ecreunBacTCs BO3MOXKHOCTD INPEICTABICHUS 3asBJICHUS O MPEJOCTaBICHUH
MYHUIUIAIBHON YCIIYTH U MPUJIAraeMbIX K HEMY JOKYMEHTOB B (OpMeE 3JIEKTPOHHOI'O IOKYMEHTA.

[lpu momaye (U3MYECKUM JIMIIOM 3asBICHUS O MPEJOCTABICHUH MYHUIUMAIBHOW YCIYyTH B
aseKTpoHHOH (hopme nocpenctsoMm PIII'Y ucnonb3yercst mpoctas 351eKTpOHHAs MOAMMUCH MIPU YCIOBHH,
YTO IPU BBIIaY€ KJII0YA MPOCTOM AJIEKTPOHHON MOAMMCH JTUYHOCTH (PU3MYECKOro JIMIIAa YCTaHOBIIEHA TIPU
JUYHOM IIpHueMe. 3asBUTEISIM 00ecleunBaeTCsl BblAaya pe3yjbTaTa MyHULMNAIBHOW yciayru B (opme
AJNIEKTPOHHOTO JIOKYMEHTA, 3aBEPEHHOTO YCHJICHHOW KBaTU(UIIMPOBAHHOW 3JIEKTPOHHON MOIIMUCKHIO
AnMuHHCTpanuu (Ipy HATAYUH ).

I1I. CocTaB, nocj1e10BaTeIbHOCTh U CPOKH BBINOJTHEHHUS] AIMUHUCTPATHBHBIX NPoLeayp,
TpeOOBaHUS K NOPSAKY X BBIIOJHEHHs, B TOM YUCJIe 0COOCHHOCTH BbINOJIHEHHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI1 (hopme
HcyepnbiBaromuii nepeyeHb aIMHHUCTPATHBHBIX NPOLeyP

3.1 IlpenocraBnenne MyHUIUIAIBLHOM YCIYTH BKIIIOUAET B ce0s CIeAYIOUIUE aIMUHUCTPATUBHBIC
MPOLEYPbI:

MIPUEM U PETUCTpaLUs 3asBICHUS U HEOOXOAUMBIX TOKYMEHTOB;

paccMOTpEHUE 3asBJICHHS U TPEACTABICHHBIX JOKYMEHTOB;

(dhopMHpPOBaHKE U HAMIPABICHUE MEXBEOMCTBEHHBIX 3aIIPOCOB;

pacyeT pasmepa J10X0ja, MPUXOSAIIEToCs Ha KaKJIOro WiIeHa CeMbH (OJMHOKO IMPOKUBAIOIIETO
rpaxJaHWHAa) U OIpe/eJIeHHe CTOMMOCTH MMYIIECTBA IPaKIaHUHA-3asIBUTENs, B LEJSIX MPU3HAHUS €T0
MaJIOUMYIIUM;

MPUHATUE PELICHUS O NPU3HAHUU TPaXJIaHMHA MAJIOMMYIIMM B LIEJAX [OCTAaHOBKM Ha YYeT B
KaueCTBE HYXIAIOMIEToCs B )KMJIOM TTOMEIIEHUH JIN00 00 0TKa3e B MPEAOCTABICHUH YCIYTH;

HampaBlieHue (BblJaya) TPaKJaHWHY  PEIICHHs O MNPU3HAHUM €ro MaJOUMYIIUM B LEJIX
MMOCTAaHOBKM Ha yY€T B KA4e€CTBE HYXIAIOMIETOCs B JKUJIOM TOMEIICHHH MO0 OTKa3a B MpPHU3HAHUU
IrpaXJaHWHA MAJIOMMYIIMM B LEISAX MOCTAHOBKM HAa YYe€T B KAayeCTBE HYXKIAIOLIErocs B KUIOM
IIOMCIIICHHH.

le/leM H perucrpanus 3asiBJICHUH U H606XOJII/[M])IX AOKYMCHTOB

3.1.1 OcHoBaHueM i1 Hayaja aJMUHUCTPATUBHOM MPOLEAYpPHl SIBISETCA IOCTYIUIEHHE
3asIBJICHUS U IIPUJIOKEHHBIX K HEMY JOKYMEHTOB B a/ipec AIMUHUCTPALINH .

3asiBIeHHE B TEYEHHE OJHOro pabouyero JHS C MOMEHTa IOCTYIUIEHMs  IepeJaeTcs Ha
PETUCTPALIMIO B KAHLEIAPUIO ATMUHUCTPALUH .

[Tpu nmoctymuieHun 3asBiaeHUS B afpec AJIMUHUCTPALMU MO NOYTE OTBETCTBEHHBIN CIIELUAIHUCT B
TE€YEeHUE OJHOTO pabodero JHA C MOMEHTA MOCTYIJICHHS MUCbMa B AJMHUHUCTPAIMIO  BCKPBIBAET
KOHBEPT U PETUCTPUPYET 3asiBIICHUE.

3asBneHue, nojaHHoe B AaMuHuctpanuio nocpenacrsom PIITY, B TeueHune ogHoro pabodero gHsS
¢ moMmeHTa nojgauyu Ha PIII'Y peructpupyercs OTBETCTBEHHBIM CHELUATNCTOM.

[Tpu nmonave 3asBUTENEM 3asBJICHUS U MPUIIAraeMbIX JOKYMEHTOB Yepe3 MHOTO(YHKIIMOHATbHBIN
LEHTP Ha4aJIoOM aJIMUHUCTPATUBHON MPOLEAYPHI ABISETCS MOTy4Y€HUE OTBETCTBEHHBIM CIIELIUAIMCTOM IO
3alMIICHHBIM KaHallaM CBSI3U 3asBJICHHUS O NMPEIOCTABICHUN MYHUIMNAIBHON YCIYTH M MPHJIAraeMbIX
JIOKYMEHTOB B (pOpME 3JIEKTPOHHOTO TOKYMEHTA U (MJIN) 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB.

3asBieHMEe, MOCTYNUBIIEE OT MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B AJIMHHUCTpALMI0 B (opme
9JIEKTPOHHOTO JOKYMEHTa U (WUJTK) AJIEKTPOHHBIX 00pa30B JOKYMEHTOB, B TEUCHHE OJIHOTO pabodvero JHs
C MOMEHTAa €ro IOCTYIUIEHUS PETUCTPUPYETCS OTBETCTBEHHBIM CIELMAIUCTOM C IOCIETYIOIIUM
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BHECEHUEM HMH(OpMalMU O JaTe MOCTYIJICHHsS 3asBIICHUS U MPUJIaraéMbIX K HEMY IOKYMEHTOB B (popme
JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

Ecnu npu nuyHOM npreMe TOKYMEHTOB B AJIMUHUCTPALIMU WM MHOTO(QYHKIIMOHAIBHOM LIEHTPE
HE YCTaHOBJICHA JIMYHOCTh 3asIBUTEJIS, B TOM YKCIIE OH HE MPEIbSIBUI JOKYMEHT, YAOCTOBEPSIOIIUN €ro
JUYHOCTh, WJIM OTKAa3aJiCsl €ro NMpeAbsBUTb, a B ciydae oOpallleHusl MPEACTABUTENS — HE MPeabsBUI
JOKYMEHT, MOATBEPKAAOLINN MMOJHOMOYMS MPEACTABUTENSA, B MPUEME 3ASBICHUS U NPUIATaeMbIX K
HEMY JIOKYMEHTOB OTKA3bIBA€TCSl HEMOCPEICTBEHHO B MOMEHT UX IIPE/ICTABIICHHUS.

[Ipu nocryruieHuu 3asBJICHUS B aapec AJMUHHUCTPALIUU IO MMOYTE OTBETCTBEHHBIN CIEIUATUCT B
TE€YeHHE OJHOro pabouero THS C MOMEHTa IMOCTYIUIEHHS MUChbMa B AJIMUHUCTPALMIO  BCKPBIBACT
KOHBEPT U MepeaeT 3asiBJICHUE HA PETUCTPALIMIO B KaHIIEISIPUIO AIMUHUCTpaIuy . B ciiydae BIsIBICHUS
OCHOBAaHMH OTKa3a B IIpUEME JTIOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.14 AIMHUHHCTPAaTUBHOIO PETJIAMEHTA,
OCYIIIECTBISICTCS TIOJrOTOBKA W HAMpaBlICHHE MMHCHbMEHHOTO YBEIOMIICHHS 00 OTKa3e B IMpPUEME H
BO3BpAaTe JJOKYMEHTOB I10 IOYTOBOMY aJpECy, YKa3aHHOMY B 3asBJICHUU.

3asiBiieHUe, TolaHHOE B AAMUHHUCTpaiuio mnocpenactsom PIIT'Y, B TeueHue oqHOTO paboyero aHs
¢ momeHTa mnojgaun Ha PIII'Y mnepenaercss OTBETCTBEHHBIM CHELUAIMCTOM Ha PETUCTPALMIO B
KaHIEeIsIpui0 AJMUHUCTpallMu . B ciydae BBISBICHUS OCHOBAaHUM OTKa3a B NpHUEME JIOKYMEHTOB,
YKa3aHHbIX B MNyHKTe 2.14 AJMHHUCTPaTUBHOTO pErjJaMEHTa, OCYLIECTBISAETCA MOATOTOBKA H
HaInpaBJICHUE YBEJAOMIJICHHS 00 OTKa3e B NpHEME W BO3BpaTe JOKYMEHTOB B (OpME DJICKTPOHHOTO
JOKYMEHTA MO aJpecy NEKTPOHHOU MMOYThI, YKa3aHHOMY B 3asIBJICHHUHU.

[Ipu nuuHOM OOpaieHHd B AJIMUHUCTpAIMIO 3asBUTEIIO BBIJAETCS PACIUCKa B TMOJIYYCHUH
3asBJICHUS U TMPUIIATAEMBIX K HEMY JOKYMEHTOB C YKa3aHMEM HUX NEpPeYHs M JaTbl UX MOIy4YEHUS
CHEIUATUCTOM AJIMHUHUCTPALINH, OTBETCTBEHHBIM 32 TIPUEM 3asiBIICHUN U JOKYMEHTOB.

[Ipomenime perucTpalnuio 3asBICHHS B TEYEHHE OJHOro pabodero MAHS MEpenaroTcs
OTBETCTBEHHOMY U CIIOJIHUTEIIIO.

Pe3ynbraromM BBIMOJIHEHHS aJAMUHHUCTPATUBHOW MPOLEAYpPhl U CIOCOOOM (UKCALUU SBISETCS
perucrpaums W Iepenada 3asBICHUS O MPEJOCTABICHUM MYHULMNAIBHOM YCIYTM OTBETCTBEHHOMY
UCIIOJIHUTEIIO, & TAKXKe YBEJOMIIEHHE 00 OTKa3e B IPUEME U BO3BpATE JOKYMEHTOB.

CpoK BBINIOTHEHUS! aAMUHUCTPATUBHON mpouneaypsl — | paboumii eHb CO JHS TOCTYIUICHHS
3asIBJICHUS.

PaCCMOTpeHI/Ie 3afiBJICHHUS U NIPEACTABJICHHBIX 10KYMEHTOB

3.1.2. OcHoBaHumeM s Hadajga aJIMUHUCTPATUBHOM TIPOLEAYpPHl SBISIETCA IOJIYYEHHE
OTBETCTBEHHBIM UCIIOJIHUTEIIEM 3apETUCTPUPOBAHHOIO 3asBJICHUS U IIPEACTABICHHBIX JOKYMEHTOB.

OTBeTcTBEeHHBIN HCHOMHUTENb (YKa3blBaeTCsl HAMMEHOBaHME CTPYKTYPHOTO MOJpa3/ieieHus,
OTBETCTBEHHOT'O 3a MHCIIOJIHEHHE) TMpOBEpsSET 3asBJICHUE W NpUlaraeéMble K HEMY JOKYMEHThl Ha
COOTBETCTBHE TPEOOBAHUAM 3aKOHOAATEIbCTBA.

B ciyuae HecooTBETCTBUS NMpPENCTaBICHHBIX JOKYMEHTOB YKa3aHHBIM TPEOOBAHUAM W HaJIWYMS
OCHOBaHUM, NPEIYyCMOTPEHHBIX MyHKTOM 2.17 Hacrosmero AJIMHUHUCTPATUBHOIO pETJIaMeEHTa,
OTBETCTBEHHBIN HCIIOJIHUTENb MEPEXOAUT K OCYIIECTBICHHUIO AEHCTBHI IO MOATOTOBKE pEIICHHS 00
OTKa3e B MPEAOCTaBICHUM MYHHMIMIIAJBHOW YCIyTM B MOPSAKE, MPENYyCMOTPEHHOM IyHKTOM 3.1.7
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciyuae oTcyTcTBUS OCHOBAaHUH JUIsl OTKa3a B NPEJOCTABICHUH YCIYTH U, €CIU 3asBUTEIEM 110
COOCTBEHHOW WHUIMATHUBE HE IMpPEACTaBIEHbl JOKYMEHTbHI, YyKa3aHHble B MmyHkTre 2.11
AJIMMHHCTPAaTUBHOTO pErjiaMeHTa, OTBETCTBEHHBIH HCIIOJHUTENb MEPeXOIUT K (OPMHUPOBAHUIO U
HaITPaBJICHUIO MEXBEJIOMCTBEHHBIX U BHYTPUBEIOMCTBEHHBIX 3aIIPOCOB B IMOPSAKE, MPEIyCMOTPEHHOM
NyHKTOM 3.1.3 AIMUHUCTPATUBHOI'O pErjlaMEHTA.

Pe3ynpTaToM BBINOJHEHHS AaIMHHUCTPATHUBHOW MPOLEAYPHI SIBISAECTCS OINPEACIICHUE ITOTHOTHI
NPEJCTaBICHHBIX JOKYMEHTOB, NPUHATHE pelleHus 00 OTKa3e B MNPEIOCTABICHUM MYHHUIMMAIbHON
yciyru 1100 GOpMUPOBAHUU M HATIPABICHUH MEXBEIOMCTBEHHBIX 3allPOCOB.

®dukcanus pe3yiabrara aJMUHACTPATUBHON IIPOLIEYPHI HE IPEIYCMOTPEHA.

MaxkcuManbHbIN CPOK BBITIOJHEHHS aIMUHUCTPATUBHON MPOLeTyphbl — OJIUH pabounii A€Hb.

(I)OpMI/IPOBaHI/[e H HANIPpaBJCHUEC MEKBCIOMCTBEHHBIX O IMMPEAOCTABJICHUU JOKYMECHTOB U
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UHpOpMALNH, NOJy4eHHE OTBETOB HA 3aNPOCHI

3.1.3 OcHoBaHWeM [Ji1 Hayajga aJIMHUHUCTPATUBHOM MPOLEAYPhl SBISIETCA OTCYTCTBHUE
JOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.11 AIMUHHUCTpPaTUBHOIO pErIaMeHTa.

B cinydae ecnu 3asBuTeneM Mo COOCTBEHHON WHULMATHUBE HE MPEICTABICHbI JOKYMEHTHI,
yKa3aHHbIE B yHKTE 2.11 AZMMHHUCTPaTUBHOIO perjlaMeHTa, OTBETCTBEHHBIN HUCIIOJHUTENbL B T€UeHUE 1
paboyero OHS C MOMEHTa IOCTYIUICHHs 3asBICHHSI OCYHIECTBIIseT (OPMHUPOBAHHME W HAlpaBICHHE
HEOOXOTUMBIX 3aIIPOCOB.

MexBeJOMCTBEHHBIH 3aIIpOC HAIIPABJISIETCS B BUJIE 3JIEKTPOHHOIO TI0KYMEHTa 1o kaHaiaMm CMOB
1100 Ha OyMa)KHOM HOCHUTEJIE IO IOYTEe WM KyPhEPCKON JOCTaBKOM B CiIydae OTCYTCTBHUS TEXHHUYECKOU
BO3MOKHOCTH (DOPMHUPOBAaHMS M HaIpaBiIeHHS 3arpocoB mocpeacTBoM CMDB. MexBen1oMCTBEHHBIH
3arpoc GOpMUPYETCS B COOTBETCTBHH C TpeOOBaHUSAMU cTaThu 7.2. DenepaibHOTO 3aKOHA No
210-03.

PesynbraTom u crnocobom (pukcanuu aaMUHUCTPATHUBHOM MPOLENYPHI SBJISETCS MOCTYIJICHUE B
AJMUHHUCTpAIMIO JOKYMEHTOB B PaMKaX MEXBEJOMCTBEHHOTO B3aUMOICHCTBHUS.

HemnpencraBinenue (HECBOEBPEMEHHOE NPEJACTaBICHHE) OpPraHOM WM OpraHu3aluen 1o
MEXBEJIOMCTBEHHOMY 3ampocy JTOKYMEHTOB M MHGOpMaIUy, YKa3aHHBIX B MyHKTe 2 YacTu 1 cratbu 7
@enepanbHoro 3akoHa Ne 210-®3, B AIMUHHUCTpPALUIO, HE MOXKET SBJISATHCS OCHOBAHMEM JUIsl OTKa3a B
MPEIOCTaBICHUH 3agBUTEII0 MyHUIIUIIAIbHON YCIYTH.

MakcuMasnbHbI CPOK BBINOJIHEHUS aJMUHUCTPATUBHOM MPOLIETYphl IPU HAIPABIEHUH 3ampoca
MOCPEACTBOM HMH(DOPMALIMOHHOW CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOCHCTBHS (Iajee
— CMDB) cocrassier 5 pabounx AHEH.

MaxkcuManbHBI CPOK BBINIOJIHEHUS aJIMUHUCTPATUBHOMN MPOLIETyphl IPU HANpPaBIECHUH 3ampoca
Ha OymMa)xHOM Hocutene coctabiseT 30 KajleHIapHbIX JHEH.

Pacuer pasmepa 10x0/1a, NPUXOASIIETr0CS HA KAXKI0I0 4J€HA ceMbH (0IMHOKO
NMPOKUBAIOIIETO TPAKIAHNHA) U OlPe/ieJieHe CTOUMOCTH UMYIIIECTBA IPaKIaHUHA-3asIBUTEJISI, B
HeJsIX NPU3HAHUSA €r0 MAJOMMY UM

3.1.4 OcHoBanueM Jisl Havaia aIMUHUCTPATUBHOTO ICUCTBUS SBIISIETCA HAIMYUE TTOJIHOTO MaKeTa
JOKYMEHTOB, HEOOXOIUMBIX I MTPOBECHUS aIMUHUCTPATUBHON MPOIEAYPHI.

OTBETCTBEHHLIN UCIIOJIHUTEND:

1) OcymecTBisieT pacdyeT pa3mepa J0X0Ja, MPUXOAIIETOCs HAa KaKIOro 4iieHa ceMbU (OHOTO
MIPOKUBAIOIIETO TPAKIAHUHA) UCXO/ISI K3 COBOKYITHOTO JI0XO0/a CEMbH, JACJICHHOTO Ha YHCIIO BCEX WICHOB
CEMBH.

[Ipu ompenenennn pacyera pazmepa JA0X0/a, TPUXOSIIETOCS Ha KaKI0r0 YjeHa CeMbHU (OIHOTO
MIPOXKUBAIOIIETO IPAXKAAHNHA) B COBOKYITHBIN J0XOJ] CEMbU BKJIIOYAIOTCS JOXO/bI KaXI0TO YI€HAa CEMbU
3a IBEHA/IIIaTh MECSIIEB, HEMOCPEICTBEHHO MPEAIIECTBYIOMIMX MECAILY TTOIauu 3asiBJICHUSI.

IIpu pacuere cpeaHEenyHIEBOTO AOXOJAa CEMbH YUYUTBHIBAETCS CyMMa JOXOJOB Ka)XJOro ujeHa
CEMBHU TOCJIE BhIUETA HAJIOTOB M COOPOB B COOTBETCTBHHM C 3aKOHOJATEIILCTBOM O Hajorax u cOopax,
MOJIYYEHHBIX KaK B IEHS)KHOH, TaK U B HATypalIbHOU (hopMax.

[Ipu pacuete cpeaHEAYIEBOTO 0X0/1a CEMbU HE YUUTHIBAIOTCS BUJBI JJOXOJOB WICHOB CEMbU HE
o0yaraeMble HAaJOTOM Ha JOXOJbI (PU3NYECKUX JIUI] B COOTBETCTBUU cO cTaThelt 217 HamoroBoro komekca
Poccuiickoit ®epeparuu.

2) Ilpou3BoAMT OMNpENeNeHHe CTOMMOCTH HMMYIIECTBAa, NpPUHAAJIEKAIIETO0 Ha MpaBe
COOCTBEHHOCTH M ITOJJICKAILETO HAJOTOO00J0KEHHIO 3asBUTEIII0 U WICHAM €ro CEMbBH, MCXOJId M3 €ro
PBIHOYHOM CTOUMOCTH.

®dukcanus pe3yabTaTta aAMUHACTPATUBHOMN MPOIIEYPhI HE MPEyCMOTPEHA.

MakcuManbHBINA CPOK BBHITIOTHEHUS aIMUHUCTPATUBHON MPOIENYpPhI — AeCITh pabodux JTHEH.

HpHHﬂTI/Ie pelICeHUA 0 MPU3HAHUU IPAKIAAHUHA MAJTOUMYIIIMM B HEJAAX MOCTAHOBKHA HA Y4€T
B KQ4€CTBC HYKIAIOMIETroCs B KUJIOM IOMECIIICHUH Jau00 00 oTKa3e B NMpPpEeaoCTaABJICHUMA YCIYI'A

3.1.5 OcHoBaHueM /715 Havyaja aAMUHUCTPATUBHOTO IEHCTBUS ABIIAETCS CHOPMHUPOBAHHBIN MAKET
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JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEOCTABICHNS MyHUIIMIIAIbHOMN YCIIyTH.

AJMMHHCTpaIsi BIpaBe CO3JaTh OOIIECTBEHHbIE KOMHCCHM IO JKMJIMIIHBIM BOMpOCaM ISt
IIPEJBAPUTEIILHOTO PACCMOTPEHUS 3asBICHUM Tpa)<1aH M IMPEICTABICHHBIX JOKYMEHTOB, a TaKKe UL
IIPOBEPKU KUIMIIHBIX YCIOBUH 3asIBUTEIICH.

CocrtaB KoMHCCHH, TIOPSIOK €€ pabOThl M (popMa aKkTa MPOBEPKU KHUIHUIIHBIX YCIOBUH TpakiaaH
YTBEPKAAKOTCS OPraHaMU MECTHOI'O CaMOYIIPABIICHUS.

B cnyyae Hanuuusi OCHOBaHMM, yKa3aHHBIX B NMyHKTE 2.17 AJIMHHUCTPATUBHOIO PErJIAMEHTA,
3asIBUTEJII0 OTKA3bIBAETCA B IPEJOCTABICHUU MYHMIMIIAIBHOM YCIYIH, O 4YE€M €My HaIlpaBiIseTCs
MOTHBHUPOBAaHHBIN OTKAa3.

OTBeTCTBEHHBIN UCIIOJHUTEIIb:

OCYILECTBIISICT MOANOTOBKY IPOEKTa MOTUBUPOBAHHOTO OTKa3a AJMHUHUCTPALNH;

COIJIACOBBIBAET IPOEKT MOTHUBUPOBAHHOIO OTKa3a AJMUHHUCTPALUHN C 3arHFepecoBatbiMH
JOJDKHOCTHBIMU ~ JIMLAMM, HAJEJICHHBIMM IIOJIHOMOYMSAMHU DPYKOBOAMTENEM AJIMHHHUCTPALUU IO
PaccMOTPEHHIO BOIIPOCOB IPEIOCTABICHUS MYHULIMIIATIBHON YCIyTH.

CornacoBaHHbII MPOEKT MOTHUBHUPOBAHHOTO OTKa3a AJIMHHMCTPALMM paccMaTpuBaeT U
noanuceiBaet ['1aBa AqMUHUCTpaALIUK.

[ToanucanHpli MOTMBMPOBAaHHBIM OTKa3 B IPU3HAHUM TPaXJaHMHA MaJOUMYLIMM B LEJAX
[IOCTAHOBKM Ha Y4€T B Ka4E€CTBE HYKIAIOIIETOCS B KMJIOM IIOMEIIEHUU OTBETCTBEHHBIN HCIIOJIHUTEND
nepeaaeT J0JKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a PErUCTPALIUI0 UCXOIAIEH KOPPECTIOHCHIIUH.

3.1.6. B cinyuyae oTCyTCTBUS OCHOBAaHUM JJIsl OTKa3a B MPEIOCTaBICHUM MYHULIUIIATbHON YCIYTH,
yKa3aHHbIX B yHKTE 2.17 AJMUHUCTPAaTUBHOIO PErilaMeHTa, OTBETCTBEHHBIN HCIIOJIHUTENb!

OCYIIECTBJISIET MOATOTOBKY IPOEKTa peleHUus AJMUHUCTpPALMU O MPU3HAHUM TpaKIaHUHA
MQJIOMMYILUM B LIEISIX IOCTAHOBKU Ha YY€T B KQU€CTBE HYKIAIOLIETroCs B KUJIOM ITOMELCHUH;

HaIpaB/e€T MPOEKT pelleHus AJMUHUCTPAallMd Ha COIJIaCOBaHUWE  JOJDKHOCTHBIM JIMIIAM,
Ha/IeJICHHBIM [TOJTHOMOYHSIMH 110 PpACCMOTPEHMIO BOIIPOCOB MPEAOCTABICHHSI MyHUIIUTIIAIBHON YCITYTH.

CornacoBaHHbIN NMPOEKT pelIeHUus] AJMUHUCTPALMU O MPU3HAHUU IPAXKAAHUHA MAJIOUMYIIUM B
LEeJIAX TOCTAaHOBKM Ha YYeT B KaueCTBE HYKIAIOIIErocss B JKWJIOM IOMELIEHHH paccCMaTpUBAaeT U
noanuceiBaet [ naBa AqMuHHACTpanuu.

OTBeTCTBEHHBIN UCIOIHUTEINb NEpeJaeT MOANUCAHHOE pelleHue AJMUHUCTPAlMU O IPU3HAHUU
rpaXJaHWHAa MaJOUMYIIMM B LEISIX I[OCTAaHOBKM Ha Y4e€T B KayeCTBE HYXKJAIOLIEToCs B JKHIOM
ITOMEILEHUH JI0JKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a PETUCTPALUIO UCXOAIIEH KOPPECTIOHACHIINN.

CnocoOom ¢ukcauuu pe3yibTaTa BbINOJIHEHHUS aJMUHUCTPATUBHOM MPOLEAYPHl SBIISETCS
MOANNCAHHOE M 3apETHCTPUPOBAHHOE pelleHHe [naBpl AJMUHUCTpPALMM O TNPU3HAHUU TpakJaHUHA
MaJOMMYIIUM B LIEJISIX MOCTAHOBKHM Ha y4YEeT B KaueCTBE HYXJAIOIIErocs B KMJIOM MOMEIEHUH JIN00 00
OTKa3e B INPHU3HAHMM TpakJaHWHA MAJOMMYIIMM B IEJIAX IIOCTAHOBKM Ha Y4Ye€T B KauyeCcTBE
HYKJAIOIIErocsl B )KUJIOM TOMEIIEHUH.

CpoK BBINOJIHEHHS aIMUHUCTPATUBHON Mporielypsl He mpebimaeT 30 pabouux JHEH ¢ MOMEHTa
MIpe/ICTaBICHMS 3asIBJICHHSI U MTPUJIaraéMbIX JOKYMEHTOB B AJIMUHHUCTPALHIO .

Hanpasienue (Bbi1auya) rpakIaHuHy pelieHHsi 0 IPUHATHH IPAKIAaHHHA HA yYeT B
KavecTBe HYKIAI0LIErocsi B ;KHJIOM MOMeIleHHH MYHHIIMNAJbHOT0 KUJHIIHOTO0 (POHIA MO
JIOrOBOPY COLMATBLHOI0 HaiiMa 1100 0TKa3a B MpHeMe HA TaKoii y4er

3.1.7 OcHoBaHMeM s HayajJla aJIMUHHUCTPATUBHOW IPOLIENYpPHl SBIAETCA IOIANUCAHHOE U
3apErUCTPUPOBAHHOE pelleHue [1aBpl AIMUHUCTpAallMM O NPU3HAHMM TpakJaHMHA MaJOMMYLIUM B
LEeIsIX TOCTAHOBKM Ha y4YeT B KauecTBE HYXAAIOIIErocs B KHJIOM IOMELIeHHH Ju00 00 OTKaze B
IIPU3HAHUM TPAXKIAAHWHA MAJIOMMYILIMM B LEISIX NOCTAHOBKM Ha Y4eT B KayeCTBE HYKIAIOLIETOCs B
KHUJIOM TIOMEUICHHH.

OTBeTCTBEHHBIN HCHOJIHUTENb OOECIEUrBaeT BbIJAuy 3asBUTENIO pe3ysibTaTa MyHHIIMIIATbHOM
YCIIyTH CIOCO0aMH, YKa3aHHBIMU B 3as1BJIEHUU O IPEJOCTABICHUN MYHUIIUIIAIBHOMN YCIIYTH.

Pe3ynpTaTroM agMUHUCTPATUBHOM NPOLEAYpPHI SABISETCS HaIlpaBJIICHHWE 3asBUTENIO peE3yJbTaTa
MYHHUIUTIATBHOW YCIYTH.

Cpok aqIMHUHHUCTPATUBHON MPOLETYPHl COCTABIAET TPU PAOOUYMX JHS CO JIHS NPUHSATHS PEIIEHUS O
MPU3HAHUM TPAKIAHMHA MAJIOUMYIIUM B LIEISX MOCTAaHOBKM HAa Y4eT B KaueCTBE HYXKIAIOIIETocs B
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KWJIOM TOMEIICHUH WK 00 OTKa3e B IMPHU3HAHMM TpakJIaHWHA MaJOMMYIIMM B IENSX MOCTAHOBKU Ha
YUYET B KAUECTBE HYXAAIOIIEr0Cs B KUJIOM IIOMELICHUH.

Cnocobom ¢ukcauuu pe3yibTaTa BbIIOJHEHUS aJIMUHHUCTPATUBHOW MPOLETYpPHl SBISETCS
BHECEHUE CBEIECHUN O HaNpaBiieHUW penieHusi [71aBbl AJIMUHUCTpallMd O IPU3HAHUU TpakJaHUHA
MaJOMMYIIUM B LIEJISX MOCTAHOBKHM Ha y4YeT B KaueCTBE HYXJAIOIIErocs B KMIJIOM MOMEIEeHUH 6o 00
OTKa3e B INpPHU3HAHUM TpakJaHMHA MAJIOMMYIIUM B IEJIAX IIOCTAHOBKM Ha YYeT B KauecTBe
HY>KJAIOIIETr0oCs B )KUJIOM MOMEIIEHUH B KYPHAJ PETUCTPAllMKM UCXOASIIEH KOPPECTIOHACHIIMY U (WIIK) B
AJIEKTPOHHYIO 0a3y JaHHBIX 110 YYETy JOKYMEHTOB AJIMUHHUCTPALIUH.

IlepeyeHb aIMMHUCTPATHUBHBIX NpoLeRYP (AelicTBUIA) NPH NPETOCTABIEHUH
MYHUIIMNIAJIBHOH YCJIYIM YCJIYT B 3JIEKTPOHHOI (hopme

3.2. OcobGeHHOCTH TPEAOCTABICHHS YCIYTH B AJIEKTPOHHOU (hopMe.

3.2.1. Ilpu npenocraBieHUU MYHHULMIATIBLHOW YCIYIHM B OJJIGKTPOHHOW Qopme 3asBUTEINIO
00ecTIeYnBalOTCS:

noJiyueHue HHPOpMAIH O TOPSAKE U CPOKaX MPEIOCTaBICHUSI MyHULIUIIATbHON YCIYTH;

3aMuch Ha TPHEM B AJIMUHUCTPAIMU, MHOTO(YHKIIMOHAIBHBIA IEHTP JUIS TOJA4d 3ampoca O
MPEIOCTaBIIEHUH MYHULIUTIATBHON YCIYTH (Janee - 3ampoc);

dbopMHupoBaHUE 3aIPOCa;

OpUeM U perucTpauus AJIMHHHUCTpAIMEd 3ampoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEAO0CTABIICHUS] MYHULIUTIAIIBHON YCIIYTH;

MOJIyYeHHUE pe3yJIbTaTa MPeA0CTaBICHNUS MYHULIUITAIbHON YCIYTH;

MIOJIy4YEHHUE CBEICHUN O X0/1€ BBINIOJIHEHMS 3aIpOcCa;

OCYLIECTBJICHUE OLICHKU KaueCTBa MPEJOCTABICHUS MyHUIIUIIATbHON YCIIYTH;

nocyneoHoe (BHecyneOHOe) 00)KaloBaHUE PEIICHU U IedcTBUM (0€31eHCTBUS) A TMUHUCTPAIIUN
mubo  neiictBus  (Oe3medcTBUME)  MOJDKHOCTHBIX — JUI  AJMHHHCTpAllMH, MPEAOCTaBISIONIETO
MYHUIUIIATBHYIO YCIIYTY.

3.2.2. 3anuce Ha mpueM B AIMUHUCTPALMIO WIM MHOTO(QYHKIIMOHAIBHBIN LEHTP IJIS MOJauu
3arpoca.

[Tpu opranuzanuu 3amucy Ha MpHUEM B AIMUHUCTPALMIO WM MHOTO(YHKIIMOHANBHBIA HEHTP
3asIBUTEII0 00€CIIeYNBAETCSI BO3MOKHOCTB!

a) O3HAKOMJICHHSI C paclrcaHueM paboThl AAMHUHHUCTPAIMH UM MHOTO()YHKIIMOHAILHOTO IIEHTPAa,
a TaKXKe C JIOCTYIMHBIMHM JIJIsl 3aIMCH Ha MPYUEM JaTaMU U UHTEPBAJIAMH BPEMEHU NIPHEMa;

0) 3amucu B mOOBIe CBOOOAHBIC AN MpHEeMa JaTy U BpeMsl B Mpefenax YCTaHOBIEHHOTO B
AJMUHHUCTpAIMK WM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa rpaduka nprueMa 3asiBUTEIeH.

AQMUHUCTpalusi WIM MHOTO(QYHKIIMOHAJIBHBIA IEHTP HE BIIpaBe TpPeOOBaTh OT 3asBUTEIS
COBEPIIICHUS MHBIX ACHUCTBUMN, KPOME MPOXOKIEHUS UACHTU(DUKAINY U ayTeHTU(UKAIIUU B COOTBETCTBUU
C HOpPMaTUMBHBIMU NpaBOBbIMM akTamMu Poccuiickoit ®denepanuu, ykazaHus LeId NpUEMa, a Takke
MPEAO0CTaBIICHUS CBEACHUS, HEOOXOAUMBIX JUIsl pacué€Ta JUIMTEIIbHOCTH BPEMEHHOT'0 MHTEPBaJla, KOTOPHIN
Heo0X0IuMO 3a0pOHUPOBATH IS MIpHEMA.

3anuch Ha TIPUEM MOXET OCYIIECTBIATHCS IMOCPEACTBOM HWH(OPMAIMOHHOM CHUCTEMBI
AJMUHUCTpAllMU WM MHOTOQYHKIIMOHAJIBHOTO IIEHTpa, KOTopas oOecreynBaeT BO3MOKHOCTD
nHTterpanuu ¢ PIITY.

3.2.3. ®opmupoBaHKe 3ampoca.

dopmMupoBaHUE 3ampoca OCYIIECTBISETCS IMOCPEICTBOM 3aIllOJIHEHUSI BJIEKTPOHHOM (HOpMBbI
3anpoca Ha PII['Y 6e3 HeoOX0AMMOCTH TOMOTHUTENHLHOM MOAauu 3ampoca B Kakoi-1ubo uHol dopme.

Ha PIIT'Y pa3merniatorcst 00pasiibl 3aM0JIHEHHS SJIEKTPOHHOM (hOPMBI 3arpoca.

dopmaTHO-JIOTHYECKass TMpoBepka CHOPMUPOBAHHOTO  3allpoca  OCYIIECTBISETCS  MOCIHE
3alOJIHEHUS 3asBHUTENIEM KaXXJOro U3 ToJell aneKTpoHHOW ¢opMmbl 3ampoca. [lpu  BbIsiBiIeHHH
HEKOPPEKTHO 3aMOJHEHHOTO TMOJIS IEKTPOHHOU (DOPMBI 3ampoca 3asBUTENb YBEAOMIISIETCSI O XapaKTepe
BBISIBIICHHOW OIMMOKKM U TIOPSIIKE €€ YCTPAHCHHs] TOCPEJACTBOM HWH()OPMAIMOHHOTO COOOIICHUS
HETOCPEJCTBEHHO B AJIEKTPOHHOU (hopMe 3ampoca.

[Tpu popmupoBaHuM 3anpoca 3asBUTENIO 0OECIIEYnBaETCS:
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a) BO3MOYKHOCTb KOIIMPOBAHUS U COXPAaHEHMs 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH;

0) BO3MOXXHOCTb 3aIlOJIHEHUS! HECKOJbKUMH 3asBUTEJIAMU OJHOM JIEKTPOHHON (POpMBI 3armpoca
npu OOpalleHUH 3a MYyHHIMIAIBHBIMH YCIYTaMH, IpEANoJaralolliMid HalpaBiIeHHE COBMECTHOIO
3aIpoca HeCKOJIbKMMU 3asiBUTEIISIMU (ONMCBIBAETCS B C1y4ae HEOOXOAUMOCTH JIOTOJIHUTENBHO);

B) BO3MOXKHOCTb IIeUaTH Ha OyMa)KHOM HOCHUTEIE KOIIUH 3JIEKTPOHHOM (HOpMBI 3arpoca;

I') COXpaHEHHUE paHee BBEAECHHBIX B AIEKTPOHHYIO (pOpMy 3ampoca 3HaUYCHHUH B J1I000H MOMEHT 110
KETIAHUIO TOJIb30BATENs], B TOM YHCIIE NMPH BO3ZHUKHOBEHUHU OMIMOOK BBOJA M BO3BpATe JJIsl IOBTOPHOTO
BBO/1a 3HAYEHUH B 3JIEKTPOHHYIO (hopMy 3arpoca;

) 3aT0JTHEHUE TOJIeH 3JeKTPOHHOH (hOpMBI 3ampoca 0 Hayajla BBOJA CBEICHHH 3asSBUTEIEM C
HCIOJIb30BAaHUEM CBE/ICHUH, pa3MELIeHHbIX B (eaepanbHOl cucteme «EnnHas cuctemMa uaeHTUGUKaLUu
u ayreHTH(UKanMu B UHPpPACTPYKType, oOecrmeynBaromeil HHPOPMALNOHHO-TEXHOIOTUIECKOE
B3aUMOJIeHiCTBHE MH(OPMAILIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JUIsl IPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT B 3JEKTPOHHOH ¢opme» (namee — enuHas cHCTeMa HISHTH(QHUKALIUUA U
ayTeHTU(UKALMU), U CBEJCHMH, OmyOJuMKOBaHHbIX Ha [loprasax, B 4YacTH, Kacawolleiics cBeneHuil,
OTCYTCTBYIOLIMX B €IMHON CHCTEME HICHTU(DUKALMHU 1 ayTeHTU(PUKALINY;

€) BO3MOXHOCTb BEPHYThCS Ha JIFOOON M3 3TAloB 3all0JHEHUs IEKTPOHHOM (opMBl 3ampoca 6e3
MOTEPH paHee BBeIEHHON HH(pOpMaIuy;

) BO3MOXKHOCTB focTyna 3asButeinis Ha PIII'Y k panee moJaHHBIM MM 3alpocaM B TE€UYEHHUE HE
MEHEee OJTHOTO T0/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3alIPOCOB — B TEUCHUE HE MEHEE 3 MECSIICB.

ChopMupoBaHHBIE M THOANMCAHHBIA 3alpoC W MHbIE JOKYMEHTBI, HEOOXOIUMBIE JUIS
MPEIOCTABICHUS MYHULIMNIAJIbHOW YCIIYTH, HAMIPABISAIOTCSA B AIMUHUCTpalnio nocpeactsom PIITY.

3.2.4. AnMuUHHUCTpalHsl 0O0CCIICYMBAET:

a) IpUEM JIOKYMEHTOB, HEOOXOJUMBIX /ISl IPEAOCTaBICHHSI MyHUIIUIIAIBHOMN YCIIyTH;

0) HampaBlIeHHE 3asgBUTENIO AJIEKTPOHHBIX COOOLICHMH O NOCTYIUIEHHMH 3ampoca, O IpHeMe
3anpoca 1100 00 0TKa3ze B IpHUEME K paCCMOTPEHHUIO B CPOK HE mo3jHee 1 pabouyero nHA ¢ MOMEHTa MX
nonayn Ha PIII'Y, a B ciiydae ux mocTyreHus B HepaOOUni WK MPa3JHUYHBIN IeHb, — B CICAYIOIIHI 32
HUM IEPBbII pabouuil 1eHb;

B) pErucTpanmio 3ampoca B TedyeHHe | pabodero AHA C MOMEHTA HAIPaBJICHHS 3asBUTEIIIO
AJIEKTPOHHOTO COOOIICHHUA O TOCTYIUIEHWH 3ampoca 0e3 HEOOXOAWMOCTH IMOBTOPHOTO TPEICTaBICHUS
3asBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HocHTesde. AJMHUHHCTpanus, O0OecreuyuBaeT Ipuem
JIOKYMEHTOB, HEOOXOAUMBIX AJIsl IPEIOCTABICHNS MYHULIMIIAIBHOMN YCIIyTH, U PETUCTPALIMIO 3ampoca 0e3
HE00XO0AMMOCTH MOBTOPHOTO TMPE/ICTABIECHUS 3asBUTENIEM TAaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE,
€CJIM UHOE HE YCTAHOBJIEHO (eiepaIbHBIMU 3aKOHAMH U IPUHUMAEMBbIMU B COOTBETCTBUU C HUMH aKTaMH
ITpaButenscTBa Poccuiickoit denepanuu, 3akoHamu PecrnyOnuku bamkoproctaH ¥ NPUHUMAaeMbIMHU B
COOTBETCTBUM C HUMU akTaMu PecnyOinku bamkoproctan, MyHUIIMNIAIBHBIMHU PAaBOBBIMU AKTaMHU.

IIpenocraBiieHe MYHUUUIIAIBHOM YCIYIM HAuMHAETCd CO [JHA HaIlpaBICHUS 3asgBUTEIIO
AJIEKTPOHHOTO COOOIIEHHUS O pUEME 3asiBJICHHUSL.

3.2.5. DneKkTpoHHOE 3asiBIEHNE CTAHOBUTCS IOCTYIHBIM ISl JOJPKHOCTHOTO JIMIa A TMUHHUCTPALIUH ,
OTBETCTBEHHOTO 3a IPHEM U PErucTpanuio 3asBieHMs (Jajee — OTBETCTBEHHBIM CHEIMANIUCT), B
MH(OPMALIMOHHOHN CHCTEME MEXBEIOMCTBEHHOTO AJIEKTPOHHOr0 B3aumoieicTrs (nanee — CMOB).

OTBeTCTBEHHBIN CHEIUATIUCT:

IIPOBEPSET HAIMUME DJIEKTPOHHBIX 3asBiaeHUN, nocrynusimux ¢ PIII'Y, ¢ nepuogom He pexe 1Byx
pa3 B JICHB;

U3y4yaeT MOCTYNHUBIINE 3asBICHUS U TPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKyMEHTHI);

MIPOU3BOJIUT JEUCTBUS B COOTBETCTBUU C MYHKTOM 3.2.4 HacToAlEro AJIMHHHCTPATUBHOTO
peryiaMeHra.

3.2.6. 3agBUTENI0 B KA4eCTBE pE3yJbTaTa NPEJOCTABICHUS MYHHUIMIAIBHOM  yCIyTH
obecreynBaeTcs 1o ero BEIOOPY BO3ZMOKHOCTh MOTYUEHUS:

a) DIJIEKTPOHHOTO JIOKyMEHTa, IMOAMKMCAHHOTO YIIOJHOMOYEHHBIM JOJDKHOCTHBIM  JIUIIOM
YIIOJIHOMOYEHHOT'O OpTraHa ¢ UCIOIb30BAHUEM YCUICHHOHN KBAIM(UIIMPOBAHHOM IEKTPOHHON MOATHNCH;

0) ToKyMeHTa Ha OyMa)KHOM HOCUTENE B MHOTO(QYHKIIMOHATHHOM LEHTPE.

3.2.7. Tlonyuenune uHpOpMAIMM O XO/€ U PE3yNbTaTe MPEAOCTaBICHU MYHULUIAIBHONW YCIyTH
npousBoautcs B «JIuunom kabuuere» Ha PIII'Y, mpu ycnoBuu aBTOpU3alMM, a Takke B MOOUIBHOM
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IPUIIOKEHNUHU. 3asBUTENIb UMEET BO3MOXKHOCTh IPOCMATPUBATh CTATyC JIEKTPOHHOIO 3asBJICHUS, a TAKKE
MH(OPMALIHIO O JAIbHEHITNX AEUCTBUAX B «JIMUHOM KaOMHETE» 10 MHUIIMATUBE, B JTI000€ BpEMsL.

[Tpu npenocTaBieHNH yCIYTH B 3JIEKTPOHHON (hOpMe 3assBUTEIIO HAIIPABIISAETCS:

a) yBEJIOMJICHHE O 3allMCH Ha MpHUeM B AJIMUHHUCTPALMIO WM MHOTO(QYHKIMOHAJIBHBIN LEHTP,
cojieprKalliee CBECHUs O JaTe, BPEMEHU U MECTE NPUEMa;

0) yBeIOMIICHHE O TIpUEME W PETHCTPAIMH 3alpoca W HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEJOCTaBICHUs] MYHULMNAIBHOW YCIyTH, coJiepikaliee CBeAeHUs o (akre mnpuema 3ampoca U
JIOKYMEHTOB, HEOOXOIUMBIX I INPEAOCTaBICHMSI YCIYrM, M Hadaje HpOLEAYpbl IPEIOCTaBICHUS
yCIOyrd, a TaKXkKe CBEICHHs O JaTeé W BPEMEHU OKOHYAHUS MPENOCTaBICHUS YCIYyrH JUOO0
MOTHBHPOBAaHHBIN OTKa3 B MPUEME 3alpOca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEJOCTaBICHUS
YCIIyTH;

B) YBEIIOMJICHHE O PE3yJbTaTax PacCMOTPEHHUS TOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHHS
MYHULUIAIBHON YCIIYTH, COJAEp’Kallee CBEACHHS O MPUHATHM MOJOXHUTEIbHOIO pEIIeHUs O
IIPEIOCTABIICHUN MYHULIMINIAJIbHOW YCIYTM W BO3MOXKHOCTH IOJYYUTb PpE3YylbTaT IPEAOCTaBICHUS
MYHULUIAIBHON YCIYTH TMO0 MOTUBUPOBAHHBII OTKa3 B MPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH.

3.2.8. Onenka KauecTBa MpeJA0CTaBICHUS YCIYTH OCYIIECTBISETCA B COOTBETCTBUM C [IpaBuiamu
OLEHKU TpakJaHaMu 5>(P(YEKTUBHOCTH MAEATENbHOCTH PYKOBOAMTENEH TEPPUTOPUAIBHBIX OPIraHOB
(benepanbHBIX OPraHOB MCIOTHUTEIBHOMN BIACTH (MX CTPYKTYPHBIX MOAPA3IACICHHI) C yIETOM KayecTBa
IIPEJOCTABJICHUS] UMH T'OCYAAPCTBEHHBIX YCIYT, a TaKKe NMPUMEHEHUs pPe3y/lbTaTOB YKAa3aHHOM OLIEHKU
KaK OCHOBAHUS I NMPUHATHUS PELICHUH O JOCPOYHOM IPEKPAIEHUH HUCIIOJIHEHUS COOTBETCTBYIOIIMMHU
PYKOBOJIUTENSIMH  CBOUX  JIOJDKHOCTHBIX  OOs3aHHOCTEH,  YTBEpXJIEHHBIMH  IOCTaHOBJIECHUEM
[TpaButenscTBa Poccuiickoit @epepannu ot 12 mexadbps 2012 roma Ne 1284 «O06 onenke rpaxaaHaMu
3G GEKTUBHOCTH JAEATENIBHOCTH PYKOBOJIUTENEH TEppUTOPUAIBHBIX OpPraHoB (eaepalbHbIX OpraHoB
UCIOJHUTEJIIBHOM BJacTH (MX CTPYKTYPHBIX MOApA3JEiI€HUM) U TEPPUTOPUATBHBIX OpPraHOB
rOCYJJapCTBEHHbIX BHEOIO/PKETHBIX (OHJOB (MX PETMOHANBHBIX OTAEICHUH) C Y4eTOM KadecTBa
IIPEIOCTABIIEHUSI UMU F'OCYAApCTBEHHBIX YCIIYT, a TAK)XKE O IPUMEHEHUH PE3yJIbTaTOB YKa3aHHOM OLIEHKU
KaK OCHOBaHUS JUIsl IPUHATUS PELICHUHA O JOCPOYHOM MPEKpalleHUH UCHOJIHEHUSI COOTBETCTBYIOIIUMHU
PYKOBOJUTENSMU CBOMX JOKHOCTHBIX 00SI3aHHOCTEN».

3.2.9. 3asBuTento obecrnedyrnBaeTcsi BO3SMOXKHOCTh HalpaBlIEHUs kKajloObl Ha peleHus, J1eHCTBUS
Wi Oe3aelcTBUe AMUHHCTPALUH, TOHKHOCTHOTO JUIAa AJMHHHACTPAIUH JIMOO MYHHUIIMITAIHHOTO
CIy’)KalllET0 B COOTBETCTBUM coO cTatbed 11.2 denepanpHoro 3akoHa Ne210-®3 u B mnopsake,
yCTaHOBJIEHHOM noctaHoBieHueM IlpaButenbctBa Poccuiickoit @enepannu ot 20 HOs10ps 2012 roma Ne
1198 «O denepanpHOl rocynapcTBeHHONH HH(POPMAIMOHHONW cHucTeMe, obecleunBarollei mporecc
nocyneoHoro, (BHeCYy1eOHOT0) 00XKaJIOBaHMs PEIICHUN U JAeUCTBUM (0e3/1elCTBHS), COBEPIICHHBIX MPHU
MIPEJOCTaBIEHUH TOCYIaPCTBEHHBIX U MYHUIUIATIBHBIX YCIYT».

HOpﬂ}lOK HCHPABJICHUA JONMYIICHHBIX OMMEYAaTOK U OIHOOK B BbIIAHHBIX B pe3yJjbTaTe
NMpeaoCTaBJICHUA FocyllapCTBeHHOﬁ YCIYIra 10KyMEHTax

3.3. B cnyuyae BBISBICHHUS OINEYAaTOK U OMIMOOK B JOKYMEHTaX, BBIJAHHBIX B pe3ylbTare
NPEJOCTaBIECHUS] MYHUIUMIAIBHOW YCIIYTH, 3asBUTENb BIpPaBe OOpaTUThCS B AJMUHHCTpALMIO €
3adBICHMEM OO0 MCIPABICHUM JONYLIEHHBIX ONEYaTOK IO (opme cornacHo mnpuiioxkeHutro Ne 3 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

B 3asiBnennn o0 ucnpaBieHUH OMEYaTOK U OIIMOOK B 00s3aTEIbHOM MOPSIJIKE YKa3bIBAIOTCS:

1) HaumeHOBaHHE ATMHHUCTPALINH, B KOTOPBIH MMOJIAETCs 3asBICHNE 00 UCIIPABICHUE OIEYaTOK;

2) BUA, [dara, HOMEp BbIJauu (pErucTpanuu) JIOKYMEHTa, BBIIAHHOTO B pe3yibTare
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIYTH;

3) ¢gammius, uMs, oT4eCTBO (NpU HAIWYUH), aJPEC MECTa KUTENbCTBA (MecTa MpeObIBaHUS),
aZipec HJIEKTPOHHOW MOYTHI (IIPU HAIWYMM), HOMEpP KOHTAKTHOro TeneoHa, JaHHbIE OCHOBHOI'O
JOKYMEHTA, YAOCTOBEPSIOIIETO IUYHOCTb.

6) PeKBU3UTHI JOKYMEHTa (-0B), 0OOCHOBBIBAIOLIUX JIOBOJbI 3asBUTEIS O HAJUYMUU ONEYaTKH, a
TaK)Xe COJIEPKaIINX MPABUIIbHbIE CBEICHUS.

3.4. K 3asBieHHI0 OKEH OBITh MPUJIOKEH OPUTHMHAN JOKYMEHTA, BBIJAHHOTO MO pe3yibTaTaM
MPEIOCTABIICHUS] MYHULIUIIAJIbHON YCIYTH.
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B cinydae ecnm OT MMEHHM 3adBHUTENS ACUCTBYET JIMILO, SIBJSAIOLICECS €0 IPEICTABUTENIEM B
COOTBETCTBUM C 3aKOHOJIATenbCTBOM Poccuiickoii @Penepanuu, TakxKe IMPEICTABIACTCA ITOKYMEHT,
YIOCTOBEPSIOIUN JIMYHOCTh IPEACTABUTENS, W JOKYMEHT, IOITBEP)KIAIONIMN COOTBETCTBYIOIUE
IIOJIHOMOYHSI.

3.4. 3asBneHue 00 UCIPABICHUM ONEYATOK U OIINOOK IPEACTABISIOTCS CIEAYIOUIMMU CIIOCO0aMMU:

— JIMYHO B AJIMUHUCTPALUIO;

— [IOYTOBBIM OTIIPABJIICHUEM;

— IyTeM 3anoyiHeHus GopMbl 3arpoca uepes «JInanpiii kabuner» PIITTY;

— yepe3 MHOTO()YHKITMOHAIBHBIA EHTP.

3.5. OcHoBaHUSAMM JUIsl OTKa3a B IIpUEME 3asiBJICHHMS 00 WCIPABICHUM ONEYaTOK U OLIMOOK
SBJIAIOTCSL:

1) mpencraBieHHbIE JTOKYMEHTBI IO COCTaBY U COJEPIKAHUIO HE COOTBETCTBYIOT TPeOOBaHUIM
yHKTOB 3.3 1 3.4 AIMUHUCTPAaTUBHOI'O PErJIAMEHTA;

2) 3asABUTEIb HE ABISAETCA NOIydYaTeleM MyHUIUIAIbHON YCIIyTH.

3.6. OTka3 B mpueMe 3asBICHUSI 00 UCIIPABJICHUU OIMEYAaTOK M OMIMOOK 10 MHBIM OCHOBAHHSIM HE
JOITYCKaeTCsl.

3asiBUTENIb MMEET IpaBO IMOBTOPHO OOpaTUTbCA C 3asBICHUEM 00 MCIPABICHUM OIEYaTOK U
OoMOOK MOC/Ie YCTpPAaHEHHMs] OCHOBAaHMM Ul OTKa3a B HCIPABICHUU OIEYaTOK, IPEAYCMOTPEHHBIX
MYHKTOM 3.5 AZIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.7. OcHOBaHMSIMU JJIsl OTKa3a B UCIIPABIICHUH ONEYATOK U OIINOOK SBIISIOTCS:

OTCYTCTBHE HECOOTBETCTBUH MEXJy COAEpHKAHUEM JOKYyMEHTa, BBIIAaHHOIO IO pe3yJbTaTam
IIPEIOCTABIICHUSI MYHULIMIIAJIBHON YCIYI'M, U COAEPKAaHUEM JOKYMEHTOB, IIPEICTaBICHHBIX 3asSBUTEIEM
CaMOCTOSITENIbHO M (WIM) MO COOCTBEHHOM HMHMIIMATHUBE, a TaKXE HAXOAAIIUXCA B PaCHOPSIKEHHUU
AnmuHHCTpauu M (WIM) 3ampoOLIEHHBIX B paMKaX MEXBEIOMCTBEHHOTO HMH()OPMAIMOHHOIO
B3alMOJICHCTBUS NPU IPEJOCTABICHUH 3asBUTENIO FOCYAAPCTBEHHON YCIyTH;

JIOKYMEHTBI, ITPEICTABICHHBIE 3aIBUTEIEM B COOTBETCTBUM C IIYHKTOM 3.3 AJMHHHCTPAaTUBHOIO
periamMeHTa, He IMpEeACTaBISUINCh paHee 3asBUTENIEM I[pU I0Jade 3asBICHHUS O MpPEeAOCTaBICHUU
MYHHMIMIIAJIBHOW yCIIyTH, IPOTHUBOPEYAT AAHHBIM, HAXOJALIMMCS B PacHOpsDKEHMH AIMUHHMCTpALUMM U
(uM) 3ampOIIEHHBIX B pPaMKaxX MEXBEJIOMCTBEHHOrO MH()OPMALIMOHHOTO B3aUMOJEHCTBUSA IIPU
IIPEIOCTABIIEHUH 3asBUTENI0 TOCYJapCTBEHHOHN YCIYTH;

JOKYMEHTOB, YKa3aHHBIX B NOANYHKTe 6 mnyHKTa 3.3 AJIMUHUCTPAaTUBHOIO pEIJIAMEHTA,
HE/I0CTaTOYHO JJIS HavyaJla MpoLEeAypbl UCIIPABICHUH OIEYaTOK M OIINOOK.

3.8. 3asgBiieHne 00 MCHpPABIEHUU OINEYATOK M OLIMOOK perucTpupyercs AJAMHHHUCTpalel, B
TE4YEeHHUE OHOT0 paboyvero AHS C MOMEHTA MOJyYSHHs 3asiBJICHHs 00 CIPaBICHUM ONEYaTOK U OLIMOOK U
JOKYMEHTOB MPUJIOKEHHBIX K HEMY.

3.9. 3asBieHue 00 MCTpaBIEHUH ONEYATOK M OIIMOOK B T€UEHHE MATH pabouyuXx JHEH ¢ MOMeHTa
peructpauuy B AJIMUHUCTPALMU TaKOro 3asBJIEHMsI paccMaTpuBaeTcss AJIMHMHHUCTpalMed Ha MpeaMer
COOTBETCTBUS TPeOOBAHUSAM, MPEAYCMOTPEHHBIM HACTOSLIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

3.10. Tlo pesynpTaTaM paccMOTpEHHUs 3asBICHUS OO0 MCHPABICHUM OMNEYaTOK M OIMIMOOK
AIMUHUCTpaLusl B CPOK, IPELYCMOTPEHHBIN IYHKTOM 3.9 ATMUHUCTPAaTUBHOTO PETJIaMEHTA:

1) B ciydyae OTCYTCTBHMSI OCHOBAaHUM [UIsi OTKa3a B MCIPABIEHUM OINEYAaTOK U OMIMOOK,
NPEJYCMOTPEHHBIX MYHKTOM 3.7 AJIMHUHHMCTPAaTUBHOTO pErJIaMEHTa, NPUHUMAET pelieHue o006
MCIPABIIEHUU OIE€YaTOK U OLINOOK;

2) B ciayyae HaJM4usl XOTsA Obl OJHOTO M3 OCHOBaHMH JUIsI OTKa3a B MCIPABJICHHH OIEYaTOK,
MIPEyCMOTPEHHBIX MYHKTOM 3.7 AJMUHUCTPATUBHOTO perjlaMeHTa, MPUHUMAET pelieHre 00 OTCYTCTBHU
HE00XO0AMMOCTH HCTIPABICHHSI ONIEYaTOK U OIIMOOK.

3.11. B cny4ae mpuHsSTHS penieHHs 00 OTCYTCTBHU HEOOXOJIMMOCTH HCIIPABICHUS OIMEYaTOK
omnO0OK AIMUHHCTpaluss B TedeHHe 3 pabouux JHEH ¢ MOMEHTa MPUHATHUS pelieHus odopmisercs
MUCBMO 00 OTCYTCTBHMM HEOOXOJMMOCTHM HCIpPABJIEHHUS OINEYaTOK M OUIMOOK C YKa3aHHEeM MPHYUH
OTCYTCTBHS HEOOXOJMMOCTH.

K nucemy 06 oTcyTCTBHM HEOOXOIMMOCTH HMCIPABICHUS ONEYATOK M OIMIMOOK MPHKIAbIBACTCS
OpUTMHAJl JIOKYMEHTa, BBIJAHHOIO II0 pe3yJIbTaTaM IPEJOCTaBICHUS MYHUIUNAIBHON YCIYIH, 3a
UCKJIIOYEHHEM cllydyasl IMoJayM 3asBieHHs 00 HMCIpaBJIE€HUHU OIEYaTOK B DJIEKTPOHHON ¢opme uepes
PIIT'Y.
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3.12 HcnpaBneHue oreyaTok W OMIMOOK OCYIIECTBISETCS AJIMHHHUCTPAIMEH B TEUEHUE TPEX
pabouux JaHEH € MOMEHTa HpPUHATHS pEUICHHS, IMPEeIyCMOTPEHHOTO MNoAnyHKToM 1 myHkrta 3.10
AJIMAHHUCTPAaTUBHOIO PErJIAMEHTA.

Pe3ynbraTomM ucnpaBieHusi One4aToK ¥ OUIMOOK SIBJISETCS MOATOTOBJICHHBIA B 2-X AK3EMILIApax
JOKYMEHT O MPEAOCTABICHUN MYHULIMIAIIBHON YCIIYTH.

3.13. Ilpu ucnpaBiaeHuu OMEYaTOK U OMMUOOK HE JOITYCKACTC:

— H3MEHEHHUE COJACpKaHUS JIOKYMEHTOB, SBISIIOIIMXCA PEe3yJIbTaTOM MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

— BHECEHHE HOBOW WH(pOpMAlNH, CBEICHUH M3 BHOBH MOIYYEHHBIX JOKYMEHTOB, KOTOpBIE HE
ObUTH MPEICTaBICHBI IPU M01a4€e 3asBICHUS O IPEJOCTaBICHUN MYHUIIUIIAIBHON YCIyTH.

3.14. JloKyMeHTHI, TpeaycMOTpeHHble NyHKTOM 3.11 u a03ameM BTOphIM myHKTa 3.12
AJIMAHHUCTPAaTUBHOI'O PErJIaMEHTa, HAIpPaBJISAIOTCS 3asBUTENI0 10 IOYTE WM BPYYAlOTCS JUYHO B
TedyeHnue 1 pabodero AHA ¢ MOMEHTA UX MOIHCAHUSI.

B cnydae momaum 3asBiieHHs 00 MCIPABJICHUH OINEYaTOK B 3JEKTpOoHHOW (opme yepe3 PIITY,
3asBUTENb B TEYEHHUE OJHOrO pPabdOYero THS C MOMEHTAa HPUHSATHS PEIICHHs, MPeIyCMOTPEHHOTO
noanyHktoM | myHkta 3.10 AZAMHHHCTPaTHUBHOIO perjiamMeHTa, UHQOPMHUPYETCS O MPUHITHUHU TaKOTO
pelieHnss M HEoOXOAUMOCTH IMpPEACTaBICHUS B AJMUHUCTPALMIO  OPUTMHAIBHOIO SK3EMILIApa
JOKYMEHTA O MPEIOCTaBIICHUU MYHUIIUTIATBHON YCIIYTH, COJIEPIKAIUI OMeYaTK! U OIMIMOKH.

IlepBbIil OpPUTMHAIBHBINA SK3EMIULAP JOKYMEHTa O IPEJOCTABICHUM MYHHIMIIAIBHOM YCIIYIH,
COJIEp KA ONEYaTKHU U OIUOKHU, TOUICKUT YHUUTOKECHHIO.

BTOpoil OpUrMHAQJIBHBIA 3K3EMIULIP AOKYMEHTAa O IPEJOCTABICHUM MYHUHUIIAJbHON YCIIYIH,
COJIEp KAl ONEYaTKH U OMIMOKU XpAaHUTCS B AIMUHUCTPALIUY .

AKT YHUYTOXEHHSI JOKYMEHTOB, COJAEpXAllMX OINEYaTKU M OUIMOKH, COCTaBIISIETCS B OJIHOM
SK3EMIUIApE W TMOAIIMBAETCS K JOKYMEHTaM, Ha OCHOBAaHMU KOTOPBIX OblIa TMpeaocTaBieHa
MYHUIIMIIAJIbHAS YCIIyTa.

3.15. B cnyuyae BHeceHUss HU3MEHEHUH B BBIIAHHBIA 110 pe3yjbTaTaM IPeIOCTaBICHUS
MYHHUIMIIAJIBHOM YCIIyTH JOKYMEHT, HalpaBiICHHBbIM Ha MCIPABJIEHUE OLIMOOK, JOMYIIEHHBIX IO BUHE
AJIMUHHUCTpAUH U (MIH) AOHKHOCTHOTO JIMIa AIMUHUCTPAIMH , MyHUIIUTIAIBHOTO CIIYXKAaIlEeTo, raTa
C 3asiBUTEJISI HE B3UMAETCH.

V. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aAMUHUCTPATHBHOIO perjaMeHTa

ITopsinok ocymiecTBICHUS] TEKYLIEr0 KOHTPOJISI 32 COO/TI0eHHEeM
U UCIIOJIHEHHEM OTBETCTBEHHBIMH 10JKHOCTHBIMH JIMIAMM MOJI0KEeHUH
perjiaMeHTa M MHbIX HOPMATHBHBIX PABOBBIX AKTOB,
YCTaHABJIUBAONINX TPeOOBAHUSA K NPeI0CTABJCHHI0O MYHUINNIAIbHOM
YCJIYIH, a TaKKe NPUHITHEM UMM peleHu i

4.1. Texymui KOHTPOJb 3a COOJIIOJIGHHEM W HWCHOIHEHHUEM AJIMHHHCTPATHBHOTO periiaMeHTa,
WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTAHABJIMBAIOIIMX TPEeOOBaHUS K MPEIOCTABICHHUIO
MYHULUIAIBHON  YCIyTHd, OCYHIECTBISETCS Ha IIOCTOSIHHOM OCHOBE JOKHOCTHBIMU — JIUIAMU
AJIMUHHCTpAIINH, YIOJHOMOYECHHBIMA HAa OCYIIECTBICHHWE KOHTPOJII 3a TMPEAO0CTaBICHUEM
MYHUIUIIATBHON YCIYTH.

Jnst Tekymiero KOHTPOJISI WCIOJIB3YIOTCS CBEACHHUS CIYy)KEOHONW KOPPECTIOHJICHIINH, YCTHas M
MUCbMEHHas! HHPOPMAITUS CTIEIIUATUCTOB U JOKHOCTHBIX JTUI] A IMUHUCTPAIUH .

Tekymnii KOHTPOJIb OCYIIECTBIISIETCA MTyTEM POBEAEHUS TPOBEPOK:

peleHuit o mpenocTaBieHnu (00 OTKa3e B MPEAOCTABICHUN) MYHUITUTIATBHON YCIYTH;

BBISIBJICHUS U YCTPAHCHUS HApYIICHUH TIPaB TPaxIaH;

paccMOTpPEHHUsI, TPUHATUS PEIICHUI U TOJTOTOBKMA OTBETOB Ha OOpAaIleHUs Tpa)aaH, CoAeprKalline
XKaoObl Ha perIeHus, TeUCTBUS (0€3eiCTBIE) JOTKHOCTHBIX JIMII.

HOpﬂlIOK ! NNEPUOANIHOCTD OCYIIECTBJICHHUSA NMJTAHOBBIX U BHCIVIAHOBBIX
MPOBEPOK MOJHOTHI U KaYeCTBA NMPEI0CTaABJICHUA MyHI/Il[HHaJIbHOﬁ
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YCJIYIH, B TOM 4HcJIe MOPSAI0K U (pOPpMBbI KOHTPOJIS 32 MOJTHOTOI
U Ka4eCTBOM IPeJ0CTABIEeHUSI MYHHIUNIAIbHOM! YCIyTrH

4.2. KoHTpoJib 32 MOJHOTOM M KA4€CTBOM MPEAOCTABIICHUS] MYHUIMIIATBLHON YCIYTd BKIIOYAET B
ce0s MpoBeIeHUE MIIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK.

4.3. TlnaHoBBIE TIPOBEPKU OCYIISCTBISIFOTCS HAa OCHOBAaHWU TOJOBBIX IUIAHOB PadOTHI
AJIMUHHCTpALUU , YTBEPKAAEMBIX pyKoBoauTeneM AamuHuctpauuu. [Ipu niaHoBoi mpoBepKe MOJIHOTHI
U Ka4yecTBa MPEIOCTaBICHNSI MyHULIMIIAIILHON YCIIyTH KOHTPOJIIO MOJIEXKAT:

coOJII0ZIeHHE CPOKOB MPEIOCTABICHUS MYHUIIUITATILHOM YCIIYTH;

c0O0JTI0/IEHHE TTOJI0KEHUI HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

PaBWIBHOCTh M OOOCHOBAaHHOCTb IPUHATOrO pelIeHHs o0 OTKa3e B MPeAOCTaBICHHUU
MYHHULIUIIAJIBHON YCIYTH.

OcHoOBaHHEM JIJIs1 TPOBEICHHS BHEIIJIAHOBBIX ITPOBEPOK SIBIISIOTCS:

NOJy4eHHUE OT TOCYNAapPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIpPAaBICHHS HH(OpMAIH O
MPEANOaraéMblX WM BBIBICHHBIX HAapYyLICHUSAX HOPMATHMBHBIX IIPaBOBBIX aKTOB Poccuiickoii
denepanuu, HOPMATHBHBIX MPABOBBIX akTOB PecnyOnwku bamkopTocTaH W HOPMATHBHBIX MPAaBOBBIX
aKTOB OPraHOB MECTHOI'O CaMOYIIPABIICHNUS;

oOpareHusi TpaxaaH U IOPUAUYECKUX JIUI] Ha HApYLIEHUs 3aKOHOJATENIhCTBA, B TOM YHCIE HA
KaueCTBO MPEAOCTABIECHNUS] MyHULIUITAIbHON YCIYTH.

4.4. Jlns mpoBeneHUs TPOBEPKH CO3/A€TCSI KOMHUCCHSA, B COCTaB KOTOPOM BKIIFOUAIOTCS
JOJKHOCTHBIE JIMIA U CHELUATUCTBI AIMUHUACTPALUU.

[IpoBepka oCyIecTBIsSETCS Ha OCHOBAaHUH NIPUKa3a A IMUHHCTPALIUHU.

4.5. Pe3ynbTatel mpoBepku OGOPMIISIOTCS B BUIE CIPAaBKH, B KOTOPOIl OTPa)KaroTCs BBHISBICHHbBIE
HEJIOCTATKU M YKa3bIBAIOTCSl CPOKU MX ycTpaHeHus. CripaBKa MOANMKUCHIBACTCS JOIKHOCTHBIMH JTUIIAMU U
creuuagucTaMd AJMUHUCTpalMy, NPOBOAUBIIMMHU HpoBepKy. I[IpoBepsiemple numa mnoa pocHUCh
3HAKOMSATCA CO CIIPABKOM.

OTBeTCTBEHHOCTH I0JLKHOCTHBIX JIMII 32 PELICHUs U 1eliCTBUSA
(0e3neiicTBUE), NPpUHIMAaeMble (OCYyLIECTBJIIEeMble) HMH B X0/1€
NMPeI0CTABJICHUS MYHUIIUNIAJIBHOM yCJIYyTH

4.6. Ilo pesynpTaTaMm IHpPOBENEHHBIX NPOBEPOK B CIy4yac BBIABICHUS HApPYLIECHUMN IOJOKEHUI
AJMUHHCTPAaTUBHOIO  pErjaMeHTa, HOPMAaTHUBHBIX IIpaBOBbIX akToB Poccuiickonn ®enepannu,
PecnyOnukn bamkopTocTaH M OpraHoB MECTHOTO CaMOYIPaBJIEHHs OCYLIECTBISETCS MpPUBICUYEHUE
BHHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuniickoit denepanun.

[lepcoHasibHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl 3a IPAaBWJIBHOCTb U CBOEBPEMEHHOCTH
NPUHATHUSL pElIeHUus O MpefocTaBieHHH (00 OTKa3e B MPENOCTABICHWH) MYHHIMIAIBHOM YCIyru
3aKpeIuIsIeTCs B UX JOJDKHOCTHBIX pErjaMeHTaX B COOTBETCTBHHM € TPEOOBaHUSIMU 3aKOHO/ATEIbCTBA.

TpeGoBanus k MOPAAKY M (pOpMaM KOHTPOJIS 32 NPeIOCTABICHHEM
MYHHMUUNAJIBHON YCJIYTH, B TOM YUCJE €O CTOPOHBbI IPaKIaH,
X 00beINHEeHUI U OpraHu3anuii

4.7. T'paxngaHe, UX OObEIMHEHUS M OPraHU3ALMM HMEIOT IPaBO OCYHIECTBIATH KOHTPOJIb 3a
MIPEIOCTABIIEHUEM MYHHUIIMIAIBLHON YCIyrd MyTeM MOJy4YeHHs MH(OpPMaluU O XOJie MPEeIOoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, B TOM YHUCIIE O CPOKaX 3aBEPIICHHS aJMUHUCTPATUBHBIX MpoLeyp (IeicTBUiA).

['paxknane, ux oObEAMHEHUS U OPraHU3AIMU TAKXKE UMEIOT MPaBo:

HaIIPaBJIATh 3aMEYaHUs U NPEUIOKEHUS 110 YIYUYIICHUIO JOCTYITHOCTU U Ka4eCTBa MIPEAOCTaBICHUS
MYHULUITAJIBHON YCIYTH;

BHOCHUTH NPEUIOKEHHUSI O Mepax I0 YCTPAaHEHHIO HApPYLIEHUH HAcTOALEro AJIMHHHCTPaTUBHOTO
perimameHTa.

4.8. JlomkHOCTHBIE JMIa AJIMUHUCTPALlMA IPUHUMAIOT MEpbl K MNPEKPALICHUIO JOMYLIEHHBIX
HapyLICHUH, yCTPaHIIOT MPUYUHBI U YCIOBHUS, CIOCOOCTBYIOLINE COBEPILICHUIO HAPYIICHHH.

23



Nudopmanus o pesynpTaTax pacCMOTPEHHS 3aMEUaHMM W TPEIJIOKCHUA TpakaaH, HX
OG’bGI[I/IHeHI/Iﬁ n opr aHI/IBaI_[I/Iﬁ JOBOOUTCA OO CBCACHHA JIMI, HANOPAaBHUBIIUX OTH 3aMCUaHUA U
MIPeII0KEHUSI.

V. ocyneoHblii (BHecy1e0HBII) MOPSI0K 00KaJI0BaAHUS PellieHUil U AelcTBuii (0e31elicTBU)
OpraHa, NpeaoCcTABJIAIONIEr0 MyHUIMNIAJIBHYIO YCJIYTY,
a TaKiKe UX JOJKHOCTHBIX JIHI, MYHUIIUNAJIbHBIX CJIYKalIUX, PA0OTHUKOB

Nudopmanus 1151 3asiBUTEJIS 0 €r0 MPaBe MoJaTh Kaja00y

5.1. 3asButenp (TpencTaBUTENb) MMEET IMPaBO Ha JocyleOHoe (BHecymeOHOe) 00KalloBaHHE
neiictBuii  (O6e3melicTBUs) AIMUHUCTPAllUM, €r0  JIOJDKHOCTHBIX —JIMII TIPU  MPEAOCTaBICHHUH
MYHUITUIIATLHON yCayru (aanee — sxkanooa).

Opranbl, OpraHu3alMy U YIOJHOMOYEHHbIC HA PACCMOTPEHHe Ka100bI JTHIA, KOTOPBIM MOKeT
ObITH HampasJIeHa ka/100a 3asiBUTEJIA B 10Ccy/1e0HOM (BHecy1eOHOM) MOpsAKe

5.2. B nocyne6HOoM (BHeCyneOHOM) MOPSIKE 3asiBUTENH (IPEICTABUTEH) BIPABE OOPATUTHCS C
Xao0oi B MUChbMEHHON opMe Ha OyMa>kHOM HOCHUTEJE UM B 3JICKTPOHHOM (hopme:

PYKOBOAMTENIO OTAeNa AJMHUHUCTpAlMM Ha pemieHuss u (wid) jaeuctBust (Oe3nencTBHe)
CrenuanucTa oTaena AAMUHUCTPAINH;

pykoBoguTeNnto AJMUHHUCTpallMM Ha peuieHus W (uiau) aedctBusa (Oe3neiicTBue) oTaena
AJMUHHUCTpAIUH , PYKOBOJUTEIS ATOTO OT/IENa;

B AamuHHMCTpanuu ONpenessioTcsl YIOJIHOMOYEHHBIE HAa PAaCCMOTPEHME KajloO JI0JKHOCTHBIE
Tuna.

Cnoco0b1 mHGOPMUPOBAHNS 3asiBUTe/IEH 0 MOPSIAKE MOJAYM U PACCMOTPEHHUS KaJI00bI, B TOM
yHcIie ¢ ucnosb3oBanneM EnqnHoro noprajia rocy1apcTBeHHbIX M MyYHUIIUNIAJIBHBIX YCJIYT
(¢pynkumii) u Iloprana rocyrapcTBeHHbIX  MYHUIIUNIAJABbHBIX yCayr (pyakumii) Pecnybiauku
bamkoprocran

5.3. MWudopmauusg o mopsaKe IMOAaYM M PACCMOTPEHHUs KajloObl pa3Meliaercss Ha
MH(GOPMALMOHHBIX CTE€H/IaX B MeCTaX MPEeAOCTaBICHUS MYHUIMNAIbHBIX YCIIYT, Ha OQUIMATILHOM caiiTe
Anvunuctpanuu, PIITY, a takxke npenocTaBisieTcss B yCTHOU GopMe 110 TesneoHy U (WJId) HA JTMYHOM
npuemMe 100 B NHUCBMEHHOM (opMe TOYTOBBIM OTHpPABICHHEM IO aJpecy, YKa3aHHOMY
3aperucTpUPOBAHHBIM JIUIIOM (€Tr0 MPEACTABUTEIIEM).

ITepeyeHb HOPpMATHBHBIX IPABOBBIX AKTOB, PEryJMPYOIIMX MOPSA0K 10Cy1e0HOr0 (BHECY1e0HOr0)
o0:xajioBaHus AelicTBuUil (0e31eiicTBUS) U (MJIH) pellleHHid, MPUHATHIX (OCYIIECTBJIEHHBIX) B X0/1€
NMPeI0CTABJICHUS MYHUIIUNIAJTBHOM YCJIYTH

5.4. Tlopsmok pocyaeOHoro (BHECYIeOHOr0) 00XaloBaHUsS pelieHui 1 aencTBuil (6e3aeiicTBHs)
AJMUHHUCTpAITUH, a TAKXKE UX CHESIHATUCTOB, TODKHOCTHBIX JIUI] PETYTHPYETCS:

®enepanbHbIM 3akoHOM 210-D3;

noctaHoByieHreM [IpaButenscTBa PecyOnmku bamkoprocran ot 29 nmekabpst 2012 roma Ne 483
«O IpaBuax moma4yu U pacCMOTPEHHUS KAI00 HA pelIeHus U AelicTBus (0e3aelicTBre) pecmyOInKaHCKIX
OpPraHOB MCIIOJHUTEIHLHOW BJIACTH W WX JIOJDKHOCTHBIX JIHII, TOCYJAAPCTBEHHBIX TPAKIAHCKUAX CITYXKAIIHX
PecniyOnuku bBamrkoprocTan, MHOTO(YHKIIMOHATEHOTO IIEHTPa, PaOOTHUKOB MHOTO()YHKIIMOHAIHLHOTO
IIEHTPA, & TAaK)Ke OPTaHU3aIUi, OCYIIECTRISIONMX (PYHKIUN 110 TIPEIOCTABIICHUIO TOCYIaPCTBEHHBIX WIIH
MYHHIIUMATBHBIX YCIYT, U UX pAOOTHUKOBY;

noctaHoBieHreM [IpaButennsctBa Poccuiickoit @eneparuu ot 20 HOosOpst 2012 roma Ne 1198 «O
benepanbHON TOCYIapCTBEHHONW MHGOPMAIIMOHHON cHcTeMe, 00eCTeunBaroIIel mpoIecc 10CyaeOHOoro
(BHecyneOHOro) oOkajoBaHMsI pelieHMd W JeiicTBuil  (Oe37eiicTBHs), COBEPIIEHHBIX  IPU
MIPEIOCTABIIEHUU TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIYT».
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V1. Oco0eHHOCTH BBINOJHEHHS AAMMHUCTPATHBHBIX Npouenyp (aeficreuii) B
MHOTro(pyHKIHOHAIBbHBIX EHTAX NPEA0CTABICHUS MYHUIIMIIATBHBIX YCIYT

HcuyepnbiBawommii nepedyeHb aIMMHUCTPATHBHBIX poueayp (aeiicTBuii) mpu
NMPeI0CTABJICHNH MYHHUIMIIAJIBHON YCJIYI'H, BHINOJHAEMbIX MHOTO()YHKIIMOHAJBLHBIMH LIEHTPaAMHU
Npea0CcTaBIeHUsI MyHUIIUNIAJIBHBIX YCJIYT

6.1. MHOrOGyHKIIMOHATIBHBIN LIEHTP OCYIIECTBIISCT:

WH()OPMUPOBAHHUE 3asBUTENICH O TMOPSIKE MPEIOCTABICHUS MYHHUIMITAILHOW YCIyrd B
MHoropyHKITMOHAJIBHOM IIEHTE, O XOJ€ BBIMOJHEHHUS 3ampoca O MPEJOCTABICHHH MYHUIIMIAIbHON
YCIIYTH, N0 HWHBIM BOIIPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIMIIAIBHON YCIYI'H, a TakKke
KOHCYJIbTUPOBaHHE  3asBHUTENICH O TOPSAAKEe NPEAOCTaBICHUS  MYHUIUIIAJBHOH  YCIyTHd B
MHoro¢yHKIMOHAIBHOM IIEHTE;

MIpUEM 3ampocoB 3asgBUTEICH O MPEIOCTABICHUU MYHHUIUIIAIBLHON YCIYTHM M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIICHHUS MYHUITUTIAIBHON YCITYTH;

BbIZIa4y 3asgBUTEIIO PE3ysibTaTa MPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH, B TOM YHCJIE BbIIadya
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAIOUIUX COACPKAHUE DIEKTPOHHBIX JOKYMEHTOB,
HampaBlgseMbIX B MHOTrOQYHKIIMOHAIBHBIN HEHTP MO pe3ylbTaTaM MPEeJIOCTaBICHUS MYHUIIUNAIbHBIX
YCIIYT OpraHaMi, MpeaOoCTaBISIONMMA MYHUIIUTIAIbBHBIE YCIYTH, 8 TAK)Ke BblJjaya JOKYMEHTOB, BKIIIOYAS
cocTaBjeHHe Ha OyMa)KHOM HOCHTENE U 3aBEPEHHUE BBIMHMCOK U3 MH(POPMAIIMOHHBIX CHUCTEM OpPTraHOB,
MIPEAOCTABIIAIONINX MYHUIIUTIATBHBIE YCIYTH;

VHBIE NIPOLEYPHI U JEUCTBUS, IPeIycCMOTpeHHbIE DesiepanbHbIM 3aKOHOM Ne 210-P3.

Nudopmuposanue 3asBureJieit

6.2. HudopmupoBanue 3asBuTesel OCyIIEeCTBIsETCS MHOroQyHKIMOHAIBHBIMUA LIEHTPAMHU
CJIEIYIOLIMMHU CIIOCOOaMH:

a) MOCPEACTBOM IPUBJIEYCHMsI CPEACTB MAcCOBOM HMH(OpPMALMU, a TaKKe IMyTeM pa3MeLICHMs
uHpopMalMi Ha odHuIUAILHOM caidTe MHorodyHkumonaneHoro 1entpa (https://mfcrb.ru/) u
MH(OPMAIMOHHBIX CTEHAX;

0) nmpu oOpamenun 3asButens B PIAY MO®I[ nuyno, 1mo TenedoHy, MOCPEACTBOM MOYTOBBIX
OTIPABJICHUH, JINOO MO JIEKTPOHHOM MmouTe.

[Ipy KOHCYJNBTUPOBAHHMM MO MHUCBMEHHBIM OOpalleHusM 3asBUTENIC OTBET HallpaBisIeTCs B
MUCHbMEHHOM BHUJI€ B CPOK He mo3aHee 30 KaleHJapHBIX JHEW C MOMEHTa perucTpalMu OOpalleHus B
(dopMe DIEKTPOHHOTO [JOKYMEHTa IO aJpecy O3JEeKTPOHHOH IOYThl, yKa3aHHOMY B OOpalleHHH,
nocrynuBuieM B PTAY MOI[ B ¢opme 371€KTpOHHOrO JOKYMEHTa, M B NHUCBMEHHOH (opme 1o
IIOYTOBOMY aJIpecy, yKa3aHHOMY B oOpaienuu, noctynusuiem B PTAY MOI] B nucbMeHHOH (opme.
CocraBiieHne 0TBETOB Ha 3anpoc ocyuiecTisieT [Iperensnonnsiii oraen MOILI.

IIpuem 3anpocos 3asiBuTeIeil 0 NPeJOCTABJICHUH MYHHIIUIIAJIBHOM YCJIYIH U HHBIX
JAOKYMEHTOB, HE00XOAUMBIX /ISl IPEA0CTABJIEHUSI MyYHHIMIIAJIbHON yCJIyTH

6.3. IIpuem 3asButenen i MOJYYEHHUS] MYHUIMIAIBHBIX YCIYT OCYHIECTBISECTCSA CIENUATNCTAMA
PITAY M®II nmpu AuYHOM HPUCYTCTBUHM 3asiBUTENs (NPEICTABUTENs) B TOPSJIKE OUYEPETHOCTH MpH
MIOJIyYEHUM HOMEPHOTO TaJlOHA M3 TEPMHMHAJIA DJJIEKTPOHHOW OYEpEeaH, COOTBETCTBYIOIIETO LIEJIH
oOpareHus, MO0 1o NpeBapuTeIbHOM 3arucH.

[Ipu oOpaimieHun 3a MperoCTaBIE€HUEM [JBYX M 0oJjiee MYHHMIMIAIbHBIX YCIYT 3asBHUTEIIO
[IPEAJIaraeTcs MOJIyYUTh MYJIbTUTAJIOH DJIEKTPOHHOU O4Yepeu.

B cinydae ecnm  KOIMYECTBO HEOOXOAMMBIX YCIYr COCTaBisieT Oojee 4YeThIpex, MpHeM
OCYILECTBISIETCS. TOJBKO IO IPEIBAPUTENBHOM 3amucu. TaloH 2JIEKTPOHHOM ouepeau 3asBUTEIb
nonydaer auduHo B PI'AY MO®I[ npu oOpamenun 3a mpenocraBieHueM yciayrd. He momyckaercs
MIOJIyYEHHUE TAJIOHA JIEKTPOHHOM OYepeau I TPETbUX JIULL.

Cnennamuct PITAY M®I] ocymiecTBisieT clieayromue 1eiCcTBUS:
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YCTaHABIMBAET JINYHOCTh 3asBUTENI HA OCHOBAaHUU JTOKYMEHTA, YAOCTOBEPSIOIIETO0 JUYHOCTH B
COOTBETCTBHUHU C 3aKOHOJATeNbCTBOM Poccuiickort denepannu;

MIPOBEPSIET MMOJTHOMOYHS MIPEACTABUTEINS (B Clydae 0OpalleHus MpeCTaBUTEIs);

MPUHUMAET OT 3asiBUTEJICH 3asiBJICHUE HA NIPEIOCTAaBICHNE MYHUIIUTIATBHON YCIYyTH;

NPUHUMAET OT 3asiBUTENIeH JOKYMEHThI, HEOOXOAUMbIE /JISl TOMyYeHUS] MyHULIUIIAIbHON YCIYTH;

IPOBEPSIET MPABUIBLHOCTh OQOPMIICHHS 3asBJICHHUS, COOTBETCTBUE IPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, HEOOXOJIMMBIX JJISl MPEAOCTaBICHUS MYHULIUIAIBLHOU YCIYrd, TpeOOBAaHUSAM HACTOSILIErO
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA;

CHHUMA€eT KCEPOKOIHUU C OPUTMHAIOB JOKYMEHTOB, IPE/ICTABICHHBIX 3asBHUTENIEM, 3aBEPSET CBOEH
MOJINHCHIO C YKa3aHUEM JIaThl, TOJUKHOCTH U (haMUIINH, TIOCIIE YeTO BO3BPAIIAET OPUTHHAIIBI JJOKYMEHTOB
3asgBUTEIIO;

B ClIy4ae IpEeJOoCTaBICHUs 3asiBUTEIEM COOCTBEHHOPYYHO CHSTBIX KCEPOKOIHUH JOKYMEHTOB, B
00s13aTeIbHOM TIOPSAKE CBEPSIeT MOJYyYEHHYIO KOMHUIO C OPUTHMHAJIOM JOKYMEHTa, IMPEJICTaBICHHOIO
3asBuTENEM, 3aBEPSAET CBOCH MOAMMUCKHIO C YKa3aHUEM JIOJDKHOCTH U (haMIIIUH, MOCIIe Yero BO3BpAIACT
OpUTHHAJbI JOKYMEHTOB 3asiBUTEIIO;

B Cllydyae OTCYTCTBUS HEOOXOJMUMBIX TOKYMEHTOB, JTUOO HX HECOOTBETCTBHUS YCTAHOBJIEHHBIM
dbopmam u 61aHKaM, cOO0IIaeT O TaHHBIX (aKkTax 3asBUTEIIIO;

B CJly4ae OTCYTCTBMS BO3MOYKHOCTH YCTPAaHUTb BBISBIICHHBIC HEJJOCTATKM B MOMEHT IIEPBUYHOTO
oOpatenust npesyiaraetr 3asButento nocetuts PICAY M®I] emé pa3 B yno6Hoe Ans 3asgBUTENS BpeMs C
ITOJIHBIM ITAKETOM JIOKYMEHTOB;

B cliydyae TpeOoBaHUs 3asBHUTENSl HANPABUTh HETOJHBIN MaKeT JTOKYMEHTOB B AJIMUHHUCTPAIUIO
uHbopMHpyeT 3asBUTENS O BO3MOXKHOCTH MOJYYEHHUS OTKa3a B IPEIOCTABICHUW MYHHUIIMITAIbHON
YCIIYTH, O YEM JIEJIA€TCsl COOTBETCTBYIOIIAs 3allUCh B PACIIUCKE B IIPUEME JJOKYMEHTOB;

pPerucTpUpyeT MpEACTABICHHbIE 3asBUTEIEM 3asBJIEHUE, a TaKXKe HHbIE JOKYMEHThl B
aBTOMAaTU3HpOBaHHOU MH(OpManroHHOM cucteme «Eaunbiii uentp ycuayr» (manee — AUC EIY), ecnu
MHOE HE IPETyCMOTPEHO COIVIAIICHUSIMU O B3aUMOJCHCTBUN;

BBI/Ia€T PACHUCKY (OMKCH), COAEpKaIIyl0 HH(MOpMaIKo 0 3asBUTENE, PETUCTPALIMOHHOM HOMEpE
JieNa, MepevyHe JOKYMEHTOB, 1aTe MPUHATUA JOKYMEHTOB M OPUEHTUPOBOYHOM JaTe BBIIAYM pe3yibTaTa
MIPEIOCTABIICHUS] MYHUIIUIAIBHON yCIyry. JJOMOTHUTENBHO B PACIUCKE YKA3bIBACTCS CIIOCO0 MOIYYESHUS
3asiBUTENIEM JIOKYMEHTOB (JIMYHO, IO OYTE, B OpraHe, IPEJOCTaBUBIIEM MYHUIMIIAIBHYIO YCIYTY), a
TaKXe MPUMEPHBIA CPOK XpaHeHUs pe3ynbraTta yeiayru B PTAY M®I] (ecnu BbiOpaH crnocob moixydeHus
pesynbTaTta yeuyru JudHo B PTAY M®I), pexxum paboTsl 1 HOMEp TesnedoHa eMHOTO KOHTAKT-IIEHTpa
PITAY M®II. Ilonydyenue 3asBUTENIEM YKa3aHHOTO JOKYMEHTa TMOATBEp)KIAAeT (aKT MPUHATHS
JOKYMEHTOB OT 3asiBUTEJIS.

6.4. Cnenuamuct PICAY MO®I] He BripaBe TpeOOBaTh OT 3asBUTEIS:

MPEIOCTABIEHUS TOKYMEHTOB U MH(OpPMAlMKM WIH OCYIIECTBIEHUS JEHCTBUHN, NMPEAOCTaBICHNE
WA  OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMM  IIPAaBOBBIMM  AKTaMH,
PEryaupyOIKUMHI OTHOLIEHUS], BOZHUKAIOIIUE B CBA3HU C IIPEIOCTABICHUEM MYHULIUIIAIBHON YCIIYTH;

Mpe/CTaBICHUsT JOKYMEHTOB U WHGOpMAlMU, B TOM YHCIE TMOATBEPKAAOIIUX BHECEHUE
3asiBUTENIEM IUIAThI 32 MPEJOCTaBICHNE MYHUIIMIAIBHON YCIYIH, KOTOPbIE HAXOASATCS B PacHOPSKEHUH
OpraHoOB, NPEIOCTABISAIOMIUX MYHUUUIAIbHbIE YCIYTHW, WHBIX MYHUIMNAIbHBIX OpPraHOB, OpPraHOB
MECTHOT'O CaMOYITpaBJIEHUs JTUOO MOABEJOMCTBEHHBIX MYHUIIUIIAJIbHBIM OpraHaM UM OpraHaM MECTHOI'O
CaMOYIIpaBJIEHUsI OpPraHU3alMii B COOTBETCTBMM C HOPMATHUBHBIMU IPAaBOBBIMU akTamMu Poccuiickoi
denepanur, HOPMATHBHBIMU TIPABOBBIMH akTamu PecrnyOnmuku bamkoproctaH, MyHUIMTAIbHBIMA
MPABOBBIMU aKTaMH, 32 HCKIIOYEHHEM JOKYMEHTOB, IMOJUICKAIIUX O0S3aTeIbHOMY IPEACTABICHUIO
3asBHTENEM B COOTBETCTBUH C 4YacThio 6 crathul 7 denepanpHoro 3akoHa Ne 210-D3. 3asBuTens Bipase
MPEICTaBUTh YKa3aHHbIC JOKYMEHTHI M MHGOPMAIUIO TT0 COOCTBEHHON MHUIIMATUBE;

OCYIIIECTBIICHUS JICMCTBUH, B TOM YHCJIE COTJACOBaHUN, HEOOXOMUMBIX IS TIOJYYCHHS
MYHHIIMITAIGHOM YCIYyTH W CBSA3aHHBIX C OOpalleHHeM B HWHbIE MYHUIIMIAIbHBIE OPTaHbl, OPraHbI
MECTHOI'O CaMOYIIPaBJIECHUsS, OPraHM3alU{, 32 HCKIIOYEHUEM IIOJYyYEHUs YCIyr, KOTOPBIE SIBIIAIOTCS
HEOOXOMUMBIMH M OOS3aTENILHBIMU /IS MIPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH, W TOJy4eHUs
JOKYMEHTOB U MH(OpMaIMK, TPEIOCTABISEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT;

6.5. IlpencraBnennsle 3asBUTENEM B (OpME TOKYMEHTOB Ha OyMa)KHOM HOCHUTENE 3asBICHHUE U
IpujiaraéMble K HEMYy JOKYMEHTBhI NEPEeBOAATCS CHENUaINCTOM MHOroQyHKIMOHANIBHOIO ILIEHTpa B
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dbopMy DJIIEKTPOHHOTO JOKYMEHTAa | (WJM) DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB. OJEKTPOHHBIC
JOKYMEHTBI U (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB 3aBEPSIOTCS YCHJICHHON KBaTU(UIIMPOBAHHOM
AJIEKTPOHHOW TOANUCHIO NOKHOCTHOro juna PI'AY MOIL, nanpaBisitoTcs B AJMUHHCTPAIUIO  C
ucnonb3oBanueM AVC ELlY u 3alMIIeHHBIX KaHAJIOB CBS3U, 00ECTIEUNBAIONIUX 3AIUTY MEepeaBacMoil B
AJIMUHHCTpALUIO uHbOpMallMl U CBEIEHUH OT HEMPaBOMEPHOIO JOCTyMNa, YHUYTOXKECHHUS,
Mo UUKAIIH, OJTOKMPOBAHUS, KOMTMPOBAHHUSI, PACIPOCTPAHEHNS, MHBIX HETIPABOMEPHBIX JICHCTBUIA

Cpoxk nepenaun PITAY M®I] npuHATBEIX UM 3asBICHUN W MpUIaraeMbIX JTOKYMEHTOB B (opMme
3JIEKTPOHHOTO JOKYMEHTa M (WJIM) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB B AIMHHHCTPALMUIO HE JOJKEH
MpeBBIIATh OAUH pabouHii 1EHb.

[Topsinok u cpoku nepenaun PI'TAY MOIL npuHTHIX UM 3asBJIEHUIN U IPUJIATa€MbIX JTOKYMEHTOB
B ¢opMe TOKYMEHTOB Ha OyMa)kHOM HOCHTENEe B AJMHHHMCTPAIMIO OIpPENEsIOTCS COTJallleHueM O
B3aMMOJICHCTBUH, 3aKIIIOUEHHBIM MEXIYy MHOTO(QYHKIIMOHATBHBIM IICHTPOM W AJIMUHUCTpanued B
nopsiike, ycraHosiieHHOM [loctanoBienunem IlpaButenscTBa Poccuiickoit @enepanuu ot 27 ceHTIOpS
2011 roma Ne 797 «O B3auMOJCHCTBUU MEXIY MHOTO(DYHKIIMOHAIBHBIMU IIEHTPAMHU IPEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHMIMIIAJIbHBIX YCAYr W (penepaqbHbIMM OpraHaMU HCIOJHUTENBHON BJIACTH,
OpraHamM# TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIIOB, OpraHaMH TOCYIapCTBEHHON BIIACTH CYOBEKTOB
Poccutiickoit deneparuu, opranaMu MECTHOTO camoyripaBieHus» (nanee — [locranoBnenue Ne 797).

®opmupoBaHKe M HanpasjeHHe MHOIOQYHKIHOHAJIBHBIM LEHTPOM IPeIoCTABJICHUS
MEKBeIOMCTBEHHOI0 3a1poca

6.6. B ciyuae eciau JOKYMEHTBI, MNpPEAyCMOTpeHHble HyHKTOM 2.10  AJAMMHHUCTPaTHBHOIO
periaamMeHTa, He MPeACTaBIICHbI 3asBUTEIEM IO COOCTBEHHOW MHUIIMATUBE, TAKUE TOKYMEHTHI B MOPSIKE,
onpeneneHHoM Cornamenusimu o B3aumojneictBuu PI'AY MO®Il u Anmunucrpauueid , MOryT
s3anpammuBarbcsi PI'AY MO®I] caMocToSTeNbHO B TOPSAKE MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3aHMOJCHCTBUSL.

Boinaua 3asiBuTe110 pe3y/ibTaTa NpeAOCTABJICHUS MYHMIMIIAJIbHON yCJIYTH

6.7. Ilpu Hamu4uu B 3asIBJICHUU O MPEAOCTaBICHUN MYHUIMIAIBHON YCIIYTH yKa3aHHUsS O Bblaue
pe3yspTaToB OKaszaHus yciuyrn udepes PI'AY MOLI, AnmunHcTpanuio repenaeT IOKYMEHTHI B
CTpykTypHOe noapazaenenne PITAY MO®I] ans nocnenytomieit Bblaaun 3asiBUTENIO (IPEICTABUTEINIO).

[Topsinok u cpoku nepeaaun AAMUHHUCTpanMed Takux 10KyMeHTOB B PI'TAY M®I] onpenenstores
COIJIAIICHMEM O B3aMMOJECHCTBHH, 3aKJIIOYEHHBIM MMHU B IOPSJIKE, YCTaHOBJIEHHOM [locraHOoBIEHMEM
Ne 797.

6.8. Ilpuem 3asgButeneil Juisl BbIaYM JOKYMEHTOB, SBIISIOIIMXCS PE3yJIbTaTOM MYHULIUINATbHON
YCIIYyI'H, B IOPSAAKE OYEPEIHOCTH IPU IOJYYEHHMM HOMEPHOIO TajlOHAa W3 TEpPMHUHAja DJIEKTPOHHOU
ouepeu, COOTBETCTBYIOLIETO 1IeJIi oOpalleHus, JIM0o Mo npeABapUTEIbHON 3aluCH.

Cnennamict PITAY M®I] ocymiecTBaseT cieayomue 1eiCTBUs:

YCTaHABJIMBAET JUYHOCTh 3asBUTEJSI Ha OCHOBAHHM JOKYMEHTA, YAOCTOBEPSIOIIErO JUYHOCTh B
COOTBETCTBHUU C 3aKOHOAATENBLCTBOM Poccuiickon denepanny;

IIPOBEPSIET MOJTHOMOUHS IPEICTaBUTENA (B Cllydae 0OpallleHus peICTaBUTENs);

OIpefeNsAeT CTaTyCc UcnonHeHus 3anpoca 3assutend B AUC ELY;

BbIIa€T JOKYMEHTHI 3asiBUTEINI0, MPU HEOOXOIMMOCTH 3allpalliuBaeT y 3asBUTENsS MOJIUCU 3a
Ka)XIblil BBIIAHHBIN JOKYMEHT;

3alpamuBaeT Ccorjacue 3asBUTENS HAa YydYacTHE B CMC-ONPOCE JUIsl OLEHKM KadecTBa
npenoctaBiieHHbIX ycayr PITAY MO®II.

JocyneOHblil (BHecyaeOHBbIH) MOPAIOK 00:KaJIOBAHWSI pelleHUil W JAeiicTBuil (0e3aeiicTBHs)
MHOTO()YHKIMOHAJIBHOI0 LIEHTPA, ero pa0OTHMKOB

6.9. 3asBUTENH UMEET MPaBO Ha oOkanoBaHUe penieHus u (uian) aeictsuii (6e3peiictBus) PIAY
M®II, pabotHukoB PI'AY MO®II, a Takke OpraHu3anuii, OCYLIECTBIAIOMMUX (QYHKIUU IO
MIPEAOCTABICHHI0 MYHMIIMIAIBHBIX YCIYT, NPEAyCMOTpeHHbIX 4YacThio 1.1 cratem 16 denepanbHOrO
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3akoHa Ne 210-®d3 (manmee — mpuBIeKaemasi oOpraHu3amus), W HX pPaOOTHUKOB B J0CyacOHOM
(BHEcyneOHOM) mopske (Hanee — xanobda).

Kamobsr Ha pemenus wu gaeictBus (Oe3neiictBue) padotHuka PI'AY MOI[ nomarotcs
pykosoautento PTAY MO®II.

Kanobsl Ha pemenust u neictBus (0e3peiictue) PITAY MOI] nomarotcst yupenutenio PIAY
MOII.

KamoOpl Ha pemieHus u jaelcTBus (Oe3aeiicTBHE) PaOOTHHKOB MPHUBJICKAEMBIX OpraHU3aIUi
MOJIAIOTCS] PYKOBOJIUTEISIM 3TUX OpTaHU3aLUH.

B PI'AY M®OII, npunekaeMoii opranuzauuu, y yupeautens PI'AY MO®I] onpenenstorcs
YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE Kaj00 TOJKHOCTHBIE JIUIIA.

6.10. XXanoba nmogaeTcs B TUCbMEHHON (popMe Ha OyMa)KHOM HOCHUTENE, B TOM YHMCJIE IO TTOYTe, a
TaK)Ke IPU JIMYHOM IIPUEME 3asIBUTENS, WM B 3JIEKTPOHHOM BHJE Ha aJipec MEKTpOHHOU nouTsl PI'AY
MO®II mfc@mfcrb.ru.

Crioco0bl mojiaun kanoObl, TPeOOBAaHUS K €€ COJCpPIKAHUIO, MOPAJOK M CPOKH PACCMOTPEHHS
OCYILIECTBIISIIOTCS B COOTBETCTBUU C Pa3JesioM 5 AJIMHHHCTPATUBHOIO PErjaMeHTa.
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macriopT

[Ipomry npu3HaTh MEHs
(®UO)

I'nase

AnMuHUCTpALIIU

[Tpunoxenne Nel
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
«[Ipu3Hanue rpaxkJaH MaJIOUMYIIUMHU

oT
Ip.

azapec

(®UO nosHOCTHIO)

pab./mom.

TCII.
COT.

3ASIBJIEHUE

0 MIPU3HAHUHU I'PAKIAHNHA MAITOMMYIIIMM B HEJIAX MOCTAHOBKHA HA YY€T B Ka4€CTBE
HYKAAKIIEToCd B *KUJIOM IMOMEIIICHUH

BBIIAH

B OCJIAX MMOCTAHOBKH HA YYCT B KAYCCTBC
HYXXJAIOMUXCA B JXUJIBIX ITIOMCIICHUAX Y

MaJ'IOI/IMYHII/IM B ICJIAX MMOCTAHOBKH HA YUYCT B KAYECTBEC HYXIAIOMICTOCA B KHUJIBIX ITOMCIICHUAX,

MIPO>KUBAIOIIIET
0 1O aJpecy: _
¢ coctaBoM ceMbu: (D.MN.0., poicTBEHHBIE OTHOLIEHMS)

1 ¢ cemMbent

nus3

azpecy:

YCJIOBCK 3aHUMAIO I10 YKA3aHHOMY

(Yka3aTh THII IUIOLIA/IU U €€ Pa3MeEPBHI)

/1

@®.1.0. rpaxnaHuHa-
3asgBUTEIS,
4JIEHOB CEMbU

PoncreeHHrnIe
OTHOIIIEHUS

Anpec

WHH 3asButens,
YJICHOB CEMBH

OO0was
IUIOIIAIb
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Kpowme Toro, s, 4ieHsl Moeit HMEEM B npaBe COOCTBEHHOCTH:
CEMbHU

(Yxa3bIBaeTCsl HAUMEHOBAHUE UMYILECTBA, IOAJIEKAIIETO HAJIOTOOOI0KEHHUIO)

Hacrosmum 3asBieHreM moATBEpKIat0 CBOE corjiacue Ha 00paboTKy MOUX NEPCOHABHBIX JIAHHBIX B
MOPSZIKE, YCTAHOBJIIGHHOM 3aKOHOJATeNbcTBOM Poccuiickoit @enepanmu. Coriacue MOXKET OBITh

OTO3BaHO MHOM B MUCHbMEHHOU opMme.

Pesynbprar npomry (HyXKHOE yKa3aTh):

HAITPpaBUTb MMOYTOBBIM OTHPABJIICHUCM C YBCAOMIICHUEM O BPYUCHUU

B BUJIC OJICKTPOHHOI'O JJOKYMCHTA HAIIPABUTH I10 3J'I€KTpOHHOI>i 1o4yTe, YKa3aHHOI>'I B 3as1BJICHHUHN

BBLJIATH YEPE3 TEPPUTOPUATIBHOC ITOAPA3ACTICHUC MHOFO(bYHKHI/IOHaJ'II)HOFO LOEHTpa
MpEAOCTABJICHUA TOCYAAPCTBCHHBIX U MYHUIIMITIAJIBHBIX YCIIYyT

BbIAATh B AI[MI/IHI/ICTpaI_[I/II/I

B BU/JI€ DJIEKTPOHHOTI'O IOKYMEHTA HallpaBUTh B «JIMuHbIi kaOuneT» Ha [lopTane
rOCYJapCTBEHHbBIX U MYHHIMIIANBHBIX yCiyr (yHkuuit) Pecnybnuku bamkoproctan

K 3asgBienunio npujiararo nepe4cHb NOKYMCHTOB!

®.1.0. rpaxxnanuHa - MOANKCH TpaXKIaHUHA -
3asIBUTEIIS 3asIBUTEIIS
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[Ipunoxenne Ne2
K AJMMUHUCTPAaTUBHOMY PEIJIAMEHTY
««IIpu3Hanue rpaxkaaH MaJOUMYILIUMU
B 1I€JIIX IOCTAHOBKH Ha Y4€T B Ka4eCTBE
HYKJAIOIIUXCS B KWIbIX TOMEILIEHUAX)

POPMA
corjiacusi Ha 00padoTKY NMepCOHAJBHBIX JAHHBIX

I'maBe AnmunaucTpanuu (PykoBoauTento
Y10JIHOMOYEHHOTO OpraHa)

(Yka3bIBaeTCs MOJIHOC HANMEHOBAHUE
noipkHocTH 1 DUO)
oT

(pamunms, UMs1, OTYECTBO)

MIPOXKUBAIOLIETO(€eii) 1o aapecy:

KOHTaKTHBIN TenedoH

3ASBJIEHUE
0 coryiacu Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX
JIUII, HE SBISIOUINXCS 3asiBUTEISIMU

A,
(®.1.0. nonHOCTHIO)
MacmopT: cepust HOMEp JaTa  BBIIAYH:
« » 20 T.
KeM
BBIJIaH

(PEeKBU3UTBHI JIOBEPEHHOCTH, JOKYMEHTa, MOJTBEPXKIAIOLIETO IOJHOMOYHS
3aKOHHOT'O MPECTABUTEIIS)

YJICH CEMbHU 3asABHUTECIIA *

(®.1.0. 3asBuTENS HAa TONyYEHUE MYHUIIUTIATBHON YCIYTH)
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coriaceH (Ha) Ha  00pabOTKy MOMX IMEpPCOHANBHBIX JAHHBIX M IMEPCOHATBHBIX JAHHBIX MOUX
HECOBEPIIICHHOJIETHUX JIETEH

(omekaembIX,
MTOOTICYHBIX )
(pamumnms, umst, 0TIECTBO)
AnMuHUCTparuein , WHBIMA OpraHaMd W OpraHU3AIMSIMU C LEJbI0

(yka3pIBaeTC HAMMCHOBAaHWUE MYHULHUIAIBHOW YCIYTH, JUIS
MOJTy4eHUsI KOTOPOM MO/IaeTCs 3asBICHIE) B CIIECIYIONIEM 0O0beMe:
1. damwunus, uMs, OTYECTBO;

2. jara poXICHHS,
3. aapec MecTa KUTEIIbCTBA;

4. cCpusd, HOMCp U AaTa BblJA4YW MACIIOPTa, HAMMCHOBAHUC BBIJABIICTO MACIIOPT OpraHa (I/IHOFO
HAOKYMCHTA, YAOCTOBCPAIOLICTO J'II/I‘IHOCTL)

5. wuHbIE CBCACHUA, UMCIOIIUCCAA B JOKYMCHTAX HAXOAAIINUXCA B JIMYHOM (y‘IGTHOM) ACJIC.

OO0paboTka MEepCOHAIBHBIX JAHHBIX BKJIKOYaeT B cels: cOOp, CUCTeMaTU3alUi0, HAKOIUIEHUE,
XpaHeHHe, yTouHeHHe (OOHOBJIEHME, M3MEHEHHWE), WCIOJIb30BaHME, PACIPOCTpAaHEHHE (B TOM YHCIE
nepeaauy), ooe3nnuuBanue, OJIOKUPOBaHUE, YHUUTOKEHHUE U JII00bIe ApYyrue JeHCcTBUS C IepCOHATbHBIMU
JaHHBIMHA B DJIEKTPOHHOM M OYMa)XHOM BHJE C yYETOM COOJIOJCHHS 3aKOHOB M MHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB.

S Taxke narw corjacMe Ha IPOBEPKY JOCTOBEPHOCTH U IOJIHOTHI IPEICTaBICHHBIX MHOKO
[IEPCOHAJBHBIX JIAHHBIX, B TOM YHCJIE C YYaCTHEM TPEThe CTOPOHBI U MOATBEPKIA0, UTO, JaBasi TaKOe
coriacue, s JEHUCTBYIO CBOEH BOJE€M M B CBOUX HHTepecax (MHTepecax HECOBEPILIEHHOJIETHHUX,
OIIEKAaEMBbIX, [10JIOTIEYHbIX).

Cpok elicTBHS MOETO COIJIacusi CUUTAaTh C MOMEHTA MOJIMUCAHUS JaHHOTO 3asBJICHUS Ha CPOK:
6eccpoyHo.

3asiBlIeHHE MOXKET OBbITh OTO3BaHO B Cllydasix, MPeaycMOTpeHHbIX denepanbHbIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepcoHaJbHBIX JaHHBIX» ITOCPEICTBOM HAIPABJICHHUSI MHOIO MHCBMEHHOTO
yBenomiienus: B guman (ornen dunuana) [KY PLCIIH ne meHee yem 3a oauH Mecsll 10 MOMEHTa
OT3bIBA COTJIACHUS.

« » 20 1. / /
[MOIITUCH paciidpoBKa MOAMUCH

[Mpunsit:  « » 20 T /

JOJDKHOCTD CHEIMAINCTa MOJTUCH
pacimmngpoBKa MOANUCH

* Ipu nmoAayvec 3asBJICHUA O COTJIACHUH Ha 06p360TKy NEPCOHANIBHBIX JaHHBIX HEIMOCPCACTBCHHO
3asABUTCIIEM Ha CBOUX HECOBCPUICHHOJCTHUX
JIeTei (OHeKaeMHX, HOJIOHG‘-IHLIX) B CTPOKC «YJICH CCMbHU 3aABUTCIIA» IPOCTABUTL «HCT».
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ITpunoxxenne Ne3

K AZIMUHHCTPAaTHBHOMY PErJaMEHTy
««IIpnzHanue rpaxaad MaJIOUMYILIUMHU
B IIEJISIX IIOCTAHOBKHM Ha YY€T B KAYEeCTBE
HYXIAOIUXCA B X XUJIBIX TOMCIICHUAX

PEKOMEHIYEMA A ®OPMA 3AABJIEHUA

Ob MCITPABJIEHMU OIIEYATOK M OIIMBOK B BbIJAHHBIX B PE3YJIBTATE
I[MPEAOCTABJIEHUA I'OCYJAPCTBEHHOU YCIIVI'Y JOKYMEHTAX

(s pu3nyecKuX JIHIY)

B

(HauMeHOBaHUE AJIMUHUCTpALUH,
VY110JIHOMOUYEHHOTO OpraHa)

Ot

(®UO ¢usmnueckoro auia)
PekBu3NTHI OCHOBHOTO JIOKYMEHTA,
YIIOCTOBEPSIOLIETO JTHYHOCTb:

(Yka3pIBaeTcsi HAMMEHOBAHUE IOKYMEHTBI, HOMEp,
KEM U KOrJia BblJIaH)
Anpec MecTa JKUTEIbCTBa (peObIBaHMS):

Anpec 3eKTpOHHOU NOYTHI (IIPU HATUYUK):

Howmep xoHTakTHOTO TenedoHa:

3ASBJIEHUE

[Tpoury ycTpaHuTh (MCIPaBUTh) ONeYaTKy U (WIK) OomHUOKY (HY’)KHOE yKa3aTh) B paHee MPUHATOM

(BBLIAaHHOM)

oT

(yKaSI)IBaeTCSI HAaNMMCHOBAHUC NOKYMCHTA, B KOTOPOM AONYIIICHA OI€YaTKa UJIn OHII/I6Ka)

No

B 4aCTu

(Yka3bIBaeTcs AaTa IPUHITHS U HOMEP JOKYMEHTa, B KOTOPOM JIONYIIeHa onevyaTka Uik OLInoKa)

33



(yka3pIBaeTcs JOMYIEHHAs OreyaTKa UiIu OINOKa)
B CBSI3H C

(YKaSBIBaIOTCH A0BOJbI, @ TaKXXE€ PCKBHU3UTEI ,Z[OKYMCHTa(-OB), O6OCHOBBIBaI-OH_[I/IX JOBOABI 3asdBUTCIIA O
HaJIMYHUHM OIICYATKH, OH_II/IGKI/I, a TaKKC COACPIKAIINX IMPABUIIBHBIC CBCIIGHI/ISI).

K 3agBnenuro npunararorcs:
1. 1OKyMEHT, NOATBEPKIAIONIMM TOJTHOMOYMS TpeAcTaBUTeNss (B cilydae oOpaiieHus 3a

MOJIyY€HUEM TOCYJapCTBEHHON YCIYTH MPEACTaBUTENS);
2.
3.
4.

(YKa3bIBalOTCs PEKBU3UTHI JOKYMEHTA (-0B), 00OCHOBBIBAIOLIUX JOBO/IbI 3asIBUTENS O HAJIMUUU OIEYaTKH,
a TaK)Ke CoJIeprKallluX NPaBUIIbHbIE CBEICHMS)

(mara) (moamuch) (®.1.0.)

PexBu3utn AOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTD NPCACTABUTCIIAL
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